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1. OPTAHU3AIIMOHHO-METOAUYECKHWI PA3IEJ

1.1. Ileau u 3a1a4M OCBOEHHSI YUeOHOH TUCHMIIMHBI (MOILYJIs1)

Lenp u3ydeHUs: TUCIUTUITHHBL

- CO3[]JaHUE OCHOBBI YMCHHSI MPABUIHHO OPUEHTHPOBATHCS B HOBOW WH(POPMAIIMOHHOMN
pealbHOCTH KaK B MHpPE B IIeJIOM, TaK U B Poccuu; popmMupoBanue mpeacTaBieHusl O HACYITHOU
HEOOXOUMOCTH OBJIAJICHUSI OCHOBHBIMH METOJIaMU WH(MOPMAIMOHHBIX TEXHOJIOTHH, 0€3 4ero
HEBO3MOXXHO BKJIIOYCHHE B COBPEMEHHYIO MH(POPMALIMOHHYIO CPEAy U aKTHUBHOE COJICHCTBHUE ee
Pa3BUTHIO; METOJOJOTHYECKAsi TOJrOTOBKA K JallbHEHIIIEMY H3YYeHUIO, OCBOCHHUIO M YYaCTHIO B
pa3paboTke HHPOPMAIIMOHHBIX TEXHOJIOTHI B COOTBETCTBYIOIIEH TPEIMETHOM 00JIacTH.

3anauu U3y4eHus! TUCHUIUIUHBIL

- O3HAaKOMHUTH OOYYarOIIUXCS C TEXHOJIOTHSAMHU cOopa, 00pabOTKM W Tepeaadu
uH(popMaLuu;

- MIOJIYYHUTh HABBIKK PAOOTHI C MPUKIIAJTHBIMU B O(UCHBIMU TPOTPAMMHBIMH MTPOTyKTAMH;

- H3yYUTHh COBPEMECHHBIE METOBI PAOOTHI B III00ATBHON KOMIIBIOTEPHOM CETH;

- chopmupoBath HEOOXOUMBIC IS
3 dexTuBHON pabOTHI
peIMETHOM 00JIacTH.

npodeccuoHaIbHbBIE KadyecTBa OakasaBpa,
B COBpPEeMEHHOW WH(GOPMAIMOHHOW Cpele B COOTBETCTBYIOLIECH

1.2. MecTto AUCHUILIUHBI (MOAYJSA) B CTPYKType 00pa30oBaTeJbHOIl NMPOrpaMmbl
HANpPaBJIEHNs MOATOTOBKH

YueOnass  mucuuiuimHa  «MHDOpPMANIMOHHO-TOKYMEHTAIIMOHHOE  O0ecIieueHue

IOPUJINYECKON  JIEATENBHOCTHY»  OTHOCUTCS K  4YacTH, (opMupyemModl  ydacTHUKaMHU

oOpa3oBaTenbHbIX OTHOIIEHUH Ooka 1. Jlucuumiunsl no Bei6opy b1.B.JIB.03.01.

N3yuenune yueOHOW  nucuuiuiHbl  «MHpOpMaMOHHO-TOKYMEHTALOHHOE
o0ecrieyeHne IOPUANYECKON AEATENbHOCTH» OazupyeTcss Ha 3HAHUSAX, YMEHHSAX M HaBbIKaX,
MOJIyYEHHBIX OOYYaOUIMMUCS MPU U3YUYEHUU NPEIIIECTBYIOUIMX KypcoB: «/HpopmanmoHHbIE
TEXHOJIOTMH B IOPUANYECKON NEATEIBHOCTIY, «I'paxaaHCcKoe IpaBo», «YTOJIOBHOE IIPaBOY.

N3yuenue yueOHOU JUCLUIIIINHBI «MH(pOopMaLIMOHHO-TOKYyMEHTALlMOHHOE
o0ecrieyeHne IPUINIECKON AeATeNbHOCTHY» HEOOXOAUMBI JIIsl OCBOCHHUS TaKUX JUCIMILIMH KaK:
«['paxnanckuil mpoueccy»; «YTONOBHBIHN nporecey», «ApOUTpaXKHBINA MTPOLIECCH.

JucuuninHa u3ydaercs Ha 3-M Kypce, B 5-M ceMmecTpe (o4Has ¥ 3aouyHast (pOpMbI
o0y4deHus).

1.3. TpeGoBanus K pe3yJbTaTaM 0CBOCHHS YUeOHOW AMCHUIINHBI (MOLYJISA)
IIponiecc ocBoeHMs yueOHOM JUCHMIIMHBI HampaBieH Ha (QOpPMHUpPOBAaHUE Y
00y4aroImuxcsl CIeyOIX KOMIIETeHIIUNI:

Koa 1 HauMeHoBaHHEe KOMIIETEHIIUH

Koa u HaumeHoBaHuUe HHAUKATOPA NOCTUKCHUA KOMIIETCHIIMHA

VYK-4. Cnoco0eH OCyIIECTBIATh JAEJIOBYIO
KOMMYHUKAllMI0 B YCTHOM H THCbMEHHOU
bopmax Ha  TOCYJapCTBEHHOM  SI3BIKE
Poccuiickoit denepaurn U MHOCTpaHHOM(BIX)
SI3BIKE(aX)

VK-4.1. 3naer  coBpeMEHHbIE = KOMMYHUKATHBHBIE
TEXHOJIOTHM B  OpTaHU3allMd  aKaJeMHYEeCKOTO U
npogeccuoHaIbLHOTO B3aUMO/ICHCTBHS;
MpoEeCCHOHAIBHYIO  JIGKCHKY, B TOM 4YHCI€ Ha

WHOCTPAaHHOM SI3bIKE, MIPaBUJa COCTABJICHUS TEKCTOB
HAy4YHOTO U O(UIIHAIIEHO-IETOBOTO CTHIICH

VYK-4.2. Ymeer co3gaBaThb Ha PYCCKOM M HMHOCTPAaHHOM
SI3bIKaX TMHCBMEHHBIE TEKCTHl HAYYHOTO W OdHIMaIbHO-
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JIEJIOBOTO CTHJIEH peun B cdepe mnpodeccruoHambHON
JeATETbHOCTH; IPEICTABIIATh PE3YyIbTaThl aKaAEMUYECKOMN
U 1podecCHOHATbHOW MAESITENbHOCTH Ha  Pa3IMYHBIX
HAyYHBIX MEPOIPUATHUAX; OCYIIECTBISATh KOMMYHHKAIIUIO
MOCPEACTBOM MH(}OPMaLlMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHUI

YK-4.3. Bnageer cpencrBamu U popMaMu KOMMYHHUKAITUH
B COOTBETCTBUU C THUIIOM KOMMYHHKAIIUM; UHOCTPAHHBIM
A3BIKOM B 00BbEMe, HEOOXOAUMOM JJisi OCYIIECTBICHUS
npoecCHOHAILHOW  JEATENIBHOCTH;  COBPEMECHHBIMU
KOMMYHHUKATUBHBIMU TEXHOJIOTHSIMH.

