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AHHoTamnus

MeToandeckue peKOMEHIAIMH K JICKIIUSIM

Mertoanueckue peKOMEHIAINU K TPAKTUYECKUM 3aHATUSIM
Meroandeckue peKOMEHAAIMN K CaMOCTOSTEIbHON paboTe



AHHOTAIMSA

Hacrosmue meronuueckue pekoMeHaauu pa3paboransl uig oOydarommxcs 2, 3 Kypca
OYHOH M 04YHO-3a04HOM (opmbl 00ydyenus c¢ yderom PI'OC BO wu paboueil mporpammsl
JUCIUITIHHBL «OpraHn3aoHHOE TOBEACHUEY.

Hensamu xypca «Oprann3alliOHHOE MOBEICHHUE» SBIISETCS O3HAKOMJICHHE CTYAECHTOB C
OCHOBOIIOJIATAIOIIMMH ~ TIPUHUUIAMH  (OPMUPOBAHUS ~ KOHCTPYKTHBHOTO  IOBEACHUS,
cnenn(UKOil  TPOM3BOJACTBEHHBIX  B3aMMOOTHOIICHWH, TEXHOJIOTMYECKHMMH  IpHEMaMHu
YIIPaBJICHUS KaK MHAWBUAYAJIbHBIM, TaK M TPYIIIOBBIM ITOBEJCHUEM JIIOJICH B OpPraHU3alliHy.

JlocTHKeHHE OCTaBJIEHHBIX LIEJel CBA3aHO C pelICHUEM CIIEIYIOLINX 3a1ay:

e ONPEJEIICHUE MecTa IUCUUIUIMHBI «OpraHu3allMOHHOE IOBEIECHUE» B IPEAMETHOM
0JI0Ke, BKJIIOYAIOUIEM B3aUMOONOJHSIIOINE JUCLUIUIMHBL: TEOpUs OpraHMu3allid, UCTOpHUs
YIPaBICHYECKOW MBICIH, YIPaBICHUE YEJIOBEUECKUMHU DPECYpPCAMHU, HCCIEJOBAHUE CHUCTEM
yIpaBJICHUS;

e PAacKpeITHE CHENU(PUKH OpPraHU3aLMOHHOTO TIOBEACHUS KaKk OOBEKTa HAy4YHOTO
UCCIIEI0BaHMS;

e PacKpbITUE OCHOBHBIX MOHSTUM, B KOTOPHIX OIMCHIBAETCS OpPraHU3alMOHHOE
HIOBEJICHHUE;

e (opMHpOBaHUE IMIpEICTaBICHUM O 3aKOHOMEPHOCTSIX IIOBEJEHUs JIOJeH B
OpraHu3aluy,

e NPUOOpETEHNE  CTYACHTAMHU  HABBIKOB  AHAJUTHYECKOIO M SMIMPHUUYECKOIO
UCCIIEI0BaHMsI OpraHU3aLluy;

e BbIPa0OTKA IEJIOCTHOTO TPEACTABICHUS O PAa3IMYHBIX acHeKTaX CTPOEHUS U
(YHKLIMOHUPOBAHUS OpraHU3allly Ha BCEX €€ YPOBHIX;

e (popMHpOBaHNE HABBIKOB OPraHU3AI[MOHHOTO MBIIIIEHUS U KOPIIOPATUBHOU KYJIbTYPbI;

e POCT HaBBIKOB B c(epe OpPraHM3alMOHHOIO MBIIUIEHUS M YMEHHsS IPUMEHSTbH
[IO0JIyYE€HHBIE 3HAHUSI HAa IPAKTUKE;

e DACKpBITUE BIMSHUSA Ha TOBEACHUE JIOJEH pPa3IUYHBIX BHEIIHUX W BHYTPEHHUX
(bakTopoB;

e (hopMupoBaHHE TMpPEJICTABICHUA 00 aJMHUHUCTPATUBHBIX, OPraHMU3ALMOHHBIX MU
COLIMAJIbHO-TICUXOJIOTMYECKHUX TEXHOJIOTUN yIIpaBJIeHUSI TIOBEACHHUEM;

e IIPUOOpETEHUE CTYJACHTAaMH HABBIKOB aHAJIN3a OPraHU3allMOHHOM CUTyallMM C LENbIO
BbIOOpPA aJIeKBAaTHBIX TEXHOJIOTUN yIIpaBJICHMUS,

aHaJIN3 UHIUBUIYAIbHBIX CTPATETUI YIIPABJICHNS OpraHU3alMOHHBIM II0BEJCHUEM.

B pe3ynbprare u3yueHus: AMCUUILINHBI CTYACHT JTOJIKEH:
3HAMDb!

— TIpUHLHUIB 0QOPMIIEHHS PEIIEHUN B YIPaBJIEHUU OINEPAllMOHHOW (MPOU3BOACTBEHHON)
JESTENIbHOCTH  OpraHu3alui Mpu  BHEAPEHUM TEXHOJOTHYECKHX, MPOJYKTOBBIX
WHHOBAIIUM;

ymemv:

— OCYUIECTBJIATHh JOKYMEHTalIbHOE O(GOPMIICHHUS pEIIEeHUH B yNpaBlIeHHUH ONepaloHHON
(TPOM3BOACTBEHHON) JEATEIILHOCTH OpPraHU3allMii NMpU BHEIPEHUU TEXHOJOTHUECKHUX,
MPOJYKTOBBIX MHHOBAIMNA UM OPraHU3alOHHBIX U3MEHEHHUIA;

enaoems:

— HaBbIKaMH JIOKYMEHTAJbHOTO O(QOPMIIEHHS pEIIeHUN B YNpPaBIEHUU OIEpallOHHON
(TpOU3BOICTBEHHOI) NEATEIbHOCTH OpraHU3alUil NpU BHEAPEHUM TEXHOJIOTHMYECKUX,
IPOAYKTOBBIX MHHOBAIMM UM OPraHU3alMOHHBIX HU3MEHEHHH.



METOANUYECKHUE PEKOMEHJALIMHA K JIEKIIUAM

Jlekums 1 mo reme 1: Knaccupukanusi 1J0KyMeHTOB, UX (PYHKIMH
Bomnpocsr:

1. YcioBusi BOBHUKHOBEHUS TOKYMEHTOB. Pa3BuTHe crmoco0oB TOKYMEHTOB.

2. Onpenenenust NOHATHS «JJOKyMEHT».

3. OYHKIMK  JOKyMEHTa:  COIHalbHAasA,  3aKperyieHus  HHQpOpMaIuH,
COXpaHEHUs uHpOopMaIuH, KOMMYHUKAaTHBHas, KyJIbTypHas,
yIpaBJICeHYECKasl, IPaBOBasi, ydeTHasI.

4. Turmonorust TOKyMEHTOB: 110 IIPOUCXOKIACHUIO, II0 OTHOIICHHIO K arapary
YIPABJICHMS, II0 KOJWUYECTBY 3aTPOHYTHIX BOIIPOCOB, IO OTPaHUYCHUIO
J0CTyNa, MO CIOCO0y W3J0XKEHUSI TEKCTa, MO CTENEeHW MOUIMHHOCTU
JOKYMEHTOB, II0 CpOKaM XpaHEHHs, B 3aBUCUMOCTH OT cdepsl
NESTEIbHOCTH, IO CTENIEHU 00513aTEIbHOCTH.

5. TpeOoBaHMs K KaUECTBY YIPaBICHUECKOTO JOKYMEHTA.

MeToauyeckue peKoMeH Al un

Jlekst TPOBOAMTCS KaK C NPUMEHEHHEM TPAJAUIIMOHHBIX TEXHOJIOTUN
(o030pHast JIeKIKs ), TaK 1 UHTEPAKTUBHBIX TEXHOJOTHM (MpoOIeMHast JISKIus).

B xozme JEKUMOHHBIX 3aHATUM CTyJACHTAaM PEKOMEHJOBAaHO BECTHU
KOHCHEKTUPOBaHUE yueOHOro marepuana. OOpailaTh BHUMAaHHE Ha KaTerOpHH,
GbOpMYJIUPOBKH, PACKpPHIBAIOIIME COJEpKAaHUE TEX WU HWHBIX SBJICHUH U
MPOIIECCOB, HAYYHBIE BHIBOBI U MPAKTUUECKUE PEKOMEHIAIUU.

PexoMeHiyeTcs 3a/1aBaTh MPENOAABATEN0 YTOUHSIOIUE BOIPOCHI C IEIBIO
VSCHEHUS TEOPETUYECKUX TIOJIOKEHUW, pa3pelleHUus CIOPHBIX CHUTYyalUu.
KenaTenbHO OCTaBUTh B paOOUYMX KOHCIIEKTAX IMOJIsl, HA KOTOPBIX J€IaTh TOMETKH
U3 PEKOMEHJOBAHHOW JUTEpaTypbl, AOMOJHSAIOLIIME MaTepuall MPOCIyLIIaHHON
JEKIMM, a TakkKe TMOMYEPKUBAIONINE OCOOyI0 BaXXHOCTh TE€X WM HWHBIX
TEOPETUYECKUX MOJIOKECHUH.

JlopabaTbiBaTh KOHCIIEKT JICKIIMA PEKOMEHI0BAHO B COOTBETCTBUU paboueit
MPOTrPpaMMON TUCIUTUTHBI.

HcTounnku U quTepaTypa 1Jisi NOArOTOBKM:
OcHoBHas JuTeparypa

1. banabanoBa, E. C. OpranuzamumonHoe moBenenue : ydeonuk / E.C.
bamabanoBa. — MockBa : UTHOPA-M, 2022. — 592 ¢. — (Bricmiee oOpazoBaHue:
bakanaspuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anextpoHHbii. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosenenue : yueOnuk / JI. B. 3ronHuk. —
3-e u31., ctep. — Mocksa : M3narenscko-ToproBast kopriopamust «Jlamkos u Koy,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : anekrponnbii. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxos, A. I'. Teopus meHemxMeHTa: VcTopusi ynpaBieHUYECKOW MBICIH,
TEOpHsl OpPraHMu3alMU, OpraHU3alMOHHOE MoBeneHue: YueOHoe mocodue / A.T.



https://znanium.com/catalog/product/1091501
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dappaxos. - M.: HULl UHOPA-M, 2018. - 272 c.: - (Beicmiee obpazoBaHue:
bakanaBpuart). - ISBN 978-5-16-009073-3. - Tekct : snektponHsii. - URL:
https://znanium.com/catalog/product/960022

JlonoiHUTE IbHAS JIUTEpPaTypa

1. Crpoesa, E. B. Pa3paboTka ynpaBieHuecKuX pelieHui : yaebHoe mocodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c¢. —
(Beiciee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anektporHbIi. - URL: https://znanium.com/catalog/product/1006755

2. MeToapl IpUHATHS YIPABICHUYECKUX PEIIeHU : yuyeOHoe mocobme / B.JI.
Cennepos, T.U. KOpuenko, FO.B. Bopounmnosa, E.FO. bpoBuuna. — Mocksa :
NH®PA-M, 2020. — 227 c¢. — (Boicmiee obpa3oBanue: bakamaspuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snekrponubii. - URL:
https://znanium.com/catalog/product/1132715

4. bapeimes, A. B. OcHOBBI pa3paOOTKK YIPaBIEHYECKOTO pelIeHus : yueOHoe
nocobue / A.B. bapsime. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Bricuiee oOpa3oBaHuUe: bakanaBpuar). — DOI
10.12737/textbook_59f18fd67a54€9.78575180

5. HomuukoB, B. W. VYmnpasnenueckas 5KoHOMUKA. Teopuss OpraHuszaiuu.
Opranu3anoHHoe noeaeHue. MapkeTusr : yueo. nmocodue / B. M. HoBuukos, U.
M. Bunorpagosa, 1. C. Komenb. - Mocksa : Jlamkos u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Texct : AJIEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/product/937272

Jlexuus 2 no teme 2: Kiaccudukanusi 10KyMeHTOB, UX QyHKIHHU

Bonpocsr:
1. denepanbHOE 3aKOHOJATENHCTBO B cepe paboThl C JOKYMEHTHPOBAHHOMN
uHdopmaIuein. HopmaTtuBHO-MeTO1MUECcKHEe JIOKYMEHTBI o

JIEJIONPOU3BOACTBY U OPraHU3alMU APXUBHOI'O XPAHEHUS IOKYMEHTOB.
2. Knaccudukanms, yauduxaius u cTaHaapTA3AIMS B JEIOMPOU3BOICTBE.
3. MexmyHapoaHbie CTaHIapThl B 00J1aCTH PabOThI C TOKyMEHTaMHU.

MeToanyeckue peKoMeH alun

Jlexuust MpPOBOIUTCA KAaK C TMPUMEHEHHEM TPAJAMIMOHHBIX TEXHOJIOTHMA
(0030pHas JeKus), TAK 1 THTEPAKTUBHBIX TEXHOJOTHUN (TpoOIeMHast JeKIus).

B Xxoge JEKUMOHHBIX 3aHATUH CTYyJEHTaM pPEKOMEHIOBAHO BECTH
KOHCIIEKTUpOBaHUE ydeOHOoro marepuana. OOpaliarh BHUMaHUE Ha KaTErOpuH,
(GOpMYIMPOBKHM, PACKPHIBAIOIINE COJAEPKAHME TEX WIM WHBIX SBICHUU W
IIPOLIECCOB, HAYYHBIE BBIBOJBI U PAKTUUECKUE PEKOMEHAALINH.

PexomennyeTcst 3aaBaTh MPENOAABATENO YTOUHSIOIME BOIPOCHI C LIEJIBIO
YSCHEHUS TEOPETHUYECKUX MOJOKEHUW, pa3peuieHusl CHOPHBIX CHUTYalHM.
XenarenbHO OCTaBUTH B pabOYMX KOHCIIEKTAX MOJIsl, HA KOTOPBIX J€aTh MOMETKU
U3 PEKOMEHJOBAaHHOW JIMTEPATyphl, AOIMOJHSIOIME MaTEpHAl NPOCITYIIAHHON


https://znanium.com/catalog/product/960022
https://znanium.com/catalog/product/1006755
https://znanium.com/catalog/product/1132715
https://new.znanium.com/catalog/product/937272
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JICKIIMKM, a TaKXKXC IOJYCPKHUBAIOIINC OCO6YIO BaXXHOCTb TC€X WM HHBIX
TCOPETUUCCKUX MOJI0KEHMH.

I[Opa6aTLIBaTI> KOHCIICKT JICKOUU PCKOMCHAOBAHO B COOTBCTCTBUU pa6oqel71
HpOFpaMMOﬁ JUCIHITIIINHBI.

M cTOYHUKH U TUTEpPaTypa ISl NOATOTOBKH:
OcHoBHas JauTeparypa

1. bamabamoBa, E. C. OpranumzamumonHoe moBenenue : ydeonmk / E.C.
bamabanoBa. — MockBa : UH®PA-M, 2022. — 592 ¢. — (Bricmiee oOpazoBaHue:
bakanaBpuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
sanekTponnbi. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe noseaeHue : yueonuk / JI. B. 3ronauk. —
3-e u3z., crep. — Mocksa : M3narenscko-ToproBast kopriopanus «Jlamkos u Ko,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : anekrponHbiii. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxos, A. I'. Teopus mMeHemkMeHTa: VIcTOopusi ynpaBieHUECKOW MBICIH,
TEOpUsl OpPraHM3allMi, OpraHU3allMOHHOE MoBeneHue: YueOHoe mocodue / A.T.
dappaxos. - M.: HUL] UH®PA-M, 2018. - 272 c.: - (Beiciee oOpazoBaHue:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snexrtponnsid. - URL:
https://znanium.com/catalog/product/960022

JlonmoJTHUTEIbHAS JINTEPATypa

1. Ctpoena, E. B. PazpaboTka ynpaBiaeHUYECKUX peIIeHUl : yueOHoe mocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beiciiee oOpazoBanue: bakamaspuar). - ISBN 978-5-16-005222-9. - Tekcr :
anextpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl TpUHATHUSL YIPABICHUYECKUX peIIeHui : yuyeOHoe mocobue / B.JIL.
Cenpnepon, T.A. IOpuenko, FO.B. Boponmosa, E.}FO. bpoBiuuna. — Mocksa :
NH®PA-M, 2020. — 227 c¢. — (Boicumiee obpazoBanue: bakamaspuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektpoHHbIid. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeiies, A. B. OcHOBBI pa3paOOTKH yIpaBI€HUECKOTO pelIeHus : yueOHoe
nocobue / A.B. bapsies. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢. —
(Briciiee o0Opa3zoBaHue: bakanaBpuar). — DOl
10.12737/textbook 59f18fd67a54€9.78575180

4, HosuukoB, B. M. VYmnpasinenueckass sKOHOMHKA. Teopuss OpraHu3aluu.
OpranuzanimoHHoe noBeieHne. MapkeTunr : yue6. nocooue / B. M. Hopuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : [lamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Texcr : AJIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272



https://znanium.com/catalog/product/1091501
https://znanium.com/catalog/product/960022
https://znanium.com/catalog/product/1006755
https://znanium.com/catalog/product/1132715
https://new.znanium.com/catalog/product/937272

Jleknust 3 mo teme 3: Cranaaptuzanus oGpopMiaeHHs OPraHU3alMOHHO-
pacnopsiIuTeJIbHbIX TOKYMEHTOB
Bonpocebr:

1. O6ume nojoxxeHust opopmMIeHUsS TOKYMEHTOB.

2. bnaHku JOKYMEHTOB.

3. IOpuanueckas cuina TOKyMEHTOB.

4. OdopmiieHHEe  PEKBU3UTOB,  OMNPEACIAIONIMX  IOPUIUYECKYI0  CHILY
JIOKYMEHTOB: «JaTa JOKYMEHTa», «PETUCTPAIMOHHBIN HOMEp JOKYMEHTA,
«rpud  yTBEPXKIEHUS JOKYMEHTa», «IOAIMUCh JOKYMEHTa», «TpH
COTJIaCOBaHUS JOKYMEHTA), KOTTUCK ITEUATH.

5. TpebGoBaHMS K TEKCTY yNPaBIEHYECKOTO JOKYMEHTA.

6. OdopMmieHue pEKBU3UTOB, OMPEIACTSIONUX IBMKCHUE W OTPAKAFOIINX
00pabOTKy Y HCIIOJHEHUE JOKYMEHTa: «aapecary, «pPe30JIOLUs»,
«3aroJIOBOK K TEKCTY», «OTMETKa O HaJWYWd TMPWIOKCHHUS», «BHU3a
COTJIaCOBaHMS JOKYMEHTa», « CChUIKA Ha PETUCTPAIIMOHHBIA HOMEp U JIaTy
JIOKyMEHTa», «OTMETKa O KOHTPOJE», «OTMETKa O 3aBEPEHUU KO,
«OTMETKa 00 WCIOJHUTENE», «OTMETKa 00 WCIOIHEHUH JIOKyMEHTa W
HaIpaBJeHUU €ro B JIEJI0», «OTMETKAa O TOCTYIJICHUU JIOKyMEHTa B
OpraHU3alUIo», «UACHTUPUKATOP PJICKTPOHHON KOMUU JJOKYMEHTA.

7. Tabenr yHubunupoBaHHbIX GopM u agsbboM (HoOopM  JTIOKYMEHTOB
TPEATPUSITHSI.

MeToauyeckue peKoMeH AN

Jlekisi TPOBOAMTCS KaK C MNPUMEHEHHUEM TPAJAUIIMOHHBIX TEXHOJOTUH
(0030pHast JIeKIKs ), TaK 1 UHTEPAKTUBHBIX TEXHOJOTUM (MPOOIeMHAas JISKITH).

B xozme JEKUMOHHBIX 3aHATUM CTyJAEHTAaM PEKOMEHJOBAaHO BECTHU
KOHCIIEKTUpOBaHUE ydeOHOro Mmarepuana. OOpamiarh BHUMaHUE Ha KaTErOpuH,
(bOpMYIMPOBKH, PACKPHIBAIOIINE COJEP)KaHUE TE€X WIM WHBIX SBICHUU W
MPOIIECCOB, HAYYHBIE BHIBOJbI U MPAKTUUECKUE PEKOMEHIAIUU.

PexoMeHtyeTcs 3a/1aBaTh MPENOAABATENI0 YTOUHSIOIINE BOIPOCH! C LENbIO
VSICHEHUSI TEOPETUYECKUX TIOJIOKEHUW, pa3pelieHus CIOPHBIX CHUTYyalUu.
KenaTenpbHO OCcTaBUTHh B pabOUYMX KOHCIIEKTAX IMOJIs, Ha KOTOPBIX JIeJaTh MOMETKU
U3 PEKOMEHJOBAHHOW JUTEPaTypbl, AOMOJHSAIOIIME MaTepual MPOCIyLIaHHON
JEKIIUU, a TaKkKe TMOJYEPKUBAIOIINE OCOOYI0 BaXHOCTh TE€X WM MHBIX
TEOPETHUYECKUX MOJIOKECHUH.

JlopaGaTbiBaTh KOHCIIEKT JICKIIMA PEKOMEHI0BAHO B COOTBETCTBUU paboueit
MPOTrPpaMMON TUCIUTUTUHBI.

HcTouHnKku U TuTEpaTypa 1Jisi NOATOTOBKM:
OcHoBHas JuTEparypa

1. banmabanoBa, E. C. OpranumzammonHoe moBenenue : ydeonuk / E.C.
bamabanoBa. — MockBa : UH®PA-M, 2022. — 592 ¢. — (Bricmiee oOpazoBaHue:
bakanaspuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anextponHbii. - URL: https://znanium.com/catalog/product/1048688
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2. 3ronnuk, JI. B. Opranuzanuonnoe noseaenue : yueonuk / JI. B. 3ronauk. —
3-e u3z., crep. — Mocksa : M3narenscko-ToproBas kopriopanus «Jlamkos u K°»,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snekrponHbii. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopus MenemxmenTa: Mctopus yrpaBIeHUECKOH MBICIH,
TEOpHsl OpraHM3alMu, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.T.
dappaxos. - M.: HUL] UHOPA-M, 2018. - 272 c.: - (Beiciiee obGpa3zoBaHueE:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snextponssii. - URL:
https://znanium.com/catalog/product/960022

JlonmoiHUTE IbHAS JIUTEpaTypa

1. Crpoesa, E. B. Pa3zpaboTka ynpaBieHUeCKHUX pelieHul : yaueOHoe mocodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beiciiee oOpazoBanue: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anextponHbId. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl TpUHATHUS YIPABICHUYECKUX pelIeHui : yuyeOHoe mocobue / B.JIL.
Cenpnepos, T.1. IOpuenko, FO.B. Boponmosa, E.}FO. bpoBuuna. — Mocksa :
NH®PA-M, 2020. — 227 c¢. — (Boicmiee obpazoBanue: bakanaspuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektpoHHbIi. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeimies, A. B. OcHOBBI pa3paOOTKH YIIPABICHYECKOTO PEIICHUS : YIeOHOe
noco6ue / A.B. bapeiieB. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3zoBaHue: bakanaBpuar). — DOl
10.12737/textbook 59f18fd67a54€9.78575180

4, HoBuukoB, B. WN. VYnpaBneHueckass sKOHOMUKA. Teopus OpraHU3aIUu.
OpranuzanuoHHoe moBeieHne. MapkeTusr : yue6. nmocooue / B. . Hopuukos, 1.
M. Bunorpanosa, . C. Komenb. - Mocksa : Jlamkos u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Tekct : AIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

Jlekuus 4 no teme 4: OdopmiieHue OPraHM3aANUOHHBIX JOKYMEHTOB
Bonpocsr:

1. Buapl opraHu3allMOHHBIX JOKYMEHTOB: MHUCCHUA, YCTaB, TOJOXXEHHE 00
OpraHM3aluM, MOJIOXKCHHE O CTPYKTYPHOM IIOApa3ACICHHUHU, IOJDKHOCTHAS
WHCTPYKLMS, CTPYKTypa U INTaTHass 4YUCICHHOCTh, IITAaTHOEC pacIlHCaHUE,
HHCTPYKIHHU OpPraHU3allMOHHO-MCTOANYCCKOIO Ha3HA4YCHHA M IIpaBHIIA,
IMPOUCCCHBIC  PCriIaMCHThI MNpCAIIPHUATHA, JOKYMCHTBI CHUCTEMBI
MEHEKMEHTa KaueCTBa, 10TOBOP.

2. COBOKYITIHOCTb PEKBHU3UTOB, ONIPEACIISIIOIINX OPTraHU3allMOHHBIN JOKYMEHT.

MeTtoauyeckue peKoOMeHAAUMH
Jlexuuss MpPOBOIUTCA KAaK C MPUMEHEHHEM TPAJAMIMOHHBIX TEXHOJOTUN
(0030pHas JEKIHs), TAK U MHTEPAKTUBHBIX TEXHOJIOTHH (TpOOIeMHAasT JICKIHS).


https://znanium.com/catalog/product/1091501
https://znanium.com/catalog/product/960022
https://znanium.com/catalog/product/1006755
https://znanium.com/catalog/product/1132715
https://new.znanium.com/catalog/product/937272
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B Xxome JEKIMOHHBIX 3aHSATUA CTYJCHTAM PEKOMEHIOBAHO BECTHU
KOHCIIEKTUpOBaHUE ydyeOHOro marepuana. OOpaiiarb BHUMaHUE Ha KaTEroOpuH,
GOpMYIMPOBKH, PACKPHIBAIOIINE COJEPKAHME TE€X WIM WHBIX SBICHUU W
MIPOIIECCOB, HAYYHBIE BBIBOABI U MPAKTUYECKUE PEKOMEHIALINH.

PexoMeHyeTcs 3a/1aBaTh MPENOAABATEN0 YTOYHSIOIINUE BOIPOCHI C LENBIO
VSCHEHUS TEOPETUYECKUX TIOJIOKEHUW, pa3pelieHUus] CIOPHBIX CUTyalUu.
KenaTenbHO OCTaBUTHh B paOOUYMX KOHCIIEKTAX IMOJIs,, HA KOTOPBIX JeaTh TOMETKU
M3 PEKOMEHIOBAHHOM JIMTEPATYPHI, JOMOJHSIONIME MaTepuall MPOCIyIIaHHOU
JEKIMA, a TakkKe TOMYEPKUBAIOIINE OCOOYI0 BaXKHOCTh TEX WJIH HWHBIX
TEOPETUYECKUX MOJIOKECHUMU.

JlopabaTheiBaTh KOHCTIEKT JICKITUH PEKOMEHIOBAHO B COOTBETCTBUU paboveii
MPOrPaMMON TUCUUTUIAHBI.

M CTOYHHMKH U JINTEPATypa IJIsl MOATOTOBKH:
OcHoBHas auTeparypa

1. banabanoBa, E. C. OpranuzanumonHoe noBenenue : ydyeonuk / E.C.
bamabanoBa. — MockBa : UH®PA-M, 2022. — 592 ¢. — (Bricmiee oOpazoBaHue:
bakanaepuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anextpoHHbId. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzannonnoe mosenenue : yueOnuk / JI. B. 3ronHnk. —
3-e u31., ctep. — Mocksa : M3marenscko-ToproBas kopropamus «Jlamkos u Koy,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snektponHsii. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxoB, A. I'. Teopus MeHemKMeHTa: VICTOpUS yIpaBICHUYECKOW MBICTH,
TEOpHsl OpPraHM3alMu, OpraHU3alMOHHOE MoBeneHue: YueOHoe mocodue / A.T.
dappaxos. - M.: HUL] UH®PA-M, 2018. - 272 c.: - (Beiciiee oOGpa3zoBaHHeE:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snexrtponssid. - URL:
https://znanium.com/catalog/product/960022

JlonoiHUTEIbHAS JIUTEpPaTypa

1. Crtpoena, E. B. PazpaboTtka ynpaBieHueckux peiieHui : yueoHoe mocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beicmee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexTpoHHbId. - URL: https://znanium.com/catalog/product/1006755

2. Metoabl TpUHATHUS YHPABICHYECKUX pelieHuil : yuyeOHoe mocooue / B.JIL.
Cennepos, T.A. KOpuenko, HO.B. Boponnosa, E.}O. bpoBunna. — Mocksa :
NH®PA-M, 2020. — 227 ¢. — (Bricmiee oOpaszoBanue: bakanaBpuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektpoHHbIid. - URL:
https://znanium.com/catalog/product/1132715

3. Bbaperies, A. B. OcHOBBI pa3paboTKu yIpaBiICHYECKOTO PEIICHUS : yueOHOe
nocobue / A.B. bapsimeB. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢c. —
(Beiciee oOpa3oBaHuUe: bakanaBpuar). — DOl

10.12737/textbook_59f18fd67a54e9.78575180


https://znanium.com/catalog/product/1091501
https://znanium.com/catalog/product/960022
https://znanium.com/catalog/product/1006755
https://znanium.com/catalog/product/1132715
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4, HosuukoB, B. W. VYmnpaneHueckass sKOHOMUKA. Teopus OpraHu3aluu.
OpranuzanoHHoe nmoBeieHne. Mapketusr : yue6. nocooue / B. . Hopuukos, U.
M. Bunorpanosa, . C. Komenb. - Mocksa : Jlamkos u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Teker : AJIEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/product/937272
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METOAUYECKHUE PEKOMEHJALIHNU K TIPAKTUYECKHUM 3AHATUAM

IIpakTnueckoe 3ansaTue 1 no teme 1: Knaccupuxauus 10KyMEHTOB, UX QYHKIUH

BOHpOCBI AJI KOJUIOKBHYMaA

Omnpenenenne MOHATHS «JlOKyMEHTY.

OyHKIUY TOKYMEHTA, NX B3aUMOCBSI3b.

Tumonorus T0KyMEHTOB.

TpeOoBaHMsI K KAYECTBY YIIPABICHYECKOTO IOKYMEHTA?

Awbhe

MeToan4yeckue peKOMeHIaumn

[Ipy mnoaroTroBke K TMPAKTHUECKUM 3aHATHSM CTYACHT JOJDKEH MPHUACPKUBATHCS
CJICTYIOIINX PEKOMEHIAIUH:

- BHUMATEJIHHO U3YYUTh OCHOBHBIE BOMIPOCKHI TEMBI U TIJIaH MPAKTUYECKOTO 3aHSTHS,

- OIPEIEIUTh MECTO TEMBI 3aHSTHSI B 00ILIEM COJEP>KAaHUH, €€ CBSA3b C JPYTMMU TEMaMu;

- HAUTH 1 TpopadOTaTh COOTBETCTBYIOIINE Pa3/eibl B PEKOMEHIOBAHHBIX HOPMATUBHBIX

JIOKYMEHTaX, yueOHHKaX U JOMOJIHUTEIbHON JIUTEPATYPE;

- MOCJI€ O3HAKOMJICHHSI C TEOPETHUUYECKHMM MaTepHUaioM OTBETHTHh HAa BOIPOCHI MO TEME

Kypca,

- IPOAYMATh ITyTH M CIIOCOOBI pEeIICHHsI TPOOJIEMHBIX BOIIPOCOB;

- NPOAYMAaTh Pa3BEPHYTHIC OTBETHI HA IPEHJIOKCHHBIE BOIPOCHI TEMBI, ONMPAACh HA
JIEKLIMOHHbIE MAaTEPUaJIbl, PACIIUPSSA U JTONOJHSASA UX JaHHBIMU U3 YU€OHUKOB, JOIOJIHUTEIbHON
JIUTEPATYPBL.

B xone mpakTudeckoro 3aHSATHS HEOOXOAMMO BBINOJHUTH MPAKTUYECKOE 3aJaHue, a
3aTeM OOBSACHUTH METOAUKY €r0 PELICHHUS.