[IK-6 Cnocoben K  pacCMOTPEHUIO U
MOATOTOBKE FOPUIUUYECKUX JIOKYMEHTOB B
COOTBETCTBHH C IpoduiieM npodeccrnoHanbHOI
NEeSATEeTbHOCTH

IIK-6.1. 3Haer OCHOBBI MPOLEAYPHl PACCMOTPEHUS U
MOATOTOBKA TMPOEKTOB IOPUAMYECKUX JTOKYMEHTOB B
COOTBETCTBUU c npoduneM  npodeccuoHaNIbHON
JeSATEeTbHOCTH

[1IK-6.2. YMeer pa3pabarbiBaTh IOPUANYECKUE TOKYMEHTHI
B c(hepe mpodeccuoHaIbHON NeATETbHOCTH

I1K-6.3. Bnaneer HaBbIKAMHU IOATOTOBKU IOPUIAYECKUX

JOKYMEHTOB B nporecce OCYILIECTBIICHUS
poecCHOHANBHOM JeSTeNbHOCTH.
2. CTPYKTYPA U COAEP) KAHUE JUCHUITIJIMHBbI
2.1. O0beM yueOHOl 1M CUMIIMHBI (MOLYJI51)
Bup yuyeoHoii padoTbi Bcero, Ounas 3aouHan
4acoB ¢dopma dopma
Kype, Kype,
4acoB 4acoB
Ounasn 3aouynas 3 Kypc 3 Kypc
dpopma dopma 108 yvacoB | 108 yacoB
AynuTopHasi padoTa 00y4arommXxcs ¢
npemnoaaBaresieM (M0 BUIaM y4eOHBIX
3aHSATHI), BCEro B TOM YHCJIe:
Jlexnunm (JI) 12 2 12 2
B tom uucne, npaktuueckas noaroroska (JIIIIT)
Ipaktuueckne 3ausatus (I13) (6 mom uucne 18 4 18 4
3auem)
B tom uucne, npaktuueckas noaroroska (I131111) 3 0 3 0
JlabopaTopusbie padoTsi (JIP) 6 0 6 0
B tom uucne, npaktuueckast moarotoska (JIPTIIT) 0 0 0 0
CamocrositesbHas padora odyuarmuxcs (CP) 72 98 72 98
B tom uncne, npaktuueckas noaroroska (CPIIII) 14 19 14 19
IIpomexyTouyHas arrecTanus (IOATOTOBKA H 2 4 2 4
cja4a), BCero:
KonTponpHas pabota - - - -
Kypcogas pabora - - - -
3auer 2 4 2 4
3ader ¢ OIIEHKON - - - -
OK3aMeH - - - -
Htoro: 108uacos, 108uacos, 1084acos, 1084acos,
OO6m1ast TpyI0€MKOCTh Y4E€OHOU TUCIUTIIIUHEI (B 3 3aueTHbple | 3 3a4eTHBIC | 3 3a4eTHBIC | 3 3aUETHBIC




gacax, 3a4C€THBIX CIMHHIIAX)

‘ €IMHUILIBI ‘ €IUHUIIBI ‘

€IUHUIIBI €IMHUIIBI

2.2. Conep:xanue pa3jiesioB y4eOHO U CHUIIHHBI (MOTYJIs)

HauMenoBanue TeMbI

TemaTHnka 3aHaTHI

dopmMupyemblie
KOMIIeTeHI[UN
(MHJ€eKc)

S CEMECTP

Ilonarue, nemu, 3amadd U
3Ha4YeHUE Kypca
«upopmaronHo-
JIOKYMEHTAIUOHHOE
o0ecrieyeHre IOPUINICCKOM
JICATCIHLHOCTH).

1. IlonsTme, mnpeamer, 3axayu
Kypca «H}popmarrionHo-
JOKYMEHTAIMOHHOEe —o0ecrieueHne
FOPUINYECKOM JIEATEIIBHOCTI.
2. Cucrema U UCTOUYHHKH Kypca.
3. BzaummocBazp ¢ apyrumu
OTpacisiMM POCCHUICKOIO MpaBa.
4. PaszBurue TIOHSTHUS
«TOKYMEHT.
5. IIpaBoBas
JIOKYMEHTA.

byHKIMSA

YK-4, IIK-6

CTpyKTypa JOKYMEHTA:
(hopMyIIIp COBPEMEHHOTO
nokymeHTa. OCHOBHBIC
KaTeropud COBPEMEHHOTO
JOKYMEHTO000pOTA.

1. VYuuduxanusa u
CTaHJAPTU3AIMS TOKYMEHTOB.

2. DopMmynsip COBPEMEHHOTO
YIIPaBJIEHYECKOTO TOKYMEHTA.
3. PexkBusursl,
pernamentupyembie ['OCT.

4. TpeboBaHus K 0(hOPMIICHHUIO
PEKBU3UTOB.

5. Tlopsnok o603HaYeHUs
HaMMEHOBAHUS OPTaHU3AINH -
aBTOpa JJOKYMEHTA, CIIPaBOYHbIE
JlaHHBIE 00 aBTOpE IOKYMEHTA,
HopsI0K 0(hopMIIeHUSI TOYTOBOTO
ajpeca.

6. OcobenHocty 0opMIIEHUS
pexBu3nTa agpecara. [Ipasuia
o(opMIIeHHs PEKBU3UTA «JaTa
JOKYMEHTa.

7. IlpaBOBbIE OCHOBBI
YIIOCTOBEPEHUS IOKyMEHTA —
HOJIKCh, TIeYaTh, yTBEPKICHHUE,
COTJIACOBAaHWE, BU3UPOBAHUE.

8. OtTMeTKHu Ha JOKYMEHTE.
TpebGoBaHue K coaepKaHUIO U
0(OPMIICHHIO PE3OITIOIHH.

YK-4, IIK-6

l'ocynapcrBeHHOE
perynupoBanue B o0iacTu
COBPEMEHHOT0
JEJIONPOU3BO/ICTBA

1. HopmaTtuBHO-TIpaBOBbIE
aKThl, perynupymoume cdepy
JIEJIONPOU3BO/ICTBA.
2. OcHOBHbBIE
Poccuiickoi
peryiupyomue
MH(OPMaLOHHO-

3aKOHEBI
denepanuu,
BOIIPOCHI

VK-4, TIK-6
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JOKYMEHTAI[IOHHOTO
o0ecrieueHus IOPUINYECKOM
JeATEIIEHOCTH

3. Meroauueckue JOKYMEHTBI
o JIeTIONIPOU3BOCTBY
IPEANPUATUI U OPTaHU3AL U,

PaGora ¢ oOpameHusMu 1. IIpaBoBbIe OCHOBBI PaOOTHI C YK-4, I1K-6
rpaXIaH, 3HAUCHUE, oOpaleHusIMU TPaXKJIaH.
OCOOCHHOCTH. 2. llpuHIHMIBI, 3HAYCHHE U
Hcnonb3oBanue 0COOEHHOCTH paboOTHI C
COBPEMEHHBIX OOpalIeHUs MU TPaXKIaH.
MH()OPMAITMOHHBIX 3. IlpaBo rpaxkgaH Ha JOCTYH K
TEXHOJIOTUH B JICITEIIHHOCTH uHpOpMaIIUH.
OpPraHoB  TOCYJIapCTBEHHOTO 4. 3HaueHue M 0OCOOESHHOCTH
VIOpPABICHUS M MECTHOTO UCTIOJIb30BaHUE COBPEMEHHBIX
CaMOYIIPaBIICHUSI. WH(OPMAIMOHHBIX TEXHOJIOTHI
B JICATEIILHOCTH OPTaHOB
TOCYJAapCTBEHHOTO YIPABJICHUS
MECTHOT'O CaMOYIIPaBJICHUSI.
OcobeHHoCTH 1. Ocobennoctu VK-4, TIK-6
MH(POPMAITMOHHO - MH(POPMAITMOHHO -
JOKYMEHTAIMOHHOTO JOKYMEHTAI[MOHHOTO
00eCIeYeHUsT B YTOJIOBHOM obecrieyeHus B yrOJIOBHOM
nporecce u nporecce;,
aJIMUHUCTPATHBHOM 2. Tlonstue U BUJBI
MIPOU3BOJICTBE. JOKYMEHTOB HCITOJIb3yeMbIX B
YrOJIOBHOM IIPOIIECCE.
3. TpeboBaHusT K JOKyMEHTaM,
WCIONIb3YEMBIM B  YTOJIOBHOM
rporiecce. OcobenHoctu
COCTaBJICHHSI OKYMEHTOB.
4. OcobeHHoctu
MH(POPMAIIMOHHO -
JOKYMEHTAI[HOHHOTO
obecrieyeHus B
aJIMHHHCTPATHBHOM
MIPOU3BOJICTBE.
5. Iloustue u BUBI
JIOKYMEHTOB UCIIOJIE3YEMBIX
aJIMHHHCTPATHBHOM
IIPOU3BOJICTBE.
OcobenHoctu 1. Ocobennoctu HMHPOPMALIMOHHO YK-4, I1K-6
MH(OPMALIMOHHO - JTOKYMEHTAI[MOHHOTO
JTOKYMEHTAI[HIOHHOTO oOecriedyeHHss B TPaXKTAHCKOM
obecrieyeHus: B mporiecce.
TPaXTaHCKOM 2. IlonsiTe W BHIBI JTOKYMEHTOB
MIPOU3BOJICTBE. UCIONIB3YEMBIX B TPa)IaHCKOM
IOpunnueckas MpOoIIECCE.
OTBETCTBEHHOCTH 3. TpeOoBanust K JOKyMEHTaM,
TOCY/IapCTBEHHBIX WCIIOJIb3YEMBIM B TPa)KJTaHCKOM

CITy>KallluX U UHBIX
pabOTHHUKOB, 3aHATHIX B

nporiecce. OcobenHocTn
COCTABJICHUS JTOKYMEHTOB.
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cdepe 1emonpor3BOICTBA B
OpraHax rocyaapCTBEHHOTO
YIIPaBJICHUSI 1 MECTHOTO

4. YOpuandeckasi OTBETCTBEHHOCTh
FOCyI[apCTBeHHBIX cnyxcaumx )41
WHBIX PAOOTHUKOB, 3aHATHIX B

CaMOYyIIpaBIICHHS. chepe JIEIONIPOU3BOJICTBA B
opranax rOCYJIapCTBEHHOTO
yIPaBICHUS " MECTHOT'O
CaMOYITPaBIICHHSL.
2.3. Pa3gepl AMCOUIIJINH M BUABI 3aHATHI
Ouynas ghopma 0dyuenus
Ne HaumeHoBaHue TeMblI AyauTopHast Bueaya. | O0bem B
n/ padora padora yacax
n JI I3/JIP CP Bcero
B TOM B TOM B TOM B TOM
qucie, qucie, qucie, qucie,
JITIIT M3I111/JIP CPIIII 11
nn
S ceMecTp
1 | [louste, wuenu, 3amauu ¥ 3HAYEHUE Kypca 2 2 10 14
«H(DOpMAIIMOHHO-TOKYMEHTAITHOHHOE
o0ecricueHre IOPUAMICCKON IS TCITEHOCTI.
2 | CtpykTypa JOKyMEHTA! bopmymsp 2 2 10 14
COBPEMEHHOTO nokymeHnta. OCHOBHBIE
KaTeropuu COBPEMEHHOTO
JOKYMEHTO000pOTA.
3 | FocymapcTBeHHOE pEeryIMPOBAaHKUE B 00JIACTH 2 4 10 16
COBPEMEHHOTO JIeTIOMPOU3BOICTBA.
4 | Pabota c oOpamieHHsAMH TpaKaaH, 3HAYCHUE, 2 2 10 14
ocobeHHocTH. Vcmonb3oBaHWE COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJIOTHIA B
NEATSIIBHOCTH ~ OPTaHOB ~ TOCYJAPCTBEHHOTO
YIIPaBJIEHUS U MECTHOTO CaMOYIIPABJICHHUSL.
5 | Ocobennoctu nH(}OpMaAIMOHHO - 2 2 12 16
JOKYMEHTAI[MOHHOTO  o0ecrnedeHus B
YTOJIOBHOM TIPOIIECCE U aIMUHHCTPATHBHOM 8
MIPOU3BO/ICTBE.
6 | OcobeHHoCTH WH()OPMAIIMOHHO 2 4 20 26
JOKYMEHTAI[MOHHOTO  o0ecrnedeHus B
TPaXTaHCKOM TPOU3BOJACTBE. FOpuanueckas 3 6 17
OTBETCTBEHHOCTH rOCy/1IapCTBEHHBIX
CIIy’)KaIllUX W HWHBIX pa0OTHUKOB, 3aHATHIX B
chepe  IENONMpPOM3BOJACTBA B  OpraHax
TOCYJIapCTBECHHOTO YIIPABJICHUS W MECTHOTO
caMOympaBIeHUS.
HUmoeo:
3auer - 2 - 2
Bcezo: 12 18 72 108




3aounasn hopma obyuenus

Ne HanmeHoBaHMe TeMbI AyauTopHas Bueayn. | O0bem B
n/ padora pabora qacax
n JI 113/JIP CP Bcero
B TOM B TOM B TOM B TOM
qyucie, qyucie, yucie, yucie,
JIIIT M31I1/J1P CPIIII 11
11
5 cemectp
1 | Ilonste, menu, 3aaa4d U 3HAYCHHE Kypca 14 14
«HPOPMAITOHHO-TOKyMEHTAIIHOHHOE
obecrieueHre IOPUANYECKON IESITEIbHOCTIY.
2 | CtpykTypa JOKyMEHTA! bopmysp 2 14 16
COBPEMEHHOT0 nokymeHnta. OCHOBHBIE
KaTeropuu COBPEMEHHOTO
JIOKYMEHT0000pOTA.
3 | FocymapcTBeHHOE peryIMpOBAaHKE B 00JIACTH 14 14
COBPEMEHHOT0 JIeJIOMPOU3BOICTBA.
4 | Pabota ¢ oOpalieHUsMH TpaKAaH, 3HAYCHUE, 2 14 16
ocobeHHOCTH. Vcronb30BaHWE COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHIA B
NEATSNIBHOCTH ~ OPTaHOB ~ TOCYJApCTBEHHOTO
YIIPaBJIEHUS U MECTHOTO CaMOYIIPABJICHHSL.
5 | OcobenHoctu nH(}OpMaAIMOHHO - 2 22 24
JOKYMEHTAI[MOHHOTO  o0ecreveHus B
YTOJIOBHOM TIPOIIECCE U aIMHUHHCTPATHBHOM 10 10
MIPOU3BO/ICTBE.
6 | OcobeHHoCTH WH()OPMAIIMOHHO 20 20
JOKYMEHTAI[MOHHOTO  o0ecredeHus B
TPaXTaHCKOM TPOU3BOJACTBE. FOpuanueckas 9 9
OTBETCTBEHHOCTD rOCy/1apCTBEHHBIX
CIIy’)KaIllUX W WHBIX pAa0OTHUKOB, 3aHSTHIX B
chepe  meNOMpoM3BOACTBA B OpraHax
TOCY/IapCTBEHHOTO YIIPABJIICHUS W MECTHOTO
caMOyMpaBIeHUS.
HUmoeo:
3auer - 4 - 4
Bcezo: 2 8 98 108