HMcTouHUKH M TUTEpaTypa AJsl OATOTOBKH:

OcHoBHas auTEparypa

1. banmabanoBa, E. C. OpranuzammonHoe moBenenue : ydyeonuk / E.C.
bamabanoBa. — MockBa : UHOPA-M, 2022. — 592 ¢. — (Bricmiee oOpazoBaHue:
bakanaspuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anextpoHHbIi. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanmonnoe noseaeHue : yueonuk / JI. B. 3ronauk. —
3-e u31., ctep. — Mocksa : M3marenscko-ToproBas kopropamnus «Jlamkos u Koy,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snektponHsii. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxoB, A. I'. Teopus MeHemxMeHTa: VIcTopusi ynpaBiIeHUYECKOW MBICIH,
TEOpHsl OpPraHMu3alMy, OpraHU3alMOHHOE MoBeneHue: YueOHoe mocodue / A.Tl.
dappaxos. - M.: HUL] UH®PA-M, 2018. - 272 c.: - (Beiciee oOpa3oBaHue:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snextponssid. - URL:
https://znanium.com/catalog/product/960022

JlonoJiHUTEIbHAS JIUTEpPaTypa


https://znanium.com/catalog/product/1091501
https://znanium.com/catalog/product/960022
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1.  Ctpoesa, E. B. Pa3pabotka ympaBneHueckux peuieHuil : yaebHoe nmocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beiciiee oOpasoBanme: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anektponHbIi. - URL: https://znanium.com/catalog/product/1006755

2. MeTtoabpl NpUHATHS YIIPABICHUYECKUX pelleHul : yuyeOHoe mocodbue / B.JL.
Cennepos, T.A. KOpuenko, FO.B. Boponuosa, E.FO. bpoBunna. — Mocksa :
NH®D®PA-M, 2020. — 227 c¢. — (Bricmiee obOpaszoBanue: bakanaBpuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektpoHHbii. - URL:
https://znanium.com/catalog/product/1132715

3. Bbapeimies, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUCCKOTO PEIICHUS ;| yaeOHOe
nocobue / A.B. bapeimeB. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢. —
(Briciiee oOpa3oBaHHe: bakanaBpuar). — DOl
10.12737/textbook 59f18fd67a54€9.78575180

4, HosuukoB, B. M. VYmnpasinenueckas sKOHOMHKA. Teopuss OpraHu3aluu.
OpranuzaimoHHoe nosejaenue. MapkeTusr : yue0. mocooue / B. . HoBuukos, U.
M. Bunorpanora, . C. Komenb. - Mocksa : Jlamkos u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Tekct : AIEKTPOHHBIM. - URL:
https://new.znanium.com/catalog/product/937272

IIpakTHuyeckoe 3aHsATHE 2 10 TeMe 2. HopMaTHBHO-METOANYECKOE PeryIHpOBaHue
JIOKYMEHTAIMOHHOI0 o0eciedeHnsl yIpaBJaeHus

TeMblI 1J151 3cce

=

Ponb AOKYMCHTA B ) KU3HU YCJIOBCKA U O6H.I€CTBa

N

ApXHUBBI, UX pOJIb U 3HAYEHHE B MOEH JKU3HU, KU3HU MOEH CEMbH 00IeCcTBa 1
rocyznapcTBa

Ponb coBpeMeHHbBIX HH()OPMALMOHHBIX TEXHOJIOTHI B TOKYMEHTOO0OpOTE
[Tpodeccust noKkyMeHTOBe1a CETOIHS U 3aBTpa

OJEeKTPOHHBIA JOKYMEHTOOOOPOT: IOCTOMHCTBA U HEIOCTATKU

o gk w

Pons AOKYMCHTOB B JACATCIBbHOCTU OpraHn3aliuu

MeToanyeckue peKoMeH alun

[Ipy 1DOATOTOBKE K MPAKTUYECKUM 3aHATUSAM CTYACHT [JOJDKEH IIPUIEPKUBATHCA
CIEAYIOIUX PEKOMEHIANN:

- BHUMATEIbHO U3YUYUTh OCHOBHBIE BOIIPOCHI TEMBI U TUIaH IPAKTUYECKOTO 3aHATHA,

- OIIpCACIUTE MCCTO TCMbI 3aHATHA B 06HICM COJCPpIKaHNHU, €€ CBA3b C APYTUMH TEMAMU;

- HalTH ¥ TPOpadOTaTh COOTBETCTBYIOIIUE Pa3/Iebl B PEKOMEHJOBAHHBIX HOPMATHBHBIX

JTOKYMEHTaX, Y4eOHUKaX W TOTOJIHUTEIHLHOM JINTepaType;

- MOCJIE 03HAKOMJICHHSI C TEOPETHUYECKUM MaTEPUAJIOM OTBETUTH HAa BOIPOCHI IO TEME
Kypca,

- IPOJyMAaTh MYTH U CIIOCOOBI PeLIeHUS MPOOIEMHBIX BOIIPOCOB;

- NPOAYMAaTh Pa3BEPHYTHIE OTBETHI Ha MPEMIOKEHHBLIE BOIPOCHI TEMBI, OMUPASICh Ha
JIEKIIMOHHBIE MAaTEPHUAIIbI, PACIIUPSS U JOMONHSSA UX JAaHHBIMU U3 YU€OHUKOB, JOTOJTHUTEIHHON
JIUTEPATYPHI.


https://znanium.com/catalog/product/1006755
https://znanium.com/catalog/product/1132715
https://new.znanium.com/catalog/product/937272
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B X04€ IMPAKTUYCCKOI'0 3aHATHA HGOGXOI[I/IMO BBITIOJIHUTE IMPAKTUYCCKOC 3aJaHHUC, a
3aTeM OOBSICHUTD MCTOOUKY €TI0 PCUHICHUA.

M cTOYHUKHY U TUTEpPaTYypa Il NOATOTOBKH:

OcHoBHas JuTEeparypa

4, bana6anoBa, E. C. OpranmzanuonHoe moseaeHue : yueOHuk / E.C.
bamabanoBa. — MockBa : UH®PA-M, 2022. — 592 ¢. — (BrIcmiee oOpazoBaHue:
bakanaBpuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anekTponHbi. - URL: https://znanium.com/catalog/product/1048688

5. 3ronnuk, JI. B. Opraauzanuonnoe mosenenue : yueOnuk / JI. B. 3ronHuk. —
3-e u31., ctep. — Mocksa : M3marenscko-ToproBast kopropanus «Jlamkos u Koy,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snexrponHsiii. - URL:
https://znanium.com/catalog/product/1091501

6. ®appaxoB, A. I'. Teopus mMeHemxMeHTa: VIcTopusi ynpaBieHUECKOW MBICIH,
TEOpUsl OpPraHM3allMy, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.T.
dappaxos. - M.: HUL UH®PA-M, 2018. - 272 c.: - (Beiciiee oOGpa3zoBaHHE:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snextponssidi. - URL:
https://znanium.com/catalog/product/960022

JlonmoJTHUTEIbHAS JINTEPATypa

5. Ctpoena, E. B. PazpaboTka ynpaBiaeHUYECKUX peIIeHUl : yueOHoe mocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocka : UHOPA-M, 2020. —I128 c. —
(Breicmiee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIA. - URL: https://znanium.com/catalog/product/1006755

6. Metoabl TpUHATHUS YHPABICHYECKUX pelieHuil : yuyeOHoe mocooue / B.JIL.
Cenpnepos, T.M. IOpuenko, FO.B. Boponmona, E.}FO. bpoBuuna. — Mocksa :
NH®PA-M, 2020. — 227 c¢. — (Boicumiee obpazoBanue: bakamaspuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektponHbiit. - URL:
https://znanium.com/catalog/product/1132715

7. Bbapeiies, A. B. OcHOBBI pa3paboTKu yrpaBiIeHYECKOTO PEIICHUS : yueOHOe
nocobue / A.B. bapsimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢c. —
(Briciiee oOpa3zoBaHue: bakanaBpuar). — DOl
10.12737/textbook 59f18fd67a54€9.78575180

8. HoBuukoB, B. W. VYnpaneHueckass sKOHOMUKA. Teopus OpraHu3aIuu.
OpranuzanoHHoe noseeHre. MapkeTunr : yue6. nocooue / B. . Hosuukos, U.
M. Bunorpaznosa, . C. Komens. - Mocksa : [lamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekcr : AIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272
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IIpakTuyeckoe 3ausitue 3 mo TeMe 3. Cranpaprusanusi opopmiIeHHs]
OPraHM3aIHOHHO-PACTIOPSAUTENbHBIX T0KYMEHTOB
3ajanne 1JI MPOEKTA

3aganue: oAroToBHTE MPOEKT [l0JI0KEHHS O TOKYyMEHTOO00pOTE OpraHU3aIuH,
OCYIIIECTBIISIONICH NeATETHPHOCTh B OJJTHOM U3 CICAYIONIHNX cep:

- cepa 00I11IECTBEHHOTO MUTAHUS;

- OaHKOBCcKas cepa;

- chepa po3HUYHOM TOPTOBIIH;

- chepa O TOBOI TOPTOBIIH;

- chepa KUITUITHO-KOMMYHATHFHOTO XO3SIMCTBA;

- cepa OBITOBOTO OOCTYKMBAaHHS HACETICHUS.

MeTouuqecmle PEKOMECHIAIIUNA

[Ipy nOAroTOoBKE K MPAKTUYECKUM 3aHATHSAM CTYACHT JOJDKEH MPUIEPKUBATHCS
CJIEYIOIINX PEKOMEHIAIINMN:

- BHUMATEJIbHO U3YYUTh OCHOBHBIE BOIIPOCHI TEMBI U IIJIaH MPAKTUYECKOTO 3aHSTHS,

- ONPEEIUTh MECTO TEMBI 3aHATHUS B 0OLIEM COJIEpKAHUHU, €€ CBA3b C IPYTMMU TeMaMU;

- HaliTU ¥ IpopaboTaTh COOTBETCTBYIOLIUE Pa3Jielibl B PEKOMEHJOBAaHHBIX HOPMATHUBHBIX

JOKYMEHTaX, yueOHUKaX U JONOJIHUTENbHOM JIUTEpaType;

- IIOCJIE O3HAKOMJIEHUSI C TEOPETHMUECKUM MaTepuajoM OTBETUTh Ha BOIIPOCHI [0 TEME
Kypca,

- IPOAYMATh ITyTH U CIIOCOOBI PEeIICHHsI TPOOJIEMHBIX BOIIPOCOB;

- NPOJIyMaTh Pa3BEPHYTHIE OTBETHl Ha INPEIJIOKEHHBIE BOIPOCHI TEMBI, ONHUPAsACh Ha
JIEKIMOHHbIE MaTEpUaJIbl, paCIIUpPss U JOMOJHSASA UX JaHHBIMU U3 YU€OHUKOB, JOIOJIHUTEIbHON
JIUTEPATYPHI.

B xone mpakTudeckoro 3aHATHS HEOOXOAMMO BBINOJHUTH MPAKTUYECKOE 33aJaHue, a
3aTeM 00BSACHUTH METOJUKY €0 peIIeHHs..

HMcTouyHUKH M TUTEpaTypa AJsl OATOTOBKH:

OcHoBHas auTEparypa

1. banabanoBa, E. C. OpranuzammonHoe moBenenue : ydyeonuk / E.C.
bamabanoBa. — MockBa : UH®PA-M, 2022. — 592 ¢. — (Bricmiee oOpazoBaHue:
bakanaspuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anextpoHHbIid. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosenenue : yueOnuk / JI. B. 3ronnuk. —
3-¢ u3., crep. — Mocksa : M3natenscko-ToproBast kopropanus «JlamkoB u Koy,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : anekrponnbii. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxos, A. I'. Teopust meHemxmenTa: Vctopus ynpaBieHUECKOW MBICIH,
TEOpHsl OpPraHMu3alMU, OpraHU3alMOHHOE MoBeneHue: YueOHoe mocodue / A.T.
®appaxos. - M.: HUL UHOPA-M, 2018. - 272 c.: - (Boicuiee oOpa3oBaHue:
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16

bakanaBpuat). - ISBN 978-5-16-009073-3. - Tekct : snexkrponusii. - URL:
https://znanium.com/catalog/product/960022

JlonoiHUTE IbHAS JIUTEpPaTypa

1. Crpoena, E. B. Pa3paboTka ynpaBiieHuUecKuX perieHuit : yuebHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beiciee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anektporHbI. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl IpUHATHSL YIPABICHUYECKUX pEIIeHU : yuyeOHoe mocobme / B.JI.
Cennepos, T.A. KOpuenko, FO.B. Boponnosa, E.}FO. bpoBuuna. — Mocksa :
NH®D®PA-M, 2020. — 227 ¢. — (Bricmee obpaszoBanue: bakanaBpmar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bbaperies, A. B. OcHOBBI pa3zpaboTKu yIpaBiIEeHYECKOTO PEIICHUs : yueOHOoe
nocobue / A.B. bapsimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢. —
(Bricuiee oOpa3oBaHuUe: bakanaBpuar). — DOl
10.12737/textbook_59f18fd67a54€9.78575180

4, HoBuukos, B. WM. VYmnpasneHueckas sKOHOMHUKA. Teopus OpraHu3aluu.
OpranuzaimoHHoe nosenenue. Mapketusr : yue0. nocooue / B. . HoBuukos, U.
M. Bunorpanosa, U. C. Komrens. - Mocksa : Jlamkos u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Texct : AJIEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/product/937272

IIpakTH4yeckoe 3ansitue 5 no Teme 5: OdopmiieHHe pacnopsANTETbHBIX
JTOKYMEHTOB
Bonpocs! Aj1s1 KOJVIOKBHYMA

1. Bunbl pacnopsauTeNnbHbIX TOKYMEHTOB, UX Ha3HAUCHHE.

2. [ToaroToBka pacnopsauTENbHBIX JOKYMEHTOB.

3. Coneprxanue mpukasa, GopMbl MpHUKa3a.

4, [Ipuka3pl MO JHUYHOMY COCTaBy Ha  OCHOBe ¢opM U3 «Anpboma
YHU(PUIIMPOBAHHBIX (POPM MEPBUYHON yUETHOW JOKYMEHTAIMH 10 Y4YeTy Tpyaa u
€ro OILIAThI».

S. IIprkassl 10 OCHOBHOM JAESATEIBHOCTH.

6. COBOKYITHOCTBH PEKBU3UTOB TOKyMeHTa «lIprkas».

MeToanyecKkue peKOMEeHAAUU

HpI/I IIOATrOTOBKE K MMPAaKTUYCCKUM 3aHATHUAM CTYACHT JOJDKCH
MPUACPIKUBATHCA CIICAYIONINX peKOMeHﬂaHHﬁI


https://znanium.com/catalog/product/960022
https://znanium.com/catalog/product/1006755
https://znanium.com/catalog/product/1132715
https://new.znanium.com/catalog/product/937272
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- BHUMATEJIbHO W3YyYUTh OCHOBHBIE BONPOCH!I TEMBI U IIJIAH IPAKTUYECKOTO
3aHATHS,

- OIpPENEIUTh MECTO TEMbl 3aHATHS B OOILIEM COJEp)KaHUHU, €€ CBA3b C
JIPYTUMU TEMaMU;

- HalTH U NpopaboTaTh COOTBETCTBYIOLIUE pa3lieibl B PEKOMEHOBAaHHbIX
HOPMAaTHBHBIX

JOKYMEHTaX, yueOHUKaX U JOMOJHUTEIBHOM JINTEPATYPE;

- TOCJIE O3HAaKOMIICHMS C TEOPETUYECKUM MAaTepUaJOM OTBETUTH Ha
BOITPOCHI 110 TEME Kypca;

- IPOyMAaTh MyTH U CIIOCOOBI pelieHHsI MPOOJIEMHBIX BOIIPOCOB;

- IPOAyMaThb pPAa3BEPHYTHIE OTBETHl HA NPEMIOKEHHBIE BOIPOCH TEMBI,
ONMPASCh HA JIEKUWOHHBIE MATEPHUANIbI, PACIUIMPAS W JOIOJHAA UX JAHHBIMHU W3
y4€OHUKOB, TONOJHUTEIBHON JTUTEPATYPHI.

B Xone mpakTHUecKoro 3aHATHS HEOOXOJUMO BBIOJHUTH HPAKTHUECKOE
3aJJaHu€, a 3aTeM OOBSICHUTh METOAUKY €r0 PEIICHUSI.

HcTounuku n Jarepartypa A NnNoJAroroBKu:

OcHoBHas auTEparypa

1. bamabanoBa, E. C. OpranumzanuonHoe mnoBenaeHue : yueonuk / E.C.
banabanoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (Briciiee odpa3zoBaHue:
bakanaBpuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
sanekTponnsii. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe noseaeHue : yueonuk / JI. B. 3ronauk. —
3-e u3z., ctep. — Mocksa : M3narenscko-ToproBasi kopriopanus «Jlamkos u Koy,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : anekrponnbiii. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxos, A. I'. Teopus MmeHemKkMeHTa: VIcTopusi ynpaBiIeHUECKOW MBICIH,
TEOpHsl OpPraHM3alliy, OpraHU3alMOHHOE ToBeAcHHe: YueOHoe mocodue / A.T.
dappaxos. - M.: HUL] UHO®PA-M, 2018. - 272 c.: - (Beiciiee oOGpa3zoBaHHE:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snextponssidi. - URL:
https://znanium.com/catalog/product/960022

JlonmosiHUTeILHAS JIUTEpPaTypa

1. Crpoesa, E. B. PazpaboTka ynpaBieHUeCcKHX pelieHul : yueoHoe nocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beicmiee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anektporHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl TpUHATHUSL YIPABICHUYECKUX pEIIeHui : yuyeOHoe mocobme / B.JI.
Cenpnepos, T.M. IOpuenko, FO.B. Boponmosa, E.}FO. bpoBnuna. — Mocksa :
NH®PA-M, 2020. — 227 c¢. — (Boicmiee obpazoBanue: bakamaspuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektpoHHbiit. - URL:
https://znanium.com/catalog/product/1132715
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3. Bbapremies, A. B. OcHOBBI pa3paboTKu yIpaBiICHYECKOTO PEIICHUS : yueOHOe
nocobue / A.B. baprimes. — Mockpa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Bricmiee oOpa3zoBaHue: bakanaBpuar). — DOl
10.12737/textbook_59f18fd67a54€9.78575180

4, HosuukoB, B. M. VYmnpasinenuyeckass SKOHOMHKA. Teopuss OpraHu3aluu.
OpranuzaimoHHoe noseaenue. Mapketusr : yue0. nocooue / B. . HoBuukos, U.
M. Bunorpanosa, U. C. Komenb. - Mockga : JlamkoB u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Texct : AJIEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/product/937272

IIpakTuyeckoe 3ansaTHe 6 M0 Teme 6: UH(popManOHHO-CIIPABOYHbIE
JOKYMEHTBbI
Tembl 11 10KJI1210B

1. Buabl nHGOPMALMOHHBIX TOKYMEHTOB.

2. OyHKIUHU AET0BOTO MHUChMa, €T0 BU/IHI.

3. PexBu3uThl mucbMa B cooTBeTcTBHU ¢ noaoxkeHusmMu ['OCT P 6.30-
2003.

4. CocraBjieHHE TEKCTa NHChMa.

5. DiexTpoHHBIEC MHChMA. YIIpaBiIeHHUE JOKYMEHTAMHU 3JIEKTPOHHOMN
MMOYTHI.

6. [lemoBas mepenucka ¢ MHOCTPAHHBIMH TTapTHEPAMHU.