2.4. I1naH caMOCTOATEILHOW PadoThI 00y4aroIerocs mo JUCHUILINHE (MOTYJII0)

Ounas ghopma 0byuenus

Ne | Ha3Banue pa3nenoB u Tem Bunsr Tpynoemko | ®opmup Dopmsbl
CaMOCTOSITENIBHOM CTh yeMble KOHTPOJISL
paboThI KOMITeTe
HIIUU
1 | Ilonsrue, LEJIN, 3ajauu U N3yuenune 10 YK-4, YCTHBIA OIIPOC
3HAYECHUE Kypca | JOIOJIHUTEIbHOU I1K-6
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«HHpopmarrioHHo- JTUTEPaTyphI
JOKYMEHTAIIMOHHOE ~ 00eCcTIedeHue
FOPUIYECKOM AESTETHHOCTI.
IToaroroBska 4 YK-4, Joxmnan -
CtpykTypa JIOKYMEHTA: JTIOKJIAJIOB - [1K-6 Mpe3eHTalus 1
bopmyIsp COBPEMEHHOTO MIPE3eHTALIUN B ero
nokyMeHTa. OCHOBHBIE KaTerOpUU | COOTBETCTBUU C o0cyXJeHHE.
COBPEMEHHOI0 BBIOpPAHHOM TEMOM
JOKYMEHTO000pOoTa.
BremoaauTh 4 VK-4, Ananus
MMUCHbMEHHbBIE [1K-6 MUCHbMEHHBIX
MIPAKTUIECKHEC MPAKTUIECKHUX
3a/laHus 3aJlaHuM.
Pemtenue 2 VYK-4, Pemenue
CUTYallMOHHBIX [1K-6 CUTYallMOHHBIX
3anad. Tecrt. 3azad.
Tecr.
CPIII
IToaroroska 4 VYK-4, Jlokma -
l'ocynapcrBeHHOE perysimpoBaHue JIOKJIAJ0B - I1K-6 MPE3CHTALHNS U
B obnactu COBPEMEHHOTO Mpe3eHTalui B ero
JIEJIONIPOU3BO/ICTRA. COOTBETCTBUU C 00CYyXKICHHE
BBIOpPAHHOM TeMOH
BrmmoaauTs 6 VYK-4, Anammuz
MUCbMEHHBIE [1K-6 MUCHEMEHHBIX
MIPAKTUICCKHEC MTPAKTUIECKIX
3a/laHus 3aJlaHuM.
CPIIIT
Pabora ¢ oOpareHusiMu TpakiaH, ITonroroska 10 YK-4, Hoxknan -
3HauEHMUE, 0COOEHHOCTH. JTOKJIaJIOB - [IK-6 | nmpe3enTanus u
Hcnons3zoBanue COBPEMEHHBIX MIPE3EeHTAlUN B ero
WH(POPMAIIMOHHBIX TEXHOJIOTMH B | COOTBETCTBHUHU C o0cyXIeHHe.
JeATeNbHOCTH OpraHoB | BBIOpAHHOM TEMO AHnanu3
TOCYJApCTBEHHOTO YIIPABIICHUSI U
MECTHOI'O CaMOYIIPaBJICHUS. CPIIIT
OcobenHoctd MHOOPMAIMOHHO - ITonroroBska 6 VYK-4, Joxma -
JOKYMEHTAIMOHHOTO JTOKJIaJIOB - I1K-6 pe3eHTalus U
obecrieueHus B  YrOJIOBHOM MIPE3CHTAINN B ero
npoiecce U aJMUHUCTPATUBHOM | COOTBETCTBUHU C oOCyXKeHHe
ITPOU3BO/ICTBE. BBIOpaHHOU TeMOM
BreimonHuTh 6 AHnanu3
MUChMEHHBIC MTUChMEHHBIX
MIPAKTUIECKHE MPAKTUYECKUX
3aJIaHUA 3aaHuH.
CPIIIT 8
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6 | Ocobennoctn  WHGOPMAIIMOHHO ITonroroska 6 VK-4, Joxkman -
JOKYMEHTAIMOHHOTO JIOKJIaJ0B - I1K-6 MPE3CHTALUS U
obecrieueHruss B TPaKIaHCKOM MIPE3CHTAIINN B ero
MIPOU3BO/ICTBE. Opunnueckas COOTBETCTBUH C o0CyXKIeHHE
OTBETCTBEHHOCTD BBIOPAHHOU TeMOU
rOCyJapCTBEHHBIX CIYXalllUX U BrimmonHuTh 8 Amnanus
WHBIX pPaOOTHHUKOB, 3aHATHIX B MUCHEMEHHBIE MMMCbMEHHBIX
chepe  IENONMPOM3BOJCTBA B MPaKTUYECKHE MPaKTUYECKUX
opraHax roCyAapCTBEHHOTO 3aJaHNs 3aJlaHHH.
yIPABICHUS u MECTHOT'O
CaMOyIpaBICHUS. CPIIIT 6

3a0unas popma obyuenus
Ne | Ha3Banue pa3nenoB u TeM Bunst Tpynoemko | ®opmup Dopmsbl
CaMOCTOSITENLHON CTh yeMble KOHTPOJIS
paboThl KOMIIETE
HITUA

1 | [lonsrue, LEJH, 3aJaud U N3yuenue 14 YK-4, YCTHBIM OIIPOC
3HaUeHHE Kypca | JOIOJHUTEIBHOU T1IK-6
«HpOpMAIIOHHO- JUTEPATYPHI
JOKYMEHTAIIMOHHOE ~ 00ecreYeHue
FOPUINYECKOM JIESITEITbHOCTIY.

2 ITonroroska 6 YK-4, Jloknan -
Crpykrypa JIOKYMEHTA! JTOKJIa/I0B - ITK-6 MIPE3CHTALUS U
bopmysap COBPEMEHHOTO MIPE3EeHTALUN B ero
nokymeHTa. OCHOBHBIE KaTErOpuu COOTBETCTBUH C o0cyXIeHHe.
COBPEMEHHOTO BbIOpaHHOM TeMOM
JIOKYMEHTOO0O0pOTA.

BrImoaHUTE 6 YK-4, AHamuz
NHUCbMCHHBIC I1K-6 NHUChbMEHHBIX
MPaKTUYECKHE MPaKTUYECKHUX
3aJIaHUA 3aJaHuM.
Pemtenune 2 VYK-4, Pemenune
CUTYaIIMOHHBIX I1K-6 CUTYAIlMOHHBIX

3agad. TecT. 3a7ad4.
Tecr.
CPIIIT

3 IToaroroska 6 VK-4, Joxnan -
l'ocynapcTBeHHOE peryaupoBaHue JOKIaJ0B - I1K-6 MPE3EeHTALUS U
B obnactu COBPEMEHHOTO MIPE3CHTAIINN B ero
JIEJIONPOU3BO/ICTBA. COOTBETCTBUH C o0CyXKIeHHe

BBIOpAaHHOW TeMOM
BrImoaHuTh 8 YK-4, Anamuz
NHUCbMEHHBIC T1K-6 MHUChMEHHBIX
MIPaKTUYECKHE MPAKTUYECKHUX
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3aJaHusg 3aaHuM.
CPIIIT
Pabora ¢ oOpameHusMU TpaxiaH, ITonroroska 14 VYK-4, Jlokma -
3HAuEHMUE, 0COOEHHOCTH. JTOKJIaJIOB - [IK-6 | npe3enTanus u
Hcnons3zoBanue COBPEMEHHBIX Ipe3eHTalui B ero
WH(POPMAIIMOHHBIX TEXHOJIOTHHA B | COOTBETCTBHUU C o0CyXIeHHE.
JIESITEIIbHOCTU OpraHoB | BBIOPAaHHOW TeMOU AHanu3
TOCYJapCTBEHHOTO YIIPABJICHUS U
MECTHOT'O CaMOYIPaBJICHUSI. CPIII
OcobenHoct MHOOPMAITMOHHO - ITonroroska 12 VYK-4, Jlokma -
JOKYMEHTAIlMUOHHOI'O JIOKJIAJI0B - [1K-6 [pe3eHTauus u
obecrnieueHus B YrOJIOBHOM Mpe3eHTalui B ero
Mporecce U aIMUHUCTPATUBHOM | COOTBETCTBUH C 00CyXKICHHE
MPOU3BOJICTBE. BBIOPAHHOM TeMOM
BrimonauTh 10 Ananuz
MUChMEHHBIC MMUCbMEHHBIX
MIPAKTUYECKHE MPAKTUYECKUX
3aJaHUS 3aaHUM.
CPIIIT 10
OcobenHoctd  MHPOPMAITMOHHO ITonroroska 10 VYK-4, Jloxma -
JIOKYMEHTAIlMOHHOI'O JIOKJIAJIOB - [1K-6 [pe3eHTalus U
o0ecrieyeHrss B TPaKIAHCKOM Mpe3eHTalui B ero
MIPOU3BO/ICTBE. IOpunuueckast |  COOTBETCTBUU C o0cyXIeHnE
OTBETCTBEHHOCTh BBIOpAHHOM TEMO
TOCYJapCTBEHHBIX CIYXKalllUX U BeImomHuTh 10 Ananuz
UHBIX paOOTHUKOB, 3aHITHIX B MUChMEHHBIC MUCEMEHHBIX
chepe  IENONMPOM3BOJACTBA B MPaKTUYECKHE MTPAKTUIECCKIX
opraHax rOCyAapCTBEHHOTO 3a/laHus 3aJlaHuM.
yIpaBiIeHUS u MECTHOT'O
CaMOYIIpaBJICHHUS. CPIIIT 9

3. OCOBEHHOCTHU OBYYEHUSA UHBAJIMOB U JIUII C OB3

Y4yeOHble 3aHATHS HWHBAJIUJAOB U JIUI C OrpaHUYCHHBIMH BO3MOXHOCTIAMHU 3I0POBbLA

OpTraHu3yroTCd COBMCCTHO C OPYIrUMH O6y‘~IaIOI_I_[I/IMI/ICSI B 06H_[I/IX

HHJIWBHUIYAJIbHO, B COOTBETCTBUU C l"pa(bI/IKOM HHIAWBUAYAJIbHBIX 3aHATHH.

HpI/I 9TOM HCO6XOI[I/IMO YUYUTBIBATb HECKOJIBKO ACIICKTOB:
- 0COOCHHOCTH HO30JIOTHH CTYACHTOB HWHBAJIMAOB MW JIUI

BO3MOJXHOCTSMHU 3J0POBbS;

- ICUXOOMOIHOHAJIIBHOC COCTOAHUA CTYACHTOB,
- IICUXOJIOTUYECKHUIM KJInMar, KOTOpBIﬁ CJIOXKHJICS B CTy,Z[CH‘-ICCKOfI rpynre;

rpynmnax, a TaKkKe

C OIrpaHNMYCHHBIMU

- HaCTpOM OTJENbHBIX CTYJ€HTOB U IPYMIIBI B IIEJIOM Ha Mpoliecc 00yueHusl.
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IIpu opranu3zanuu y4eOHBIX 3aHATHH B OOIIMX TPYIMIax HCIOJIb3YIOTCS COLHUAIBHO-
aKTUBHBIE U pE(IIEKCUBHBIE METOABI 00YUYEHNUsI, TEXHOJIOTMH COLMOKYIBTYPHOU peadmiinTaluu ¢
LENbI0 OKa3aHUs IOMOILM B YCTAHOBJIEHMM IIOJHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHUH,
CO3/1aHUsI KOM(OPTHOT'O MICUXO0JIOIMYECKOTI0 KIIMMaTa B IpyIIIe.

B oOpazoBarenbHON  AESATENBHOCTH  NPUMEHSIIOTCS  MaT€pUAIbHO-TEXHUYECKOE
OCHAIIIEHUE, CIELUAIN3UPOBAHHBIE TEXHUYECKHE CpEACTBA IIpUeMa-liepefayn  y4eOHOU
uHpOpMaLUK B JOCTYIHBIX (POpPMAaxX AJsl CTYIEHTOB C PA3JIMYHBIMH OCOOCHHOCTSIMH 37I0POBBS,
3JIEKTPOHHBIE 00pa30BaTEIbHbIE PECYPCHI B aalITUPOBAHHBIX (hOpMaXx.

Crnenuduka oOydyeHHs TPAaBOBBIX TUCHMIUIMH HWHBAJIUAOB M CTYACHTOB C
OrPaHUYEHHBIMH  BO3MOYKHOCTSIMM  37I0POBbsl  IIPEJIIONAraeT MCIOJb30BaHUE HUIPOBOTO,
NPaKTUKO-OPUEHTHPOBAHHOTO, 3aHUMATEIbHOTO MaTepuana, KOTOpbIi HeoOXoauMm IJis
NOJy4YEeHUsl 3HAaHUM U (HOpMHUpPOBaHUSA HEOOXOIUMMBIX KoMmeTeHuui. IloaroroBka cryneHTamu
3aJaHuii JUIi CEeMHMHAPCKHUX 3aHATUH JOJDKHA COYeTaTh YCTHBIE M IMHUChbMEHHbIE (OPMBI B
COOTBETCTBUH C UX OCOOEHHOCTSIMU 3/10POBBSI.

JUia Toro 4troObl NpeNOTBpallaThb HACTYIUIEHWE Yy CTYACHTOB C HHBAJUAHOCTBIO U
00yYaroIuXxcsi UMEIOLMX OrPaHUYEHHbIE BO3MOXKHOCTHU 3/I0POBbs OBICTPOrO YTOMIICHHUSI MOXKHO
UCIIOJIb30BaTh CIEAYIOINE METOIbI PA0OTHI:

— yYepejoBaHHE YMCTBEHHON M MPAKTHUUECKOH JesITeNbHOCTH;

— IPENoJHECCHUE MaTepHalla ¢ UCIOJIb30BAHUEM CPEJICTB HAIIJHOCTH;

— HCHOJb30BAHHWE TEXHUYECKUX CPEACTB OOyueHUs, YepeJOBaHUE MpPEIbsBIAEMON Ha
CIIyX MH(POPMAIIUH C HATIISTHO-IEMOHCTPAIIHOHHBIM MaTEPUAIIOM.