~

OdopmiieHre aKTOB, TOKJIAAHBIX (CIYKEOHBIX) 3aUCOK.
8. OcobenHocTu BeO-TOKYMEHTOB

MeToanyeckue peKoMeH alun

I[Ipy noAroTOBKE K NPAKTHYECKUM  3aHATHUSAM  CTYJIEHT  JOJDKEH
MPUAEPKUBATHCS CIEAYIOIINX PEKOMEHAALMN:

- BHUMATEJIbHO W3YyYUTh OCHOBHBIE BONPOCHI TEMBI U IIJIAH MPAKTUYECKOTO
3aHATUA,

- ONpEAENUTh MECTO TEMbl 3aHATHSA B OOILIEM COAEP)KaHHUH, €€ CBA3b C
JIPYTUMH TEMAMHU;

- HalTH U MpopaboTaTh COOTBETCTBYIOLIUE pa3lieibl B PEKOMEHOBAHHbIX
HOPMAaTUBHBIX

JOKYMEHTaX, yueOHHKaX U JOMOJHUTEIBHOM JINTEPATYPE;

- TOCJIE O3HAaKOMIICHMS C TEOPETUYECKUM MAaTepUaJioM OTBETUTH Ha
BOIIPOCHI 110 TEME Kypca,

- IPOYMAaTh MyTH U CHIOCOOBI pelieHHs MPOOJIEMHBIX BOIIPOCOB;

- IPOAyMaTh pPAa3BEPHYTHIE OTBETHl HA MPEIJIOKEHHBIE BOIPOCHI TEMBI,
ONUPASCh HA JICKUWOHHBIE MAaTEPHUANIbl, PACIIMPAS W JOIMOJHAA UX JAHHBIMHU W3
y4€OHUKOB, TIOMOJHUTEIBHOU TUTEPATYPHI.


https://new.znanium.com/catalog/product/937272
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B X04€ HNPAKTHUUYCCKOI'O 3aHATHA HeO6XOI[I/IMO BBIIIOJIHUTL IIPAKTHUICCKOC
3aJaHuC, a 3aTEM O00BSICHUTH MCTOJUKY €0 pCIICHUS.

M cTOYHUKHU U TUTEpaTypa ISl OATOTOBKH:

OcHoBHas JauTeparypa

1. bamabanoa, E. C. OpranmsanuonHoe mnoBenaeHue : yueonuk / E.C.
bamabanoBa. — MockBa : UTHOPA-M, 2022. — 592 ¢. — (Bricuiee oOpazoBaHue:
bakanaBpuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anekrponnbii. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nmosenenue : yueOnuk / JI. B. 3ronHuk. —
3-e u31., ctep. — Mocksa : M3marenscko-ToproBast kopropanus «Jlamkos u Ky,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snektponHsiif. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxoB, A. I'. Teopus MeHemKMeHTa: VICTOpUS yHpaBIeHUYECKOW MBICTH,
TEOpHUsl OpPraHu3alllM, OpraHU3alMOHHOE TOBeJcHUE: YdeOHoe mocobue / A.Tl.
®appaxos. - M.: HUL[ UHOPA-M, 2018. - 272 c.: - (Beicuiee oOpazoBaHue:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snextponssii. - URL:
https://znanium.com/catalog/product/960022

JlonoiHUTE IbHAS JIUTEpPaTypa

1. Crtpoesa, E. B. PazpaboTtka ynpaBieHueckux penieHus : yueoHoe nmocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UH®PA-M, 2020. —I128 c. —
(Beicmiee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbId. - URL: https://znanium.com/catalog/product/1006755

2. Metoabl TPUHATHS YNPABICHYECKUX pelIeHui : yuyeOHoe mocooue / B.JIL.
Cennepos, T.A. IOpuenko, H0.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NH®PA-M, 2020. — 227 ¢. — (Boicmiee obpa3oBanue: bakamaspuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektponnbiid. - URL:
https://znanium.com/catalog/product/1132715

3. Bbaperies, A. B. OcHOBBI pa3paboTKu yIpaBiICHYECKOTO PEIICHUS ;| yueOHOe
nocobue / A.B. bapsimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢c. —
(Beicmiee oOpa3oBaHuUE: bakanaBpuar). — DOl
10.12737/textbook_59f18fd67a54€9.78575180

4, HoBuukos, B. W. VYmnpasneHueckas sKOHOMHUKA. Teopus OpraHu3aluu.
OpranuzainimoHHoe noBeieHre. MapkeTunr : yue6. nocooue / B. . Hopuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : [lamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekcr : AIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272
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IIpakTH4yeckoe 3ansitue / mo Teme /: Opranusanust padoThl ¢ JOKYMEHTAMU
3ajaHue Mo NMPOEKTY

3agaHue: moAroToBbTe MpoeKT [lomoxkeHus 00 ANEKTPOHHOM JOKYMEHTO000pOoTe
OpTraHU3aIMH OCYIIECTBIIAIONICH ASSITEILHOCT B OJTHON U3 CICIYIOIMHUX cdep:

- cepa 00I11IECTBEHHOTO MUTAHUS;

- OaHKOBCcKas cepa;

- chepa po3HUYHOM TOPTOBIIH;

- chepa o TOBOIM TOPTOBIIH;

- chepa KUIUITHO-KOMMYHATHPHOTO XO3SMCTBA;

- chepa OBITOBOTO OOCITY)KMBAHUS HACETICHHUS.

MeTounqecmle PEKOMECHIAIIUNA

I[Ipy nmOArOTOBKE K NPAKTHYECKUM  3aHATHSAM  CTYJIEHT  JOJDKEH
MPUAEPKUBATHCS CIEAYIOINX PEKOMEHAAIMN:

- BHUMATEIbHO M3YyYUTh OCHOBHBIE BOIPOCHI TEMBI U IIJIAH MPAKTUYECKOTO
3aHATUA,

- OINpEAEIUTh MECTO TEMbl 3aHATHUSA B OOILIEM COAEP)KAHHUH, €€ CBS3b C
JIPYTUMU TEMaMU;

- HalTH U NpopadboTaTh COOTBETCTBYIOLIUE pa3jieibl B PEKOMEHJOBaHHbIX
HOPMAaTHBHBIX

JOKYMEHTaX, yueOHHKaX U JOMOJIHUTEIBHOM JINTEPATYPE;

- IOCJIE O3HAaKOMIICHMS C TEOPETHUYECKUM MaTepuagoM OTBETUTh Ha
BOIIPOCHI 110 TEME Kypca,

- IPOAYMATh MyTH U CIIOCOOBI PelIeHUs MPOOJIEMHBIX BOIIPOCOB;

- IPOAyMaTh pPa3BEPHYTHIE OTBETHl HA MPEIJIOKEHHBIE BOIPOCHI TEMBI,
ONMUPASICh HA JICKUWOHHBIE MATEPHANIbI, PACIIUPAS W JOIOJHAA UX JAHHBIMHU W3
y4e€OHUKOB, IONOJHUTEIBHON JINTEPATYPHI.

B xoae mpakTH4ecKOro 3aHATHS HEOOXOIHMMO BBIIOJHUTH MPAKTHYECKOE
3aJlaHue, a 3aTeM OOBSICHUTh METOJUKY €r0 PEIICHHUS.

HMcTouHUKH M TUTEpaTypa AJsl OATOTOBKH:

OcHoBHas JuTEparypa

1. banmabanoBa, E. C. OpranumzammonHoe moBenenue : ydeonuk / E.C.
bamabanoBa. — MockBa : UH®PA-M, 2022. — 592 ¢. — (Bricmiee oOpazoBaHue:
Bbakanaspuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anextpoHHbii. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosenenue : yueOnuk / JI. B. 3ronank. —
3-e u3z., ctep. — Mocksa : M3narenscko-ToproBasi kopropamus «Jlamkos u K°»,
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2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snextponHsbiii. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopus MenemxmenTa: Mctopus yrpaBIeHUECKOH MBICIH,
TEOpUsl OpPraHM3allMu, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.T.
®dappaxos. - M.: HUL] UHOPA-M, 2018. - 272 c.: - (Beiciiee obGpa3zoBaHHeE:
bakanaBpuat). - ISBN 978-5-16-009073-3. - Tekct : anektponHsii. - URL:
https://znanium.com/catalog/product/960022

JlonmoiHUTE IbHAS JIUTEpaTypa

1. Crpoena, E. B. Pa3paboTtka ynpaBieHuecKHX pelieHul : yaeOHoe mocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c¢. —
(Briciee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekct :
anekrponnbii. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl TpUHATHUS YIPABICHUYECKUX pelIeHui : yuyeOHoe mocobue / B.JIL.
Cenpnepos, T.1. IOpuenko, IO.B. Boponmosa, E.}FO. bpoBuuna. — Mocksa :
NH®PA-M, 2020. — 227 c¢. — (Boicmiee obpazoBanue: bakanaspuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektpoHHbIiit. - URL:
https://znanium.com/catalog/product/1132715

3. Bbaperies, A. B. OcHOBBI pa3zpaboTKu yIpaBiIeHYECKOTO PEIICHUs : yueOHOoe
noco6bue / A.B. bapeimieB. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3zoBaHUe: bakanaBpuar). — DOl
10.12737/textbook 59f18fd67a54€9.78575180

4, HosuukoB, B. M. VYmnpapinendyeckass SKOHOMHKA. Teopusi OpraHu3aluu.
Opranu3annoHHoe noeaeHue. Mapketusr : yue6. mocodue / B. . HoBuukos, .
M. Bunorpanosa, . C. Komens. - Mocksa : [lamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : AIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

IIpakTuyeckoe 3anusitue 8 mo Teme 8. XpaHeHue J0KYMEHTOB
Bonpocekl K KOJIJIOKBUYMY

OnepaTuBHOE XpAHEHUE IOKYMEHTOB.
DKcrepTu3a [IEHHOCTU JOKYMEHTOB.
[ens u npuHIUnbl GOPMUPOBAHUS JEN.

BN e

@opMUPOBAHUE YUPEIUTENIBHBIX, PACIOPSAIUTENBHBIX, OPraHU3ALUOHHBIX,
UH(OPMAITMOHHBIX TOKYMEHTOB TIpeanpustust (pupmsr).

OprrexHuka, ucroyibzyemas mpu GOpMUPOBAHUH JIEIT.

OdopmiieHue en v nepegadya JOKyMEHTOB B apXUB OpraHU3aliu.
Hasnauenune u 3a1aumn apxyuBa npeanpUsITHS.

[IpaBuna nepenauu JOKYMEHTOB B apXHUB.

© N o

. Buasl 10KyMEeHTOB, MOJIEkKAIMX NIEPEAAYE B apXUB.
10 Cpoku XpaHEHHs JOKYMEHTOB B apXUBE.
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11.YHu4UTOXKEHUE TOKYMEHTOB C UCTEKIIIMMHU CPOKAMU XPAHEHUS.

MeTounqecmle PEKOMEHIAIIUN

[Ipy DOArOTOBKE K MPAKTUYECKUM  3aHATUSAM  CTYACHT  JIOJDKEH
NPUAECPKUBATHCS CACAYIOIIHNX PEKOMEHIAINI:

- BHUMATEJIbHO M3YYUTh OCHOBHBIE BONPOCHI TEMBI U IUIAH MPAKTUYECKOTO
3aHSTHS,

- OIpENEIUTh MECTO TEMbl 3aHATHS B OOILIEM COJEp)KaHUHU, €€ CBA3b C
JIPYTUMU TEMaMU;

- HalTH U NpopadboTaTh COOTBETCTBYIOLIUE pa3lieibl B PEKOMEHOBAHHBIX
HOPMATHBHBIX

JOKYMEHTaX, yueOHHKaX U JOMOJHUTEIbHOM JINTEPATYPE;

- II0CJE€ O3HAKOMJIEHUS C TEOPETHYECKHMM MaTepUaIOM OTBETUTh Ha
BOITPOCHI 110 TEME Kypca;

- IPOAYMATh ITyTH U CIIOCOOBI PelIeHUs MPOOJIEMHBIX BOIIPOCOB;

- NpPOAYMAaTh pa3BEPHYTHIE OTBEThl HA MPEJIOKEHHBIE BOIMPOCH TEMBI,
ONMHPAsACh Ha JICKIUOHHBIE MATE€pUaibl, PACIIMPAS U JOIMOJHSS UX JaHHBIMU U3
y4€OHUKOB, IOMOJHUTEIBHON JTUTEPATYPHI.

B xoae mpakTH4ecKoro 3aHATHS HEOOXOIHMMO BBIIOJHHUTH MPAKTHYECKOE
3aJlaHue, a 3aTeM OOBSICHUTh METOJUKY €r0 PEIICHHUS.

HMcTouyHUKH M TUTEpaTypa sl OATOTOBKM:

OcHoBHas JIUTEpPaTypa

1. banabanoBa, E. C. OpranuzammonHoe moBenenue : ydeonuk / E.C.
bamabanoBa. — MockBa : UHOPA-M, 2022. — 592 ¢. — (Bricmiee oOpazoBaHue:
bakanaepuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anextpoHHbIid. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosenenue : yueOnuk / JI. B. 3ronnuk. —
3-e u3z., ctep. — Mocksa : M3narenscko-ToproBasi kopriopanus «Jlamkos u Koy,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snektponHsii. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopus menemxmenta: Vctopusi ynpaBieHUeCKOH MBICIH,
TEOpHsl OpPraHM3alMU, OpPraHU3alMOHHOE MoBeneHue: YueOHoe mocodue / A.T.
®appaxos. - M.: HUL[ UHOPA-M, 2018. - 272 c.: - (Boicuiee oOpa3oBaHue:
bakanaBpuart). - ISBN 978-5-16-009073-3. - Tekct : anektponHsii. - URL:
https://znanium.com/catalog/product/960022

JlonoJiHUTEIbHAS JIUTEpaTypa

1. Crtpoena, E. B. PazpaboTtka ynpaBieHuecKkux penieHus : yaeoHoe mocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
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(Briciee oOpazoBanme: bakanmaBpuar). - ISBN 978-5-16-005222-9. - Tekct :
anekrponHbii. - URL: https://znanium.com/catalog/product/1006755

2. MeTtoabpl NpUHATHS YIIPABICHUYECKUX pelleHul : yuyeOHoe mocodbue / B.JL
Cennepos, T.A. KOpuenko, FO.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NH®D®PA-M, 2020. — 227 c¢. — (Bricmiee obOpaszoBanue: bakanaBpuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snekrponubii. - URL:
https://znanium.com/catalog/product/1132715

3. bapeimies, A. B. OcHOBBI pa3paOOTKH yIPaBICHUESCKOTO PENICHUS : yueOHOe
nocobue / A.B. bapsimeB. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢c. —
(Beicmree oOpa3oBaHHUe: bakanaBpwuar). — DOl
10.12737/textbook 59f18fd67a54€9.78575180

4, HoBuukoB, B. M. VYmnpapiendyeckass SKOHOMHKA. Teopusi OpraHu3aluu.
OpranuzarmorHoe noseaeHne. Mapketunr : yuaeb. mocooue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komenb. - Mockgsa : JlamkoB u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Tekct : 3IEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

IIpakTuyeckoe 3anstue 9 no reme 9: ABTOMaTH3aAUMS IOKYMEHTAMOHHOTO
o0ecnevyeHusl ynpaBJeHUsI
TeMbl 17151 AMCKYCCHUA

OcHoBHbIe 11e71 aBToMaTu3anuu JJOY B m00bIX OpraHu3ausx.

Cucrema aBTOMAaTHU3aIUH JCIONPOU3BOJICTBA U JOKYMEHTOO0OO0pOTA.
DNEKTPOHHBIA JOKYMEHTOOOOPOT U CUCTEMA MEHEPKMEHTa KauecTBa.
l'ocymapctBennsiit  cranmapr ['OCT P HMCO 9001-2001 «Cucremsi

W e

MEHEIKMEHTa KayecTBa. TpeboBaHU .
5. Kpurepun 3¢ (heKTUBHOCTH CUCTEMBI YIIPABJICHUS TOKYMEHTAMH.

MeToanyeckue peKoMeH alun

[Ipy 1OArOTOBKE K  MNPAKTUYECKUM  3aHATUSIM  CTYJCHT  JOJDKEH
MPUAEPKUBATHCS CIEAYIOMINX PEKOMEHAAIUN:

- BHUMATEJIbHO W3YyYUTh OCHOBHBIE BONPOCHI TEMBI U IIJIAH MPAKTUYECKOTO
3aHATHS,

- ONpEAENUTh MECTO TEMbl 3aHATHUA B OOILIEM COJEP)KAHHH, €€ CBS3b C
JIPYTUMHU TEMAMU;

- HaWlTU ¥ TIpOpabOTaTh COOTBETCTBYIOIIUE PA3ACNbl B PEKOMEHIOBAHHBIX
HOPMATUBHBIX

JIOKyMEHTaX, yueOHUKaX U JOTOJTHUTEIBHON JTUTEPATYPE;

- TIOCJI€ O3HAKOMJICHHSI C TEOPETUYECKHUM MAaTepUajoM OTBETUTh Ha
BOIIPOCHI 110 TEME Kypca,

- MPOIyMaTh MyTH U CTIOCOOBI PEIIeHUs MPOOJIEMHBIX BOIIPOCOB;
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- NpPOAYMAaTh pa3BEPHYTHIE OTBETHl HA MPEJIOKEHHBIE BOIPOCHI TEMBI,
ONMpPAsACh HA JICKUUOHHBIC MATEpHUalbl, PAaCIIMpsAs U JOINOJHSISA UX JaHHBIMU U3
y4E€OHHUKOB, TOTIOJTHUTEIBLHON JIUTEPATYPHL.

B Xoze mpakTHYecKOro 3aHATHS HEOOXOIMMO BBIINOJHUTH MPAKTUYECKOE
3aJJaHu€, a 3aTeM OOBSICHUTh METOAMKY €r0 PEILICHUSI.

M cTOYHUKHU U TUTEpPaTypa ISl NOATOTOBKH:

OcHoBHas JauTeparypa

4, bana6anoBa, E. C. OpranmzanuonHoe moseaeHue : yueOHuk / E.C.
bamabanoBa. — MockBa : UH®PA-M, 2022. — 592 ¢. — (BrIcmiee oOpazoBaHue:
bakanaBpuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
sanekTponnbi. - URL: https://znanium.com/catalog/product/1048688

5. 3ronnuk, JI. B. Opranuzamnmonnoe nopeaeHue : yueOnuk / JI. B. 3roHHuk. —
3-e u31., ctep. — Mocksa : M3marenscko-ToproBas kopropanus «JlamkoB u Ky,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snextponHbii. - URL:
https://znanium.com/catalog/product/1091501

6. ®appaxoB, A. I'. Teopus mMeHemxMeHTa: VICTOpusi ynpaBieHUECKON MBICIH,
TEOpUsl OpPraHM3allMi, OpraHU3allMOHHOE MoBeneHue: YueOHoe mocodue / A.T.
dappaxos. - M.: HUL] UH®PA-M, 2018. - 272 c.: - (Beiciiee oOpa3zoBaHHE:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snexrtponssid. - URL:
https://znanium.com/catalog/product/960022

JlonmoJTHUTEIbHAS JINTEPATypa

5. Crpoena, E. B. Pa3zpaboTka ynpaBieHUeCKUX pelieHul : yueOHoe mocodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c¢. —
(Beicmee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbId. - URL: https://znanium.com/catalog/product/1006755

6. Metoabl TpUHATUS YHPABICHYECKUX pelieHuil : yuyeOHoe mocooue / B.JIL.
Cenpnepos, T.A. IOpuenko, FO.B. Boponmosa, E.}FO. bpoBuuna. — Mocksa :
NH®PA-M, 2020. — 227 c¢. — (Boicumiee obpazoBanue: bakamaspuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektponHbiit. - URL:
https://znanium.com/catalog/product/1132715

7. Bbapeiies, A. B. OcHOBBI pa3paboTKu yIpaBiICHYECKOTO PEIICHUS : yueOHOe
nocobue / A.B. bapsimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢c. —
(Bricmiee oOpa3zoBaHue: bakanaBpuar). — DOl
10.12737/textbook_59f18fd67a54€9.78575180

8. HosuukoB, B. M. VYmnpasinenueckas SKOHOMHKA. Teopuss OpraHu3aluu.
OpranuzaiimoHHoe noseenne. Mapketunr : yue0. nocodue / B. . HoBuukos, U.
M. Bunorpagosa, . C. Komens. - Mocksa : [lamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekcr : AIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272
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METOJUYECKHUE PEKOMEHJIAIIMM K CAMOCTOSATEJBHOM PABOTE

CamocrositenbHast padora mo Teme «Kiaccupuxanms JAOKYMEHTOB, HX
GyHKkIum»

Bonpocsi:
1. YcnoBusi BOBHUKHOBEHUS JOKYMEHTOB.
2. PazButne crmoco60B JOKyMEHTOB.
3. Ompenenenns MOHATHS «J[OKyMEHT».
4, OyHKOUM ~ JOKYMEHTA: COIMaNbHAs, 3aKperuieHus uHbOpMaIuy,

COXpaHEHUs uHbOopMaIu, KOMMYHUKATHBHAA, KyJIbTypHas,
yIpaBJIeHYECKasl, IPaBOBasi, ydeTHasI.

5. Tunonorusi AOKYMEHTOB: IO THPOUCXOXKJIEHHUIO, IO OTHOIICHHIO K
anmapary yIpaBJ€HHUS, II0 KOJMYECTBY 3aTPOHYTHIX BOIIPOCOB, II0
OTPaHUYEHHUIO JOCTYMa, MO CIOCO0Yy H3JI0KEHHS TEKCTa, MO CTENEHH
NOJJIMHHOCTH JTOKYMEHTOB, IO CPOKaM XpAaHEHHUs, B 3aBUCUMOCTH OT
cepbl 1eATEeTbHOCTH, 110 CTENEHU 0043aTEIbHOCTH.

6. TpeOoBaHMs K KaUECTBY YIIPaBICHUECKOTO JOKYMEHTA.

MeToauyeckue peKOMeHIaluu

AymuTopHas caMocTosITelIbHas paboTa Mo y4yeOHOM AMCUUIUIMHE OCYLIECTBISAETCS Ha
y4€OHBIX 3aHATUSAX 10/] HEOCPEACTBEHHBIM PYKOBOJICTBOM IIPENOIABATEINSI U IO €r0 3a/IaHuIO.

BHaeaynuropHas camocTosiTeNbHas paboTa BBIIOIHIETCS T10 3aJJaHUIO IIperoiaBaTens 6e3
€ro HENOCPEICTBEHHOIO Y4acCTHsl.

CamocrodarenbHass pa0oTa CTYIACHTOB INpU MOJATOTOBKE K JIEKIUH 3aKII0YaeTcs B
paccMOTpeHHH OOLIMX HAay4YHBIX OCHOB M aHAJIM3€ KOHKPETHBIX IPOLECCOB M (PaKTOPOB,
OIIPEIEIAIOIINX CONEPKAHUE TEMBI.

CamocrosiTenbHass paboTa CTYJEHTOB IpPU MOJATOTOBKE K MPAKTUYECKOMY 3aHSATHUIO
BKJIIOYAET 1MOA00p MaTepuala, JaHHBIX U CIEUUATbHBIX UCTOYHHUKOB, C KOTOPBIMHU INPEICTOUT
yueOHas paboTa, a TakKe pelIeHHe CUTYallMOHHBIX M MPAaKTUYECKUX 3aJaHui. B cBs3M ¢ aTUM
CTYZICHTaM PEKOMEHAYeTCs JeTalbHO pa3o0paTh TEOPETUUECKUE BOMPOCH! JIEKLIMOHHOTO Kypca,
a 3aTeM 3aKpEeNUTh MaTepHrall B IPOLECCE pelIeHUs TPOOIEMHBIX CUTYallui, 3ajay.

IIpu camocTOATENBHOM pEIIEHUH 33jjad HYKHO OOOCHOBBIBATh KaX/IbI 3Tal perieHus,
UCXOJ U3 TEOPETUUYECKUX MOJIOKEHUHN Kypca. Eciu CTyaeHT BUANT HECKOJIBKO IyTEeW PEIICHUs
npoOJIeMbl, TO HY>)KHO CPaBHUTh MX M BBIOpaTh caMblii pallMOHalbHbIN. Penienne npoOieMHbIX
3a/1a4 CleayeT u3jaraTh MoApoOHO, BBIUMCIEHMS paclioyiaraTb B CTPOTOM MOPSAJKE, OTAENss
BCIIOMOTATeNbHbIE BBIYUCIEHUS OT OCHOBHBIX. PerieHuss npu HEOOXOAUMOCTH HYXKHO
COIIPOBOXKIATh KOMMEHTApHAMU U cxemaMu. CieyeT MOMHHTh, YTO PELIeHHe Kax 10l yueOHoH
3aJaud JIOJDKHO JIOBOJUTHCS JO OKOHYATEIBHOTO JIOTMUYECKOTO OTBETa, KOTOpPOro TpedyeT
YCIIOBHE, U 110 BO3MOXKHOCTH C BBIBOJIOM.

CamocrosiTenpHass MOATOTOBKAa K 3a4eTy JIOJDKHA OCYIIECTBIATHCS B TEUEHUE BCETO
CeMecCTpa, a HE 3a HECKOJIBKO JHEH 10 ero nposeneHusd. [Ipu moaAroTroBke K 3a4eTy CTyIAeHTaM
PEKOMEHTyeTCsl:

- IIEPEYNTATh BCE JICKLHUH, a TAKXKE MaTepuasbl, KOTOPbIE TOTOBUIMCH K MPAKTUYECKUM
3aHATHUSAM B TEUEHUE CEMECTPA.

- COOTHECTH OTy HMH(POpPMALMIO C BONPOCaMHU, KOTOpbIe JaHbl K 3adeTy. Ecim
nH(pOpMaLlK HEJOCTATOYHO, OTBETHI HAXOAT B MPEJIOKEHHOM MpernoiaBaTesieM JUTepaType.
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ITpu mOAroTOBKE K 3aUeTy PEKOMEHJYeTCs JeiaTh KpaTKhe 3amvcu s pOpMUPOBAaHUS
YETKOM JIOTUYECKOM CXEMBbI OTBETA Ha BOIPOC.

M cTOYHUKHY U TUTEpPaTYypa Il NOATOTOBKH:

OcHoBHas JauTeparypa

1. bamabanoa, E. C. OpranmsanuonHoe mnoBeaeHue : ydeonuk / E.C.
bamabanoBa. — MockBa : UH®PA-M, 2022. — 592 ¢. — (BrIcmiee oOpazoBaHue:
bakanaBpuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
sanekTponnbi. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nmosenenue : yueOnuk / JI. B. 3ronHuk. —
3-e u31., ctep. — Mocksa : M3marenscko-ToproBast kopropamus «Jlamkos u Ky,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snektponHbid. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxos, A. I'. Teopus mMeHemxMeHTa: VIcTopusi ynpaBieHUECKOW MBICIH,
TEOpUsl OpPraHM3allMU, OpraHU3allMOHHOE MoBeneHue: YueOHoe mocodue / A.T.
dappaxos. - M.: HUL] UHOPA-M, 2018. - 272 c.: - (Beiciiee oOGpa3zoBaHHE:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snextponssii. - URL:
https://znanium.com/catalog/product/960022

JlonmoJTHUTEIbHAS JINTEPATypa

1. Ctpoena, E. B. PazpaboTka ynpaBiaeHUYECKUX peIIeHUl : yueOHoe mocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beicmee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbId. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl TPUHATHS YIPABICHYECKUX pElIeHui : yuyebHoe mocobue / B.JIL.
Cenpnepos, T.M. IOpuenko, FO.B. Boponmona, E.}FO. bpoBuuna. — Mocksa :
NH®PA-M, 2020. — 227 c¢. — (Boicumiee obpazoBanue: bakamaspuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektponHbiit. - URL:
https://znanium.com/catalog/product/1132715

3. Bbaperies, A. B. OcHOBBI pa3zpaboTKu yIpaBiICHYECKOTO PEIICHUS ;| yueOHOe
nocobue / A.B. bapsimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢c. —
(Briciiee oOpa3zoBaHue: bakanaBpuar). — DOl
10.12737/textbook 59f18fd67a54€9.78575180

4, HosuukoB, B. M. VYmnpasinenuyeckass sKOHOMHKA. Teopuss OpraHu3aluu.
OpranuzanimonHoe noBseieHre. MapkeTunr : yue06. nocooue / B. M. Hopuukos, U.
M. Bunorpaznosa, . C. Komens. - Mocksa : [lamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekcr : ANEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272
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CamocrositeibHast  pabora mo  Teme  «HopMaTuBHO-MeTOAUYECKOE
peryJMpoBaHue J0KYMEHTALMOHHOI0 00ecneyeHus1 YpaBJaeHUs»
Bonpocebr:
1. ®denepanbHoe 3aKOHOJIaTEIIbCTBO B cdepe paboThI C
JTOKYMEHTHPOBAHHOUW MH(MOpMaIIUEH.
2. HopMaTuBHO-METOAMYECKUE JOKYMEHTHl IO JEJIONPOU3BOACTBY U
OpraHU3alliy apXUBHOT'O XPaHEHUS JOKYMEHTOB.
3. Knaccudukanus, yHudukamus 1 cTaHAapTH3AIUS B ASTOMPOU3BOJICTBE.
4. MexyHapoJHble CTaHIAPTHI B 00J1aCTH pabOThI C JOKYMEHTAMHU.

MeTounquKne PEKOMEHIAIIUN

AynuTopHas caMmoCTOsiTeNbHast padoTa Mo y4yeOHOH IUCHUIUIMHE OCYIIECTBIISAETCS Ha
yueOHBIX 3aHATHUSAX 101 HEMOCPEACTBEHHBIM PYKOBOJICTBOM MPEIOAaBATENS U 110 €r0 33JaHHUI0.

BreayautopHas caMocTosiTenbHast padoTa BHITIOIHICTCS 110 33JaHUI0 TIperoaaBarens 0e3
€ro HEMOCPEICTBEHHOI0 YYacTHsl.

CamocrosiTenbHasi paboTa CTYJIEHTOB MpPU TOJATOTOBKE K JIEKIHUU 3aKII0YaeTcs B
paccMOTpeHHH OOIIMX HAayYHbIX OCHOB M aHallu3e KOHKPETHBIX MPOIECCOB M (DaKTOPOB,
OIPEIEIAIOIHNX CONECPKAHUE TEMBI.

CamocrtosiTenbHass paboTa CTYJEHTOB IPH MOJATOTOBKE K MPAKTUYECKOMY 3aHSITHIO
BKJIIOYACT HOI[60p Marepurajia, JaHHbIX W CIHCHUAJIBHBIX MCTOYHUKOB, C KOTOPBIMU IPCACTOUT
yueOHas paboTa, a TaKKe pelIeHHe CUTYAllMOHHBIX U MPAaKTUYECKUX 3aJaHuil. B cBs3u ¢ aTUM
CTYJEHTaM PEKOMEHAYETCsI JIETAIIbHO pa300paTh TEOPETUUECKHUE BOMPOCH! JIEKIMOHHOTO Kypca,
a 3aTeM 3aKpENUTh MaTepHall B IPOIECCe PEIIeHUs TPOOIEMHBIX CUTYallUi, 3a7ay.

[Ipu camoCTOSITENEHOM PELICHUH 3aJa4 HYKHO OOOCHOBBIBATH Ka/IbIil 3Tall pelIeHMUs,
UCXO/I U3 TEOPETUUYECKHUX MOJIOKEHUH Kypca. Eciiu CcTyaeHT BUANT HECKOJBKO MYTEeH PelIeHHs
npoOJIeMbl, TO HY’)KHO CPaBHHUTH UX M BBHIOpATh CaMblil pallMOHANbHBIA. Pemenue nmpoOieMHbIX
3aja4 clieflyeT H3jiaraTh MOAPOOHO, BBIUMCICHUS pACIoiiaraTb B CTPOTOM MOPSAIKE, OTAENss
BCIIOMOTATEIbHBIE BBIYHCIICHHS OT OCHOBHBIX. Pemenus npu H€O6XOIII/IMOCTI/I HYXHO
COTPOBOXKAATh KOMMEHTAPUSIMU U cxemMamu. CieyeT MOMHUTh, YTO PElIeHre KaKI0i ydeOHOi
3a/la4il JIOJDKHO JIOBOJUTBHCSA JO OKOHYATEIbHOIO JIOTMYECKOrO OTBETAa, KOTOPOro Tpelyer
YCJIOBHUE, U 110 BO3MOXHOCTH C BBIBOJIOM.