IIpu ocBOEHMM NUCLMIUIMH MHBAJIUAAMHU M JUIAMU C OIPAaHUYEHHBIMU BO3MOXKHOCTSIMU
3I0pOBBsI OOJBIIOE 3HAYCHHE JIOJDKHO OTBOJHUTHCS TPOBEICHHIO C HUMH HWHIWBUAYAJIbHOU
paboThI CO CTOPOHBI IIpernoiaBaTeneil. B munauBuayansHyto paboTy BKIHOYAETCS:

- UHAUBUAyalbHas yuyeOHas paboTa (KOHCYJIbTalMM), TO €CTh JOIOJIHUTEIbHOE
pa3bscHEHHEe Y4eOHOro Marepuajga M  YIIyOJIeHHOe U3ydeHHe MaTepuaja ¢ TEeMHu
00y4aroluMuUCcs, KOTOPbIE B 3TOM 3aUHTEPECOBAHbIL;

- HHAMBUyallbHasl BOCIIUTATEIbHAs paboTa.

OcoOenHocT 00y4eHHs] CTYAEHTOB ¢ HAPYIICHHMSMH OIOPHO-IBHMIaTeJlIbHOIO
anmapara. /{18 CTyJaeHTa UWMEIOLIETr0 HApyIIeHHs ONOPHO-IABUTaTENbHOTO alapara,
HEOOXO/MMO IIOCOBETOBaTh MCIIOJIb30BaTh BCIIOMOTATENbHbIE CpeJICTBA JUISl YCBOEHUS
IPOrpaMMbl, HaIpUMeEp, TUKTO(GOH U APyrue 3JIEKTPOHHbIE HOCUTENIN HH(OPMAIUH.

IIpu mpoBeneHUM ayIUTOPHBIX 3aHATHH CO CTyJEHTaMH, MUMEIOIIMMHU OCJOXHEHUS C
MOTOPHUKOM PYK BO3MOYKHO MCIIOJIb30BaHUE CIIETYIONUX BAPUAHTOB PAOOTHI:

- o0ecrieyeHne CTY/I€HTOB AJIEKTPOHHBIMHM TEKCTaMH JIEKIUH U 33aHUN K CEMMHAPCKUM
3AHSTHSIM;

- HCIIOJIb30BaHME TEXHUYECKUX CpeAcTB (ukcamuu Tekcra (AUKTO(POHBI), C
HOCJIEAYIOINM COCTABJICHHUEM TE3MCOB JICKIIMM B XOAE CaMOCTOSTEIbHOM paboThI CTYyJEHTa,
KOTOpPbIE OHM BIOCJIEICTBHM MOTYT UCIOJIb30BaTh MPU MOATOTOBKE M OTBETaX Ha CEMMHAPCKHUX
3aHATUAX.

OnHuM U3 BUIOB pabOTHI IS CTYACHTOB, UCTIBITHIBAIOIINX TPYAHOCTH B MUCHME MOXKET
OBITH MOATOTOBKAa K CEMHUHAPCKUM 3aHATHSIM TaKWX 3a/JlaHUui, KOTOpble He TpeOYyIT OT HHX
HalMCaHUs JJIMHHBIX TEKCTOB O0TBeTOB. Hanbosee onTHUMaabHBIM BapHMaHTOM TaKOTO 3aJaHMS,
BBITTOJIHSIEMOTO B TIMCEMEHHOW (opMe, MOXET CIYy)KUTh TECTOBOE 3amaHue. lcmonp3oBaHue
TECTUPOBAHUS CTYJIEHTOB HEOOXOIMMO COBMEIIATh C 0OCYKICHUEM BapUaHTOB OTBETOB.

KOHTpOJ'H) 3HAaHUHA MO’KHO BECTH KaK B YCTHOM, TaK 1 B IMICbMCHHOM BUJIC.

OcobeHHocTH 00yU4eHHs CTY/IEHTOB C HApYLIeHHeM cJIyXa.

IIpu opranuzanuu oOpa3oBaTEIBLHOrO Ipolecca co ciaadocibliamiel ayauropuei
PEKOMEHIyeTCsI HCII0JIb30BATh CIIEIYIOMINE MeAarornuyecKue MpUHIIUIIbL:

— HABIAHOCTH NPENOJaBaeMOro MaTepHaa;
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— UHIUBUIYATBHOTO MOAXOA K KOXKJIOMY CTYACHTY;

— HCIOJIb30BaHUs MHPOPMAIIMOHHBIX TEXHOJIOTHI;

— HCIOJIB30BaHMS YICOHBIX MOCOOUH, aJanTUPOBAHHBIX JIJISI BOCIIPHUSATHS CTYJIECHTaAMH C
HapyILIEHUEM CIIyXa.

CryneHTy ¢ HapylIEHHEM ciyxa CleayeT MNPEeAJIOKUTh 3aHATh MECTO Ha MEPeIHMX
naprax ayAuTOpHUM, a MpPernojaBaTeNll0 PEKOMEHIyeTcs OOJbIlle BPEMEHH BO BpeMs 3aHATUN
HAXOJUTHCS PAJOM € pabOYMM MECTOM 3TOTO CTYJIEHTA. Y YUTHIBAsI, YTO TAaKUE CTYACHTHI JTydIle
MOHUMAIOT IO Ty0aM, JKeJaTeNIbHO pacioiaratbCs K HUM JIMIIOM, TOBOPUTH TPOMKO U YETKO.

JUis  TOBBIIICHUST  ypOBHS  BOCHpHUSATHS  y4eOHOW wuHOpMammu  CTyACHTaMu
paccMaTpuBaeMOM TPYIIIbI, PEKOMEHAYETCs NPUMEHEHUE 3ByKOYCUIIMBAIOLICH ammapaTypsl,
MYJTUMEAUHHBIX U IPYTHX cpencTB. CIOXKHBIC NI TIOHUMAaHUsl TEMBI CIEIyeT CHAa0XaTh Kak
MOKHO OOJBIIMM KOJMYECTBOM HArsiiHOrO Mmatepuana. OcoOyio pojb B OOYYeHHMH JHUI[ C
HapyILIEHHbIM CJIyXOM, WIparT Bujeomarepuanbl. Ilo BO3MOXHOCTH, IpexbsBIsSeMas
BUJCOUH(OpPMALIMSI ~ MOXET  CONPOBOXKAATHCSA ~ TEKCTOBOM  Oerymeid  CTpOKOW — WU
CYPAOJIOTMYECKUM IIEPEBOIOM.

KoHTposb 3HaHUI CTYAEHTOB YKa3aHHON HO30J0TMH MOET BECTUCH MPEUMYILECTBEHHO
B MHUCbMEHHOM BUJE, HO JUISI Pa3BUTUSA YCTHOM pedH, PEKOMEHAYETCS MPEIJIOKUTh CTYICHTY
pacckas3aTh OTBET Ha 3aJjaHUE B TE3UCAX.

Oco0eHHOCTH 00y4eHHMsl CTYAEHTOB C HapylleHueM 3peHMs. Crneunpuka oOydeHUs
C1a0OBUASIIIUX CTY/IEHTOB 3aKIIIOYAETCS B CIEAYIOLIEM:

— Heo0XO0AMMO J03UPOBATh YUEOHYIO HATPY3KY;

— TPUMEHATH clienuanbHble (OPMbI U METO/Abl OOYYEHHs, TEXHHUYECKHE CpPEJICTBA,
MO3BOJISAIOIIME BOCIPUHUMATh MH(OpMAIMIO, a TaKXKe ONTHYECKUX U TU(IONeIarorndeckux
YCTPOMCTB, pacIIMpPsIIOLINX [T03HABATEIIbHBIE BO3MOXKHOCTH CTY/JICHTOB;

— YBEJIMYMBATH UCKYCCTBEHHYIO OCBELICHHOCTb MOMELICHUH, B KOTOPBIX 3aHUMAIOTCS
CTYJEHTBI C IOHUKEHHBIM 3PDEHUEM.

ITpu 3putenbHON paboTe y ClabOBUASIIUX CTYJEHTOB OBICTPO HACTYyNaeT YTOMJIEHHE,
YTO CHUXAET X padboTocnocoOHOCTh. [IoaTOMYy HEOOXOAUMO MPOBOIUTH HEOONIBILINE MTEPEPHIBBI
WIN TIepeKiIoueHre paboueil akTHBHOCTH.

[Ipy ureHum nexuui, crabOBUIALIMM CTYAEHTaM CIeAyeT pa3peliuTh HCIOJIb30BaTh
3BYKO3aIMCHIBAIOIINE YCTPOMCTBA U KOMIBIOTEPHI, KAK COCO0 KOHCIEKTUPOBAHMS, BO BpeMs
3aHsaTHiH. Heob6XoauMo KOMMEHTHPOBATH CBOM JKECThl M HAAMNKMCH Ha JOCKE M Iepe/laBaTh
CJIOBaMU TO, YTO YaCTO BBIPAKAETCS MUMHUKOMN U KECTAMH.

IIpu paboTe Ha KOMIBIOTEpPE CJENYET HCIOJIb30BaTh MPHUHLHUI MaKCUMAaJIbHOTO
CHW)KCHHSI 3PUTEIIBHBIX HArpy3o0K, JI03MpPOBAaHME M YEPEJOBAHHME 3PUTEIBHBIX HAarpy3ok c
OpYyTMMHU BHJaMHU JesTelbHOCTH. Kpome Toro, HeoOX0AMMO HCHOJIb30BaTh CHELHMAIbHBIE
OpOorpaMMHBIE CpEACTBA Ul YBEIMUYEHHs H300paKeHHMsI Ha SKpaHe WM JJI O03BYYHMBaHUS
uH(pOpMaLIUH.

IIpu mpoBeneHUH MpOLEeTyphl OLICHUBAHUS PE3YIbTaTOB O0YUYEHUSI WHBAIUJOB U JIUI] C
OTPaHUYEHHBIMH BO3MOXHOCTSIMH  3/I0pOBbSl  0OECIIEUMBAETCS BBIIOJIHEHUE CIEIYIOIINUX
JIOTIOJTHUTENBHBIX ~ TpEOOBaHMH B  3aBUCUMOCTH OT HMHIUBHAYaJbHBIX OCOOEHHOCTEH,
o0ydJaronuxcs:

1. uadopmMarus Mo NMopsAKY MPOBEIACHUS MPOLEAYPHl OLEHUBAHUS IMPEIOCTABISIETCS B
nocTynmHou (opme (YyCTHO, B MUCBMEHHOW (opme, Ha SJIEKTPOHHOM HOCHUTENE, B TEYaTHOU
¢dopme yBeTUUEHHBIM MPUPTOM H T.I1.);

2. noctymnHas popMma NpeocTaBIeHHs 3aJaHUi OLIEHOYHBIX CPEACTB (B eyaTHOU (opme,
B IIeYaTHOH (opMe yBEeTMUEHHBIM MIPU(PTOM, B (hOpME FIEKTPOHHOTO JOKYMEHTA);

3. nmoctymHas ¢opMa MPeaOoCTaBICHUS OTBETOB Ha 3alaHus (MUCbMEHHO Ha Oymare,
HaOOp OTBETOB HAa KOMITBIOTEPE, YCTHO, JIp.).

[Ipy HeoOXOAMMOCTH [ CTYJEHTOB C MHBAJIWJHOCTBIO M OOyYaloIIUXCS C
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbS MPOLIEAYPa OLIEHUBAHUS PE3YyIbTaTOB O0YUYEHHUS 110
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JUCHUIINIMHE MOXKCT IMPOBOAUTHCA B HCCKOJIBKO OTAIlOB, 4 TAKIKC MOIKCT OBITh npeaocCTaBJICHO
JOIMMOJTHUTEIIBHOC BPEMS IJI IMOATOTOBKH OTBCTA HA 3a4€TC UJIKM 3K3aMCHC.

4. Y4EBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSITEJIbHOM
PABOTbBI OBYYAIOIIIUXCHA

Camocmosmenvuas paboma, HapsAAy C ayIUTOPHBIMH  3aHATUSAMH, SIBIISCTCS
HEOThEMJIEMON 4YacTbl0 M3y4eHMsI AMCUMIUIMHBL [IpucTymas K M3y4eHMIO JUCLUIUIMHBL,
CTYACHTHI JOJDKHBI O3HAKOMHTBCS ¢ yueOHOM MmporpaMMoi, yueOHOH, HaydYHOH U METOANYECKOM
JUTEpATypol, HuMeroleicss B OUOIMOTEKe, MNOIYYUTh B OHOIMOTEKE PEKOMEHOBAHHBIE
y4eOHUKH U y4eOHO-METOINYECKUE TTOCOOMS, 3aBECTH TETPaau JUIsi KOHCIIEKTUPOBAHUS JICKIHNA
U MPaKTHYECKUX 3aHATHH.

K Bugam camocTosATENIbHOM PabOThI B paMKax 00Y4eHHUsI OTHOCSATCS:

- CaMOCTOSTENIbHBIA TMOUCK M U3y4eHHE HAay4HbIX MAaTEpHUaloB B paMKax Kypca, B TOM
YHCJIE IPU [TOATOTOBKE K MPAKTUYECKUM 3aHATHUSM;

- aHaJIU3 M3YyYCHHBIX MATE€pHaJOB U IOATOTOBKA YCTHBIX JOKJIAJ0B U KOHTPOJIHHOMH
paboTHI B COOTBETCTBUU C BRIOPAHHOM ISl TOTO BU/Ia PaOOTHI TEMOA;

- CAaMOCTOATEJILHOE U3YYEHHUE ONPEEICHHBIX Pa3/esioB U TEM JUCLUIUINHBL;

- IOATOTOBKA K ayJAUTOPHBIM 3aHATHUSM;

- MOATOTOBKA K MPOMEXYTOYHOMY, TEKYILEMY KOHTPOJIO 3HAHUHA U HaBBIKOB (B T.4. K
KOHTPOJIbHBIM pa00TaM, TECTUPOBAHHUIO U T.I1.);

- IOJITOTOBKA K 3a4eTy WU SK3aMEHY.

[Ipu 5TOM HEOOXOOUMO YUYMTHIBATH PEKOMEHAALMU IIPErojaBaTesii W TpeOOBaHHA
yuyeOHo#l mnporpammsbl. IIpu moaroTroBke K 3adeTy MOBTOPSTH IPONAEHHBIH MaTepuan B
COOTBETCTBUM C Y4eOHOH NpOTrpaMMOi, TPHUMEPHBIM TI€peYyHeM YYeOHBIX BOIIPOCOB,
BBIHOCSIILIUXCSA HA 3a4eT M COJAEp)KalIMXCs B JaHHOM mporpamme. lcrosib30BaTh KOHCIIEKT
JEKUUH U IUTEPATypy, PEKOMEHIOBAaHHYIO [IPENOIaBATEIIEM.