CamocrosiTenpbHasi MOJATOTOBKA K 3a4eTy JODKHA OCYIIECTBIATHCS B TEUEHUE BCETO
CEMECTpAa, a HE 3a HECKOJIbKO JTHEW 0 ero nposelaeHus. [Ipu moaroroBke K 3a4eTy CTyIEHTaM
PEKOMEHIYEeTCS:

- IIEpEUYUTaTh BCE JIEKLIMH, & TAKKE MaTEpPUasbl, KOTOPbIE TOTOBUJIMCH K IPAKTUYECKUM
3aHATUAM B TCUCHUC CEMECTPA.

- COOTHECTH OTy HH(OpPMAIMIO C BOIpPOCaMHU, KOTOpbIe MJaHbl K 3adery. Ecmm
nH(pOpMaIUK HEOCTATOYHO, OTBETHI HAXOAT B MPEIJIOKEHHOMN MPEINo1aBaTesieM JUTEpaType.

[Ipu moAroTOBKE K 3a4eTy PEKOMEHIYETCs JAelaTh KpaTKue 3amucH ajs GOpMUPOBAHUS
YETKOM JIOTUYECKOUN CXEMBbI OTBETA HA BOIIPOC.

HcTouHnKku U TuTEpaTypa 1Jisi NOATOTOBKM:
OcHoBHas JauTEpaTypa

1. bamabanoBa, E. C. OpranuzanuonHoe mnoBenaeHue : yueonuk / E.C.
bamabanoBa. — MockBa : UH®PA-M, 2022. — 592 ¢. — (Bricmiee oOpazoBaHue:
Bakanaspuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
sanextponHbii. - URL: https://znanium.com/catalog/product/1048688
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2. 3ronnuk, JI. B. Opranuzanuonnoe noseaenue : yueonuk / JI. B. 3ronauk. —
3-e u3z., crep. — Mocksa : M3narenscko-ToproBas kopropanus «Jlamkos u Ko,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snekrponHbii. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxoB, A. I'. Teopus meHnemxmenTa: Vctopus yrpaBieHUECKOH MBICIH,
TEOpHsl OpraHM3alMu, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.T.
dappaxos. - M.: HUL] UHOPA-M, 2018. - 272 c.: - (Beiciiee obGpa3zoBaHueE:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snextponssii. - URL:
https://znanium.com/catalog/product/960022

JlonmoiHUTE IbHAS JIUTEpaTypa

1. Crpoesa, E. B. Pa3zpaboTka ynpaBieHUeCKHUX pelieHul : yaueOHoe mocodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beiciiee oOpazoBanue: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anextponHbId. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl TpUHATHUS YIPABICHUYECKUX pelIeHui : yuyeOHoe mocobue / B.JIL.
Cenpnepos, T.1. IOpuenko, FO.B. Boponmosa, E.}FO. bpoBuuna. — Mocksa :
NH®PA-M, 2020. — 227 c¢. — (Boicmiee obpazoBanue: bakanaspuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektpoHHbiid. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeimies, A. B. OcHOBBI pa3paOOTKH YIIPABICHYECKOTO PEIICHUS : YIeOHOe
noco6ue / A.B. bapeiieB. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3zoBaHue: bakanaBpuar). — DOl
10.12737/textbook 59f18fd67a54€9.78575180

4, HoBuukoB, B. WN. VYnpaBneHueckass sKOHOMUKA. Teopus OpraHU3aIUu.
OpranuzanuoHHoe moBeeHne. MapkeTusr : yue0. mocooue / B. . Hosuukos, U.
M. Bunorpanora, 1. C. Komenb. - Mocksa : Jlamkos u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Tekct : AIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

CamocrositeibHas padora mno Teme «Cranmapruzanus odopmiieHUs
OPraHN3alMOHHO-PACTIOPSANTEIbHBIX JOKYMEHTOBY»

Bonpocsr:

1. OO01ue noaoKeHusl.

2. bnanku 1OKyMEHTOB.

3. IOpunnyeckas cuiia JOKyMEHTOB.

4. Odopmienne  peKBU3UTOB,  ONPEACISAIOIIMX  IOPUAMYECKYIO  CHILY
JIOKYMEHTOB: «JaTa JIOKyMEHTa», «PEruCTPAIllMOHHBI HOMEP JOKYMEHTa», «TpUP
YTBEPKACHUS JOKYMEHTa», «IOJMUCh JOKYMEHTa», «TpU(] COrjIacoBaHUs
JOKYMEHTAa», «OTTUCK I1€YaTH».

5. TpeboBaHust K TEKCTY YIPaBICHYECKOTO JOKYMEHTA.


https://znanium.com/catalog/product/1091501
https://znanium.com/catalog/product/960022
https://znanium.com/catalog/product/1006755
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6. OdopmieHre peKBU3UTOB, OMPENEISIONINX JBWKEHHE M OTPaKaIOIINX
00paboTKy M HCIOTHEHHE IOKYMEHTA: «aapecaTry, «PE30JIOLUL»), «3arojloBOK K
TEKCTY», «OTMETKA O HAJTMYUH MPUIIOKEHUS», «BU3a COTTIACOBAHUS JTOKYMEHTA, «
CCBUIKA Ha PETUCTPAIIMOHHBIA HOMEp U JIaTy JOKYMEHTa», «OTMETKa O KOHTPOJIEY,
«OTMETKAa O 3aBEPEeHUM KOMNHH», «OTMETKa OO0 HWCIOJHHUTENE», «OTMETKa 00
UCTIOJTHEHUH JIOKyMEHTA U HAlpaBJIEHUHU €ro B JeN0», «OTMETKa O MOCTYIJICHU!
TOKYMEHTa B OpraHHU3aIHIo», «UACHTUPHUKATOP MEKTPOHHON KOTIMU JOKYMEHTA.
7. TaGenr yHubuIUpoBaHHBIX @GopM u anbboM (HopM  JOKYMEHTOB
IpeTPUITHS

MeTOIll/I‘IECKI/Ie PEKOMEHIAIIUN

AymuTopHas caMocCTosITelIbHas paboTa Mo y4eOHOM AMCLUIUIMHE OCYLIECTBISAETCS Ha
y4€OHBIX 3aHATUSAX [10/] HEOCPEACTBEHHBIM PYKOBOJICTBOM IIPENOIABATEINSI U IO €r0 3a/IaHUIO.

BHeaynuropHas caMocTosTeNIbHAs paboTa BBIIOIHIETCS 0 33JJaHUIO ITperoiaBaTens 6e3
€ro HENOCPEICTBEHHOIO Y4acTHsl.

CamocrosrenbHass pa0oTa CTYIACHTOB IpU HOATOTOBKE K JIEKIUHM 3aK/II0YaeTcs B
paccMOTpeHUH OOLIMX HAay4YHbIX OCHOB M aHAJIM3€ KOHKPETHBIX IPOLECCOB M (PaKTOPOB,
ONPEACISAIOINX COACPKAHUE TEMBI.

CamocrosiTenbHast paboTa CTYJEHTOB IpPHU IOJArOTOBKE K IPAKTUYECKOMY 3aHSITHIO
BKJIIOYAET 1000p MaTepuala, JaHHBIX U CIEUUAIbHBIX UCTOYHHUKOB, C KOTOPBIMU INPEICTOUT
yueOHas paboTa, a TakKe pelIeHHe CUTYalMOHHBIX M MPAKTUYECKUX 3alaHuil. B cBs3u ¢ 3TUM
CTYACHTaM PEKOMEHAYeTCs JeTalbHO pa3o0paTh TEOPETUUECKUE BOIPOCH! JIEKLIMOHHOTO Kypca,
a 3aTeM 3aKpENUTh MaTepHall B IPOLECCE PEeIIeHUs TPOOIEMHBIX CUTYalluid, 3ajay.

IIpu camocTOATENBHOM pEIIEHUH 3ajjad HYXKHO OOOCHOBBIBATh KaX/IbI 3Tal perieHus,
UCXO0JIs U3 TEOPETUUYECKUX IOJIOKEHUM Kypca. ECIM CTyIeHT BUIUT HECKOJIBKO ITyTEM pelIeHUs
npo0JeMbl, TO HY>)KHO CPaBHUTh UX M BbIOpaTh caMblil pallMOHaNbHbIA. Pemenue npoGieMHbIxX
3a/1a4 CleayeT u3jaraTh MoApOoOHO, BBIUMCIEHMS paciioyiaraTb B CTPOTOM MOPSAJKE, OTAEIss
BCIIOMOTaTeNbHbIE BBIYUCIEHHS OT OCHOBHBIX. PemieHuss npu HEOOXOAUMOCTH HYXKHO
COIPOBOXKAATh KOMMEHTApUsAMU U cxemamu. CienyeT MOMHHUTh, YTO pEeIIeHHEe KaXI0i yueOHoM
3aa4d JOJDKHO JOBOJAUTHCS JI0 OKOHYATEIbHOTO JIOTMYECKOTO OTBETa, KOTOPOro Tpedyer
YCIIOBHE, U 110 BO3MOXHOCTH C BBIBOJIOM.

CaMocTrosiTenbHasi MOATOTOBKA K 3a4eTy JOJDKHA OCYIIECTBIATHCA B TEYEHHE BCETO
CceMecTpa, a He 32 HECKOJIBKO JTHEW 110 ero nposeaeHus. [Ipu moAroToBke k 3a4eTy CTyAeHTam
PEKOMEHyETCS:

- IIEPEYNTATh BCE JICKIUH, A TAK)KE MaTepuaibl, KOTOPbIE TOTOBUIMCH K MPAKTUYECKUM
3aHATUSAM B TEUEHUE CEMECTpA.

- COOTHECTHM 3Ty HH(OpPMAIMIO C BOIpPOCAMHU, KOTOpbIe MJaHbl K 3adery. Ecim
UH(pOPMaILIUU HEJOCTATOYHO, OTBETHI HAXOAAT B MPEATIOKEHHOI MpernoaaBaTesieM JUTepaType.

[Ipn moAroToBKE K 3a4eTy PEKOMEHIYETCs JieNaTh KpaTKUe 3amucH sl OPpMUpPOBaHUS
YETKOM JIOTUYECKOM CXEMBI OTBETA Ha BOIIPOC.

HcTouHuKH 1 Jurepartypa AJd NOArOTOBKHU:

OcHoBHas auTEpaTypa

1. banmabanoBa, E. C. OpranumzammonHoe moBenenue : ydeonuk / E.C.
bamabanoBa. — MockBa : UHO®PA-M, 2022. — 592 ¢. — (Bricmiee oOpazoBaHue:
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bakanaspuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anekrponHbii. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzamnuonnoe nopeacHue : yueOHuk / JI. B. 3ronHuk. —
3-e u3z., ctep. — Mocksa : M3narenscko-ToproBast kopriopanus «Jlamkos u Ko,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snekrpoHHbii. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopus MenemxmenTa: Mctopus yrpaBiIeHUECKOH MBICIH,
TEOpHsl OpPTaHM3aIlM{, OpPraHU3alMOHHOE MOBeneHHe: YueOHoe mocodme / A.T.
dappaxos. - M.: HUL] UH®PA-M, 2018. - 272 c.: - (Beiciuee oOpa3zoBaHue:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snextponssid. - URL:
https://znanium.com/catalog/product/960022

JlonmoiHUTE IbHAS JIUTEpaTypa

1. Crtpoesa, E. B. PazpaboTtka ynpaBieHuecKkux penieHui : yueoHoe nocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beiciiee oOpazoBanue: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexTpoHHbI. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl TpUHATHUS YIPABICHUYECKUX pelIeHuil : yuyeOHoe mocobue / B.JIL.
Cenpnepon, T.1. IOpuenko, FO.B. Boponmona, E.}FO. bpoBuuna. — Mocksa :
NH®PA-M, 2020. — 227 ¢. — (Bricmee obpaszoBanue: bakanaBpuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektpoHHbIid. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeimies, A. B. OcHOBBI pa3paOOTKH YIIPABICHYECKOTO PEIICHUS : YIeOHOe
nocobue / A.B. bapeiieB. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee o0Opa3zoBaHue: bakanaBpuar). — DOl
10.12737/textbook_59f18fd67a54€9.78575180

4, Hosuukos, B. W. VYmnpasneHueckas sKOHOMHUKA. Teopus OpraHu3aiuu.
OpranuzanuorHoe moBeieHne. MapkeTusr : yue6. nmocooue / B. . Hopuukos, .
M. Bunorpanosa, 1. C. Komenb. - Mocksa : Jlamkos u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Tekct : AIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

CamocrosiTesibHasgs padorta mno Teme «OdopmiieHHne OPraHU3alMOHHBIX
JTOKYMEHTOB»

Bonpocsr:

1. Buael opraHu3aliuOHHBIX JIOKYMEHTOB: MUCCHSI.

2. YcraB, monoxxeHue 00  OpraHU3alMH, IOJOXKEHHUE O CTPYKTYpPHOM
MOJpa3eNIeHu, JIOJDKHOCTHAST WHCTPYKIMS, CTPYKTypa | IITaTHas
YUCJIEHHOCTh, IITATHOE pPAacCHUCaHWE, WHCTPYKIMM  OpPraHU3alMOHHO-
METOJMYECKOTO HAa3HAYEHUs U TMPaBWIa, MPOLECCHBIE PETIAMEHTHI
NpEANPUATUS, JOKYMEHTBI CUCTEMbl MEHEI)KMEHTA KaueCcTBa, JOTOBOP.
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3. COBOKYHHOCTb PEKBU3UTOB, ONPEAECISAIOIUX OPraHU3aMOHHBINA JOKYMEHT.

MeTOIll/I‘IECKI/Ie PEKOMEHIAIIUN

AynuTopHas caMmoCTosiTeNbHast padoTa Mo y4eOHON OUCHHUIUIMHE OCYIIECTBIISIETCS Ha
yueOHBIX 3aHATHUSIX 101 HEMOCPEACTBEHHBIM PYKOBOJICTBOM MPEIOAaBATENs U 110 €ro 33JaHHUIO.

BreayautopHas caMocTosiTenbHast padoTa BHITIOIHICTCS 110 33JaHUI0 TIperoaaBarens 0e3
€ro HEMOCPEICTBEHHOI0 Y4acTHsl.

CaMocTtosiTennbHasi padoTa CTYACHTOB MpPH TOATOTOBKE K JICKIMH 3aKII0YacTcs B
paccMOTpeHHH OONIMX HAayYHbIX OCHOB M aHaJIW3€ KOHKPETHBIX IPOLECCOB U (PaKTOpOB,
OIPEIEIAIOINX CONECPKAHUE TEMBI.

CamocrosiTenbHass paboTa CTYJEHTOB IpPH IOJATOTOBKE K IMPAKTUYECKOMY 3aHSITHIO
BKJIFOYACT HOI[60p Marepurajia, JaHHbIX W CICHUAJIbBHBIX MCTOYHUKOB, C KOTOPBIMU HPCACTOUT
yueOHas paboTa, a TakKe pelleHHe CUTYAllMOHHBIX U MPAaKTHYECKUX 3aJaHuil. B cBs3u ¢ 3TuM
CTYACHTaM PEKOMEHAYETCS JEeTalbHO pa3o0paTh TEOPETUUECKUE BOMPOCH! JIGKIIMOHHOTO Kypca,
a 3aTeM 3aKpENUTh MaTepHall B IPOIECCe PEIIeHUs TPOOIEMHBIX CUTYallUi, 3aay.

[Ipu camocCTOSITENEHOM PELICHUH 3aJa4 HY>KHO OOOCHOBBIBAThb Ka/IbIil ATall pelIeHMUs,
UCXO0/1 U3 TEOPETUUYECKHUX MOJIOKEHUH Kypca. Eciiu CTyaeHT BUAUT HECKOJIBKO MyTEeH PelIeHUs
npo0JIeMbl, TO HY’)KHO CPaBHHUTH UX M BBIOpATh CaMblil pallMOHANbHBIA. Pemenue nmpoOieMHbIX
3aja4 clieflyeT H3jiaraTh MOAPOOHO, BBIUMCICHUS pACIojiaraTb B CTPOTOM MOPSAIKE, OTAEIss
BCIIOMOTATEIbHBIC BBIYHCIICHHS OT OCHOBHBIX. Pemenus npu H€O6XOIII/IMOCTI/I HYXHO
COTPOBOXKAATh KOMMEHTAPUSAIMU U cxemMamu. CieyeT MOMHUTh, YTO PEIIeHrEe KaKI0i y4eOHO
3a/la4dl JIOJDKHO JIOBOJUTBHCSA JIO OKOHYATEIbHOI'O JIOTMYECKOI'O OTBETa, KOTOPOro Tpedyer
YCIIOBHE, U 110 BO3MOXHOCTH C BBIBOJIOM.

CamocrosiTenbHasi MOJATOTOBKA K 3a4eTy JOJDKHA OCYIIECTBIATHCS B TEUEHUE BCETO
ceMecTpa, a He 3a HECKOJIBKO JIHEeH 110 ero nposeAeHus. [Ipym moAroToBke k 3a4ery CTyAeHTam
PEKOMEHIYEeTCS:

- IIEPEeUUTaTh BCE JICKLHMH, a TAKKE MaTepUaibl, KOTOPbIE TOTOBUIUCH K MPAKTUYECKUM
3aHATUAM B TCUCHUC CEMECTPA.

- COOTHECTH OTy HH(OpPMAIMIO C BOIpPOCaMHU, KOTOpbIe MJaHbl K 3adery. Ecmm
nH(pOpMaIUK HEOCTATOYHO, OTBETHI HAXOAT B MPEIJIOKEHHOMN MPEINo/1aBaTesieM JUTEpaType.

[Ipu moAroTOBKE K 3a4eTy PEKOMEHIYeTCs JIelaTh KpaTKue 3amucH Ais (OpMUPOBAHUS
YETKOM JIOTUYECKOUN CXEMBbI OTBETA HA BOIPOC.

HUcTounuku U quTepaTypa s NOATOTOBKH:

OcHoBHas auTEparypa

1. banabanoBa, E. C. OpranuzanmonHoe mnoBeaeHue : ydyeonuk / E.C.
banabanoBa. — MockBa : UHOPA-M, 2022. — 592 ¢. — (Briciiee oOpazoBaHue:
bakanaspuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anekrponnbii. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. OpranuzamnuonHoe nopeaeHue : yueOHuk / JI. B. 3ronHuk. —
3-¢ u3., crep. — Mocksa : M3natenscko-ToproBast kopropanus «JlamkoB u Koy,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : anekrponnbii. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxos, A. I'. Teopuss meHeKMeHTa: VIcTOpUS yIpaBIeHYECKON MBICIH,
TEOpHsl OpPTaHMW3aIlMU, OpPraHWU3alMOHHOE MoBeneHue: YueOHoe mocodme / A.T.
dappaxos. - M.: HUL] UH®PA-M, 2018. - 272 c.: - (Beiciiee oOGpa3zoBaHHE:
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bakanaBpuat). - ISBN 978-5-16-009073-3. - Tekct : snexkrponssii. - URL:
https://znanium.com/catalog/product/960022

JlonoiHUTE IbHAS JIUTEpPaTypa

1. Crpoena, E. B. Pa3paboTka ynpaBiieHuUecKuX perieHuit : yuebHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beiciee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anektporHbI. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl IpUHATHSL YIPABICHUYECKUX pEIIeHU : yuyeOHoe mocobme / B.JI.
Cennepos, T.A. KOpuenko, FO.B. Boponnosa, E.}FO. bpoBuuna. — Mocksa :
NH®D®PA-M, 2020. — 227 ¢. — (Bricmee obpaszoBanue: bakanaBpmar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bbaperies, A. B. OcHOBBI pa3zpaboTKu yIpaBiIEeHYECKOTO PEIICHUs : yueOHOoe
nocobue / A.B. bapsimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢. —
(Bricuiee oOpa3oBaHuUe: bakanaBpuar). — DOl
10.12737/textbook_59f18fd67a54€9.78575180

4, HoBuukos, B. WM. VYmnpasneHueckas sKOHOMHUKA. Teopus OpraHu3aluu.
OpranuzaimoHHoe nosenenue. Mapketusr : yue0. nocooue / B. . HoBuukos, U.
M. Bunorpanosa, U. C. Komrens. - Mocksa : Jlamkos u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Texct : AJIEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/product/937272

CamocrositeibHasi padora mno Teme «HHpopManmoHHO-CIPABOYHbIE
JTOKYMEHTbD>

Bomnpocsr:

1. Buasl uHQOpMaAIIMOHHBIX JOKYMEHTOB.

2. DyHKIIUM ETOBOTO MUChMa, €r0 BUJIBI.

3. PexkBusutTel mmceMa B coorBeTcTBUHM ¢ mnojiokeHusimu I'OCT P 6.30-
2003.CocraBieHue TeKCTa MUChMa.

DJIEKTPOHHbBIE MUCHMA.

VYnpapieHue J0KyMEHTaMU 3JIEKTPOHHOU MOYTHI.

JenoBas nepenucka ¢ MHOCTPAHHBIMU MMAPTHEPAMHU.

OdopmieHnre akToB, JOKIAAHBIX (CITY>KEOHBIX) 3aMMHUCOK.

Oco6eHHOCTH BEO-TOKYMEHTOB.

N o bk

MeToanyecKkue peKOMEeHAAUU

AynuTopHas caMoCTOsITelIbHas pabdoTa Mo y4yeOHON OUCLHUIUIMHE OCYILECTBIISIETCS Ha
y4eOHBIX 3aHATHSX MO HEMOCPEICTBEHHBIM PYKOBOJCTBOM MPEMOAABATEINS U TI0 €ro 3aJIaHHIO.


https://znanium.com/catalog/product/960022
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BHaeaynuropHas camocTosiTeNbHas paboTa BBHIIOIHIETCS TI0 3aJJaHUIO MIperoiaBaTens 6e3
€ro HEMOCPEICTBEHHOIO Y4acTHsl.

CamocrosarenbHass pa0oTa CTYIACHTOB NpU MOATOTOBKE K JIEKIMH 3aKII0YaeTCS B
paccMOTpeHHH OOIIMX HayYHbIX OCHOB M aHalM3€ KOHKPETHBIX MPOIeccoB U (haKTOPOB,
OIPEIEIAIOIHNX CONECPKAHUE TEMBI.

CamocrosiTenbHass paboTa CTYJEHTOB IPH MOJATOTOBKE K IMPAKTUYECKOMY 3aHSITHIO
BKJIFOYACT HOI[60p Marepurajia, JaHHbIX W CHCHHUAIIbHBIX MCTOYHHKOB, C KOTOPBIMHU MPCACTOUT
yueOHas paboTa, a TaKKe pelIeHHe CUTYallMOHHBIX M MPAKTUYECKUX 3alaHuil. B cBs3u ¢ 3TUM
CTYZICHTaM PEKOMEHAYETCS JeTalbHO pa3o0paTh TEOPETUUECKUE BOMPOCH! JIGKIIMOHHOTO Kypca,
a 3aTeM 3aKpENUTh MaTepHall B IpoLecce pelIeHus MPoOIEeMHBIX CUTYAlIHi, 3a/1a4.

[Tpu camMoOCTOATENBHOM pEIICHUH 3a7ad HYKHO OOOCHOBBIBATH KaX/bI 3Tal pelIeHus,
UCXO0/1 U3 TEOPETUYECKUX MOJIOKEHUH Kypca. Eciu CTyaeHT BUANT HECKOJIBKO MyTEeH PEIIeHUs
npo0JIeMbl, TO HY)KHO CPAaBHUTh UX M BBIOpATh CaMblii pallMOHANbHBIN. Pemienne mpobieMHbBIX
3aja4 Cclie[lyeT M3jaraTh MOAPOOHO, BBIYMCICHHUS PaAcCIojiaraTb B CTPOrOM TMOPSAKE, OTIENss
BCIIOMOTATEIbHBIC BBIYHMCIICHHS OT OCHOBHBIX. PemeHus npu HCO6XOI[I/IMOCTI/I HYXHO
COIPOBOXKAATh KOMMEHTApUSIMU U cxemMamu. CielyeT MOMHUTh, YTO PElIeHre KaKI0i ydeOHOi
3a/la4yl JIOJDKHO JIOBOJUTBHCSA JIO OKOHYATENIbHOI'O JIOTMYECKOI'O OTBETa, KOTOPOro Tpedyer
YCIIOBHE, U 110 BO3MOXHOCTH C BBIBOJOM.

CamocrosiTennbHasi MOJATOTOBKA K 3a4eTy JODKHA OCYIIECTBIATHCS B TEUECHUE BCETO
ceMecTpa, a He 3a HECKOJIBKO JIHEeW 110 ero mpoBeAeHus. IIpu moaroroBke k 3ayeTy CTyJeHTaM
PEKOMEHIYEeTCS:

- IIEPEUnTaTh BCE JIEKLHH, a TAKKE MaTepuaibl, KOTOPbIE TOTOBUJINCH K MPAKTUYECKUM
3aHATUAM B TCUCHUC CCMECTPA.

- COOTHECTHM OTy HH(OpPMAIMIO C BOIPOCAMHU, KOTOpbIE MJaHbl K 3adery. Eciu
nH(pOpMaIMK HEOCTATOYHO, OTBETHI HAXOAAT B IPEIJIOKEHHOM MpernoaaBaTesieM JuTeparype.

[Ipu mOArOTOBKE K 3a4eTy PEKOMEHIYeTCs JeNaTh KpaTKhe 3amucH JUisi OpMUPOBAHUS
YETKOM JIOTUYECKOUN CXEMBbI OTBETA HA BOIIPOC.

HcTounuku n Jarepartypa AJd NnNoAroroBKu:

OcHoBHas JuTEparypa

1. bamabanoBa, E. C. OpranuzanuonHoe moBenenue : yueOHuk / E.C.
banabanoBa. — MockBa : UHOPA-M, 2022. — 592 ¢. — (Briciiee oOpazoBaHue:
bakanaspuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anextpoHHbId. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanronnoe nosenenue : yueOnuk / JI. B. 3ronHuk. —
3-e u3z., ctep. — Mocksa : M3narenscko-ToproBast kopriopanus «Jlamkos u Koy,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : anekrponnbiii. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxos, A. I'. Teopus meHemKMeHTa: VIcTOopusi ynpaBiIeHUYECKOW MBICIH,
TEOpHsl OpPraHu3alMu, OpraHU3alMOHHOE MoBeneHue: YueOHoe mocodue / A.Tl.
®dappaxos. - M.: HUL UHOPA-M, 2018. - 272 c.: - (Boicuiee oOpazoBaHue:
bakanaspuar). - ISBN 978-5-16-009073-3. - Tekct : snexrponssid. - URL:
https://znanium.com/catalog/product/960022

JlonoiHUTEILHASA JIMTEpPaTypa
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1.  Crpoesa, E. B. Pa3pabotka ympaBieHYecKuX peuieHuit : yuedHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beiciiee oOpasoBanme: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anekrponHbii. - URL: https://znanium.com/catalog/product/1006755

2. MeTtoabpl NpUHATHS YIIPABICHUYECKUX pelleHul : yuyeOHoe mocodbue / B.JL.
Cennepos, T.A. KOpuenko, FO.B. Boponuosa, E.FO. bpoBunna. — Mocksa :
NH®D®PA-M, 2020. — 227 ¢. — (Bricmiee obOpaszoBanue: bakanaBpuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektponnsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bbapeimies, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUCCKOTO PEIICHUS ;| yaeOHOe
nocobue / A.B. bapeimeB. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢. —
(Beicuree oOpa3oBaHHUe: bakanaBpwuar). — DOl
10.12737/textbook 59f18fd67a54€9.78575180

4, HosuukoB, B. M. VYmnpasinenueckas sKOHOMHKA. Teopuss OpraHu3aluu.
OpranuzaimoHHoe nosejaenue. MapkeTusr : yue0. mocooue / B. . HoBuukos, U.
M. Bunorpanora, . C. Komenb. - Mocksa : Jlamkos u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Tekct : AIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

CamocrosiTesibHas padoTa mo teme «Opranusanust padoThbl ¢ JOKYMEHTAMID)
Bonpocebr:

1. XapakrepucTuka W  TNPUHLUIOBI  OpraHU3allud  JOKYMEHTOOOOpOTa.

JIBUKEeHHE BXOSAIIUX.

Hcxoasamux 1 BHYTPEHHUX TOKYMEHTOB.

Omneparyn 06pab0OTKU OTHPABIISIEMBIX TOKYMEHTOB.

TpebGoBanus kK 0POPMIICHUIO UCXOIAITUX TOKYMEHTOB.

Ocobennoctu odopmiieHust paxcoB u Tenerpamm, biok-cxema pabOThI ¢

UCXOSIIMMHU JOKYMEHTaMH.

Peructparus 10KyMeHTOB.

[lenb peructpamnuu JOKYMEHTa, €€ BRIPAKEHUE U MECTO pa3MEIICHHUS.

®DopMBI peTUCTPALIUU TOKYMEHTA.

. TpeOoBaHHUsI K pETUCTPALIH.

10 Peructparus oTAeNbHBIX TP JOKYMEHTOB.

11.CoctaB pErucTpallMOHHOIO HOMeEpa Uil BXOJAUIMX M HMCXOISALIMX
JIOKYMEHTOB.

12.Peructpanust 10kyMeHTOB ¢ Tpudom «KT».

13.Peructpanusi JOKYMEHTOB KaK HaudaJbHBIM JTam KOHTPOIS 3a WX
UCIIOJTHEHUEM.

14.KOHTpOJIb C OMOIIBIO TepcoHaibHOro KomibioTepa (I1K).

15.Conepxanue KOHTPOJIS.

16.KOHTpOJb MCMONHEHHS JOKYMEHTA KaKk (PYHKIHUs YIPaBICHUS U COCTaBHAs
9acTh JEIONPOU3BOCTBA.

17.0T™MeTKa 0 KOHTPOJIE JOKYMEHTA.

bk w
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18.1udopmarimonHo-cripaBouHas padoTa.
19.Pabora ¢ undopmarueit, coaepkaiie KOMMEpUYECKy0 TalHy.

MeTOIll/I‘IECKI/Ie PEKOMEHIAIIUN

AynuTopHas caMoCTOsiTeNbHass padoTa Mo y4yeOHOH IUCUUIUIMHE OCYHIECTBISICTCS Ha
y4eOHBIX 3aHATHUSAX 101 HEMOCPEACTBEHHBIM PYKOBOJICTBOM IMPENOIABATEINSI U MO €T0 3a/IaHUIO.

BreayautopHas caMocTosiTenbHast pad0Ta BHITIOIHICTCS 110 33JaHUI0 TIperoaaBarens 0e3
€ro HEMOCPEICTBEHHOI0 Y4acTHsl.

CaMocrosiTennbHasi paboTa CTYACHTOB TpPH TOATOTOBKE K JICKIIMHM 3aKII0YacTcs B
paccMOTpeHHH OOIIMX HayYHbIX OCHOB M aHalM3€ KOHKPETHBIX MPOIeccoB U (haKTOPOB,
OIPEIEIAIOIHNX CONECPKAHUE TEMBI.

CamocrosiTenbHass paboTa CTYJEHTOB IPH MOJATOTOBKE K IMPAKTUYECKOMY 3aHSITHIO
BKJIFOYACT HOI[60p Marepurajia, JaHHbIX W CHCUUAJIbBHBIX HCTOYHHUKOB, C KOTOPBIMHU IIPECACTOUT
yueOHas paboTa, a TaKKe pelIeHHe CUTYallMOHHBIX M MPAKTUYECKUX 3alaHuil. B cBs3u ¢ 3TUM
CTYJEHTaM PEKOMEHAYETCsI IETAIIbHO pa300paTh TEOPETUUECKHUE BOMPOCH! JIEKIMOHHOTO Kypca,
a 3aTeM 3aKpENUTh MaTepHall B POLECCE PEIICHUs MPOOIEMHBIX CUTYAIIH, 3a/1a4.

[Ipu camoCTOSITENEHOM PELIEHUH 3aJa4 HY>KHO OOOCHOBBIBATh KaXKJblil 3Tall pEIIEHUs,
UCXO0/I U3 TEOPETUUYECKHUX MOJIOKEHUH Kypca. Eciiu CTyaeHT BUAUT HECKOJBKO MYTEeH PEelIeHHs
npo0JIeMbl, TO HY’)KHO CPaBHHUTH WX M BBHIOpATh CaMblil pallMOHANbHBIA. Pemenue mpoOieMHbIX
3aa4 Cclie[lyeT M3j1araTh MOAPOOHO, BBIYUCICHHUS PACIoiiaraTb B CTPOrOM TMOPSAKE, OTIENsSI
BCIIOMOTATEIbHBIC BBIYHCIICHHS OT OCHOBHBIX. Pemenus npu H€O6XOIII/IMOCTI/I HYXHO
COIPOBOXKAATh KOMMEHTAPUSAIMU U cxemMamu. CielyeT MOMHUTh, YTO PEIIeHrEe KaKI0i y4eOHOi
3a/la4i JIOJDKHO JIOBOJUTBHCA JO OKOHYATEIbHOI'O JIOTMYECKOIO OTBETA, KOTOPOro TpedyeT
YCIIOBHE, U 110 BO3MOXHOCTH C BBIBOJOM.

CamocrosiTenbHasi MOJATOTOBKA K 3a4eTy JOJDKHA OCYIIECTBIATHCS B TEUEHUE BCETO
ceMecTpa, a He 3a HECKOJIBKO JIHEeW 110 ero npoBeAeHus. IIpu moaroroBke k 3a4ery CTyAeHTaM
PEKOMEHIYEeTCS:

- IIEpEUYUTaTh BCE JIEKLIMH, & TAKKE MaTEpHasbl, KOTOPbIE TOTOBWIMCH K IPAKTUYECKUM
3aHATUAM B TCUCHUC CEMECTPA.

- COOTHECTH OTy HH(OpPMAIMIO C BOINpPOCaMHU, KOTOpbIe MJaHbl K 3adery. Ecmm
nH(pOpMaIMK HEOCTATOYHO, OTBETHI HAXOAT B NIPEIJIOKEHHON MPENoaBaTesieM JIuTepaType.

[Ipu mOATrOTOBKE K 3a4eTy PEKOMEHIYeTCs JeNaTh KpaTKHhe 3amucH JUisi OPMUPOBAHUS
YETKOM JIOTUYECKOUN CXEMBbI OTBETA HA BOIIPOC.

HUcTounuku U quTepaTypa s NOATOTOBKH:

OcHoBHas auTEparypa

1. banabanoBa, E. C. OpranuzanumonHoe noBeaeHue : yueonuk / E.C.
banabanoBa. — MockBa : UHOPA-M, 2022. — 592 ¢. — (Briciiee oOpazoBaHue:
bakanaspuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anekrponnbii. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. OpranuzamnmonHoe nopeaeHue : yueoHuk / JI. B. 3ronHuk. —
3-¢ u3., crep. — Mocksa : M3natenscko-Toproast kopropanus «JlamkoB u Koy,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texkct : anexktponnbiii. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxos, A. I'. Teopus meHemKMeHTa: VIcTopusi ynpaBiIeHUECKOW MBICIH,
TEOpUsl OpPTaHM3aIlMi, OpPraHWU3allMOHHOE MoBeneHue: YueOHoe mocodme / A.T.
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®appaxos. - M.: HULl UHOPA-M, 2018. - 272 c.: - (Beicuiee obpazoBanue:
bakanaBpuart). - ISBN 978-5-16-009073-3. - Tekct : snektponHsii. - URL:
https://znanium.com/catalog/product/960022

JlonoiHUTE IbHAS JIUTEpPaTypa

1. Crpoena, E. B. Pa3paboTka ynpaBieHuecKux perieHuit : yuebHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c¢. —
(Beiciee oOpazoBanme: bakamaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
aektporHbIi. - URL: https://znanium.com/catalog/product/1006755

2. MeToapl IpUHATHS YIPABICHUYECKUX PEIIeHU : yuyeOHoe mocobme / B.JI.
Cennepos, T.U. KOpuenko, FO.B. Bopounmnosa, E.FO. bpoBuuna. — Mocksa :
NH®PA-M, 2020. — 227 c¢. — (Boicmiee obpazoBanue: bakamaspuar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snekrponubii. - URL:
https://znanium.com/catalog/product/1132715

3. Baperies, A. B. OcHOBBI pa3paboTKu yIpaBiIeHYECKOTO PEIICHUs : yueOHOoe
nocobue / A.B. bapsimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢. —
(Bricuiee oOpa3oBaHuUe: bakanaBpuar). — DOI
10.12737/textbook_59f18fd67a54€9.78575180

4, HoBuukos, B. WM. VYmnpasneHueckas sKOHOMHUKA. Teopus OpraHu3aluu.
Opranu3annoHHoe noeaeHue. MapkeTunr : yue6. mocodue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komrens. - Mocksa : Jlamkos u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Texct : AJIEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/product/937272

CamocrosiTesibHas padoTa o Teme «XpaHeHHue J0KYMEHTOB)
Bomnpocsr:

OrnepaTrBHOE XpaHEHHUE IOKYMEHTOB.

DKcIepTr3a HEHHOCTH TOKYMEHTOB.

TepMUHBI 1 ONIpEIECIICHUS.

Llenp v MpUHIMUIIEBI

dbopmupoBanus nen. PopMHUPOBAHUE YUPEIUTEIbHBIX, PACTIOPAIUTEIbHBIX,
OpTaHU3aIMOHHBIX, UHPOPMAIIMOHHBIX JOKYMEHTOB MPEANPUITUS ((PUPMBI).
6. OprrexHuka, UcroJyib3yeMas npu GOopMUpPOBAHUM JIE.

7. Odopmiienue e U nepenaya JOKyMEHTOB B apXUB OpraHU3aI|H.

8

9

AR

. Ha3znaueHnwue u 3a1aum apxuBa NpeanpUsATHSL.

[IpaBuna nepenauu JOKYMEHTOB B ApPXHUB.

10. CocTaB 3KCHEPTHON KOMUCCHH.

11. Buapl TOKYMEHTOB, NOJJIEKAIIMX NIEpEIave B apXUB.

12. CpoKH XpaHEHUs TOKYMEHTOB B apXUBE.

13. AKTBI U OMHUCH.

14. OcOOEHHOCTH XPAHEHUS DJIEKTPOHHBIX JOKYMEHTOB.

15. YHUYTOXKEHUE TOKYMEHTOB C UCTEKIIIMMHU CPOKAMHU XPAHECHUS. .
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MeToanyeckue peKoMeHAaluu

AynuTopHas caMmoCTOsiTeNbHasi padoTa Mo y4eOHOH MUCHUIUIMHE OCYIIECTBIISIETCS Ha
y4eOHBIX 3aHATHUSAX 101 HEMOCPEACTBEHHBIM PYKOBOJICTBOM IPENOIABATEINS U MO €T0 3a/IaHUIO.

BreayautopHas caMocTosiTenbHasi padoTa BHITIOIHICTCS 110 33JaHUI0 TIperoaaBarens 0e3
€ro HEMOCPEICTBEHHOI 0 YYacTHsl.

CaMocTtosiTennbHasi padoTa CTYACHTOB MpPH TOATOTOBKE K JICKIMH 3aKII0YacTcs B
paccMOTpeHHH OONIMX HayYHbIX OCHOB M aHallM3€ KOHKPETHBIX MPOIeccoB U (haKTOPOB,
OIPEIEIAIOIHNX CONECPKAHUE TEMBI.

CamocrosiTenbHass paboTa CTYIEHTOB IpPHU MOJATOTOBKE K MPAKTUYECKOMY 3aHSTHUIO
BKJIFOYACT HOI[60p Marepurajia, JaHHbIX W CICHUAJIBHBIX MCTOYHUKOB, C KOTOPBIMU HPCACTOUT
yueOHas paboTa, a TaKKe pelIeHHe CUTYallMOHHBIX M MPAKTUYECKUX 3alaHuil. B cBs3u ¢ 3TUM
CTYACHTaM PEKOMEHAYETCS JeTalbHO pa3o0parh TEOPETUUECKUE BOMPOCH! JIGKIIMOHHOTO Kypca,
a 3aTeM 3aKpENUTh MaTepHall B IPOLECCce pelIeHUs MPOOIEMHBIX CUTYyallui, 3aay.

[Tpu camoCTOATENBHOM pEIICHUH 337ad HYKHO OOOCHOBBIBATH KaX/IbI dTal peHIeHus,
UCXO0/I U3 TEOPETUYECKHUX MOJIOKEHUH Kypca. Eciiu CTyaeHT BUANT HECKOJIBKO MyTEeH PEIIeHUs
po0JIeMbl, TO HY’KHO CPaBHUTh UX M BBIOpaTh caMblil palmoHanbHbIN. Pemienue npodaeMHbIX
3aja4 Cclie[lyeT M3j1araTh MOAPOOHO, BBIYUCICHHUS PACIojiaraTb B CTPOrOM MOPSAKE, OTIENsS
BCIIOMOTATEIbHBIC BBIYHCIICHHS OT OCHOBHBIX. Pemenus npu H€O6XOIII/IMOCTI/I HYXHO
COIMPOBOXKAATh KOMMEHTApUSIMU U cxemMaMmu. CenyeT MOMHHTb, YTO PEUICHHE Kaxa0i yueOHOH
3a/la4dl JIOJDKHO JIOBOJUTBHCSA JO OKOHYATENbHOI'O JIOTMYECKOI'O OTBETa, KOTOPOro Tpedyer
YCIIOBHE, U 110 BO3MOXHOCTH C BBIBOJIOM.

CamocrosiTenbHasi MOJATOTOBKA K 3a4eTy JOJDKHA OCYIIECTBIATHCS B TEUEHUE BCETO
ceMecTpa, a He 3a HECKOJIbKO JHEH 10 ero nposeneHus. [Ipm moAroToBke K 3a4eTy CTyJeHTaM
PEKOMEHIYEeTCS:

- IIEPEUnTaTh BCE JIEKLHH, a TAKKE MaTepuaibl, KOTOPbIE TOTOBUJINCH K MPAKTUYECKUM
3aHATUAM B TCUCHUC CCMECTPA.

- COOTHECTHM OTy HH(OpPMAIMIO C BOIPOCAMHU, KOTOpbIE MJaHbl K 3adery. Eciu
nH(pOpMaIIMK HEOCTATOYHO, OTBETHI HAXOAT B NPEIJIOKEHHOMU MIPENo1aBaTesieM JUTepaType.

[Ipu mOATrOTOBKE K 3a4eTy PEKOMEHIYeTCs JeNaTh KpaTKhe 3amucH JUisi (OpMUPOBAHUS
YETKOM JIOTUYECKOUN CXEMBbI OTBETA HA BOIIPOC.

HUcTounuku U quTepaTypa s NOATOTOBKH:

OcHoBHas auTEparypa

1. banabanoBa, E. C. OpranuzanmonHoe mnoBeaeHue : ydyeOonuk / E.C.
banabanoBa. — MockBa : UHOPA-M, 2022. — 592 ¢. — (Briciiee oOpazoBaHue:
bakanaBpuat). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anekrporHbIi. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe noseaeHue : yueonuk / JI. B. 3ronank. —
3-e u3z., ctep. — Mocksa : M3narenscko-ToproBasi kopriopanus «Jlamkos u Koy,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snekrponHbiid. - URL:
https://znanium.com/catalog/product/1091501

3. @appaxos, A. I'. Teopus MeHemKMeHTa: VICTOpuUsT ynpaBiIeHUYECKOW MBICIH,
TEOpHsl OpPTaHM3aIlMU, OpPraHU3alMOHHOE MoBeneHue: YueOHoe mocodme / A.T.
dappaxos. - M.: HUL] UH®PA-M, 2018. - 272 c.: - (Beiciiee oOpa3zoBaHHE:
bakanaspuart). - ISBN 978-5-16-009073-3. - Tekct : snextponnsid. - URL:
https://znanium.com/catalog/product/960022
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JlonoiHUTE IbHAS JIUTEpPaTypa

1. Crpoena, E. B. Pa3paboTka ynpaBieHuecKkux perieHuit : yauebHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — MockBa : UHOPA-M, 2020. —128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anekrponHbii. - URL: https://znanium.com/catalog/product/1006755

2. MeToapl IpUHATHSL YIPABICHUYECKUX PEIIeHUH : yueOHoe mocobme / B.JI.
Cennepos, T.U. KOpuenko, FO.B. Boponmnosa, E.}FO. bpoBuuna. — Mocksa :
NH®D®PA-M, 2020. — 227 ¢. — (Bricmiee obpaszoBanue: bakanaBpmar). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snektponnsii. - URL:
https://znanium.com/catalog/product/1132715

3. bapremmies, A. B. OcHOBBI pa3paboTKu yIpaBiICHYECKOTO PEIICHUS ;| y4eOHOe
nocobue / A.B. bapsies. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 ¢. —
(Beicuiee oOpa3oBaHuUe: bakanaBpuar). — DOI
10.12737/textbook_59f18fd67a54€9.78575180

4, HoBuukos, B. WM. VYmnpasneHueckas sKOHOMHUKA. Teopus OpraHu3aluu.
OpranuzaimoHHoe nosenenue. Mapketusr : yue0. nocooue / B. . HoBuukos, U.
M. Bunorpanora, . C. Komenb. - Mocksa : JlamkoB u K, 2017. - 132 ¢. - ISBN
978-5-394-02811-3. - Tekct : AIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

CamocrosiTeibHasi padoTa Mo TeMe «ABTOMATH3ALMSA JTOKYMEHTALMOHHOIO
o0ecneyeHus ypaBJIeHUD)

Bomnpocsr:

1. OcnoBHble 1enu aBroMaru3auuu JJOVY B 100bIX OpraHu3alusx.

2. Cuctema aBTOMAaTH3AIMH JICTIONPOU3BOICTBA U JJOKYMEHTOO000pOTA.

3. DNEeKTpOHHBIA JTOKYMEHTOOOOPOT W CHCTEeMa MEHEI)KMEHTa KauecTBa.
['ocynapctBennbii  crangapt ['OCT P HMCO 9001-2001 «Cucremsl
MEHEPKMEHTA KauecTBa. TpeOoBaHUs».

4. Cucrema ynpaBiaeHHUs JOKYMEHTaMHU.

MeToauyeckue peKOMEHAALMH

AynuropHas camocTosITeNbHas pabdoTa Mo y4eOHON IUCHUIUIMHE OCYIIECTBISIETCS Ha
y4€OHBIX 3aHATHSX MO HEMOCPEICTBEHHBIM PYKOBOJCTBOM MPEMNOAABATENS U IO €ro 3aJIaHHIO.

BueayautopHas camocTosiTenbHasi paboTa BBIMOIHIETCS 110 3aJaHUI0 IIpernoaaBarens 6e3
€ro HEMOCPEICTBEHHOI'O Y4aCTHS.

CaMmocrosiTenbHasi paboTa CTYAEHTOB MpPH TMOJATOTOBKE K JIEKIIMM 3aKIo4yaercs B
paccMOTpeHMH OOIIMX HAay4yHBIX OCHOB M aHaJNU3€ KOHKPETHBIX MpPOIEcCOB U (HaKTOPOB,
OTIPEEIAIONIUX COACPKAHUE TEMBI.

CamocrosarenbHas paboTa CTYIEHTOB MNpPH MOATOTOBKE K MPAKTUYECKOMY 3aHSATHIO
BKJIIOYAET 1MoA0Op MaTepuana, JaHHbIX M CHEHUAIbHBIX UCTOYHUKOB, C KOTOPBIMU MPEIACTOUT
yueOHasi paboTa, a TaKkKe pelIeHHe CUTYAIlMOHHBIX U MPAaKTUYECKUX 3aJaHuil. B cBs3u ¢ 3TuM
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CTYJIEHTaM PEKOMEHAYETCs IETAIBHO Pa300paTh TEOPETHUECKHUE BOMPOCHI JIEKIIMOHHOTO Kypca,
a 3aTeM 3aKpENUTh MaTepHrall B IPOLECCe PEelIeHUs TPOOIEMHBIX CUTYallui, 3aay.

[Tpu camoCTOATENBHOM pEIICHUH 3aj7]ad HYXKHO OOOCHOBBIBATH KaX/bI dTal peHIeHus,
UCXO/I U3 TEOPETUYECKHUX MOJIOKEHUH Kypca. Ecium CTyaeHT BUANT HECKOJIBKO NyTEeH PEIIeHUs
npoOJIeMbl, TO HY>)KHO CPaBHUTh MX M BBHIOpATh CaMblii pallMOHANbHbIN. Penienue mpoOieMHbIX
3aa4 clie[lyeT M3jaraTh MOAPOOHO, BBIYMCICHHUS PACIojiaraTb B CTPOrOM TMOPSAKE, OTIENsS
BCIIOMOTATEIbHBIC BBIYHMCIICHHS OT OCHOBHBIX. PemeHus npu HCO6XOI[I/IMOCTI/I HYXHO
COIPOBOXKAATh KOMMEHTApUsIMU U cxeMamu. CienyeT MOMHHTb, YTO PeUIeHHE Kaxa0i yueOHOI
3aa4d JOJDKHO JIOBOJAUTHCS 10 OKOHYATEIBHOTO JIOTMYECKOTO OTBETa, KOTOPOro Tpedyer
YCIIOBHE, U 110 BO3MOXHOCTH C BBIBOJIOM.

CamocrosiTenbHasi MOJATOTOBKA K 3a4eTy JIOJDKHA OCYIIECTBIATHCS B TEUEHUE BCETO
ceMecTpa, a He 3a HECKOJIBKO JHEH 10 ero nposeneHus. [Ipm moaroTroBke K 3a4eTy CTyJeHTaM
PEKOMEHIyeTCs:

- IIEPEeYnTaTh BCE JIEKLHH, a TAKKE MaTepuaibl, KOTOPbIE TOTOBUINCH K MPAKTUYECKUM
3aHATUAM B TCUCHUC CCMECTPA.

- COOTHECTHM OTy HH(OpPMAIMIO C BOIPOCAMHU, KOTOpbIe MJaHbl K 3adery. Eciu
nH(pOpMaIMK HEJOCTATOYHO, OTBETHI HAXOAT B MIPEIJIOKEHHOMN MTPENOo1aBaTesieM JUTEpaType.

[Ipu mOAroTOBKE K 3a4eTy PEKOMEHIYeTCs JeNaTh KpaTKHe 3amucH sl (OpMUPOBAHUS
YETKOM JIOTUYECKOMN CXEMBbI OTBETA HA BOIIPOC.
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