OO0patuth 0co60e BHUMaHHE Ha TeMbI yYEOHBIX 3aHATHUH, NPOMYIIEHHBIX CTYAEHTOM I10
pazHbIM mpuunHaM. [Ipu HeoOxoaumocTH OOpaTUTHCS 3a KOHCYJIbTallMEW M METOJUYECKOU
IOMOIIBI0 K mpenojaBaTento. CamocrosiTenbHas — paboTa  MOXET — OCYILECTBISATHCS
WHAMBUAYAJIbHO WM TPYNNaMHU CTYJEHTOB B 3aBUCUMOCTU OT LEIH, 00beMa, KOHKPETHOMN
TEMaTUKH CaMOCTOSTENIbHOW pabOoThl, YPOBHS CIIOKHOCTH, YPOBHSI YMEHUH CTY/I€HTOB.

KoHTpoib pe3ynbraToB BHEAYAMTOPHOM CAMOCTOSITEILHOM pabOThl CTYJEHTOB MOKET
OCYILECTBIIAATHCSL B TpejeTax BPEMEHHU, OTBEIEHHOIO Ha 00s3aTesibHble y4eOHbIE 3aHATUS IO
JUCIIUIUIMHE U BHEAYJIUTOPHYIO CaMOCTOSITENIbHYIO PaOOTy CTYJIEHTOB MO TUCUUIUINHE, MOKET
IPOXO/UTh B MUCbMEHHOM, YCTHON WIIM CMELIaHHOM (opme.

JUis onTUMHU3alMK OpraHu3allid M TIOBBIIIEHHS KadecTBa OOyuYeHHUs CTyAEHTaM
PEKOMEHIYETCSI PYKOBOJCTBOBATHCS CHEAYIOIIMMH METOJUYECKMMHM PEKOMEHIALMSIMH  T10
OpraHM3alMil  CaMOCTOSITENIbHOM  paboThl, pa3MEIIEHHBIMM Ha OQUIMAIBLHOM  calTe
YHUBEPCUTETA:

Uepkammua H.B. Meronnueckue pexoMeHIanuu IO OPraHU3aldHd CaMOCTOSTEIbHON
pabotel oOydaromuxcs (HampaBneHus mnoarotoBku: 40.03.01 HOpucnpynenmus, 40.04.01
KOpucnpynenuus) // http://portal.mgsgi.ru/elektronnaya_biblioteka/1972/9919/.

WuTepakTiBHBIE 00pa3oBaTeNbHbIE TEXHOJIOTHH, UCIIOJIb3YEMBIE B ayAUTOPHBIX 3aHATHIIX
U CaMOCTOSITEIbHOM paboTe 00yyaromuxcs
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5. OBPA3OBATEJIBHBIE TEXHOJIOI'H

Ounas popma 0O0ydeHHS

Buj 3ansarus
Cemectp (1, 113, JIP, B Hcnoab3yemMble HHTEPAKTHBHbBIE KosaunyecTBo
TOM 4HcJIe, o0pa3oBaTesibHbIE TEXHOJIOTUH 4acoB
I111)
5 JI Jlexnusi-qucKyccus, IeKusi-oecena 2
113 Joxian — mpe3eHTaus, aHajau3 TUCbMEHHBIX 4
MPAaKTUYECKUX 3aJaHHUI
Hroro: 6

3aounas Gpopma o0ydeHHS

Buj zansarus
Cemectp (1, 113, JIP, B Hcnonb3yemble HHTEPAKTHBHBIE KoangecTBO
TOM YHCJIE, o0pa3oBaTejibHbIE TEXHOJIOTUHN 4acoB
I11I)
5 JI Jlexumsi-nuckyccus, neKius-oecena 2
113 Jloknan — mpe3eHTalus, aHajau3 TMCbMEHHBIX 2
MPAaKTUYECKUX 3aJaHHUI
Hroro: 4

Jlexyus-6eceoa, Uiy «IAAJIOT C ayIUTOPHE», ABIIAeTCS HauOolee pacpoCTPaHEHHOW U
CpPaBHUTEIBHO MPOCTON (OPMON aKTUBHOTO BOBJICUEHUSI CTYJIEHTOB B YUYEOHBINA mpoliecc. JTa
JeKIMsl TPEANoiaraeT HEMOCPEICTBEHHBI KOHTAKT TMpenojaBarelss C  ayJuTopuen.
[IpeumymiecTBo JeKIUU-OECebI COCTOUT B TOM, YTO OHA TO3BOJISIET NMPHUBJIEKATh BHUMAaHUE
ciymiatesnei Kk Haubosee BaKHBIM BOIIPOCAM TEMBI, ONPEENIATh COACPKAHUE U TEMIT U3T0KEHUS
y4eOHOTr0 MaTepuaia ¢ y4eToM 0COOCHHOCTENH 00ydaeMbIX.

K ygacturo B nekiuu-6ecesie MOKHO MPUBIIEYb PAa3IMYHBIMU MPUEMaMHU, TaK, HAIpUMep,
033/lauMBaHue CIIyIIaTeseil BonpocaMy B Hadaje JIEKIMU U 1o ee Xoy. Ciylareiay OTBEYaroT ¢
MmecT. Ecnu mpemnopaBarens 3amedaeT, YTO KTO-TO U3 00y4aeMbIX HE Y4acTBYET B XoJe Oecespl,
TO BONPOC MOXHO aJpecoBaTh JIMYHO TOMY CIYyIIATEN0, WM CIPOCUTh €ro MHEHHE IO
oOcyxnaemoii mpobOieme. [ S5KOHOMHUU BPEMEHHM BOIMPOCHI PEKOMEHIyeTcs (hopMyIHpOBaTh
TaK, 4TOOBl HAa HUX MOXHO OBUIO JaBaTh OJAHO3HA4HbIE OTBETHL. C Y4EeTOM pa3HOIJIACHHA WIIU
eAMHOIYIINS B OTBETaxX IpernojaBaTellb CTPOUT CBOM AANbHEHIIHME pacCyKICHHS, UMes MPU
3TOM BO3MOXKHOCTb, HamOoJjiee J10Ka3aTeIbHO HU3JIOKUTh OYEPETHOE MOHITHE JIEKIMOHHOTO
MaTepuana.

Bompocsl MOryT OBITH Kak MPOCTBIMH [IJII TOTO, YTOOBI COCPEIOTOYNTH BHHMaHHUE
CIymiateiel Ha OTAENbHBIX acleKTax TeMbI, Tak U TpobieMHbie. OOydaeMbli, TPOTYMBIBAs
OTBET Ha 33/IaHHBINA BOIPOC, MOTy4aeT BO3MOKHOCTh CAMOCTOSITEIFHO MPUATH K TEM BBIBOJAM U
0000111eHUs, KOTOpPBIE TPEIoAaBaTelb JOMKEH ObLI COOOIIUTh MM B KAa4eCTBE HOBBIX 3HAHUH,
700 TOHATH BOXKHOCTH OOCYXK/Ia€MOW TEMBI, YTO TOBBIIIAET UHTEPEC, U CTEIICHb BOCIPHUSITHUS
MaTepuia CIymaTeIsIMH.

Bo Bpems mnpoBeaeHust JeKnuu-Oeceqbl MPENoOaaBaTeNlb TOJDKEH CIEAUTh, YTOOBI
3a/1aBaeéMbI€ BOIIPOCHI HE OCTABAINCH O€3 OTBETOB, T.K. OHU TOTJa OyIyT HOCUTh PUTOPUYECKUIN
XapakTep, He obecreyrnBasi TOCTATOYHON aKTUBU3ALUY MBIIUICHHUS] 00y4aeMBbIX.
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Jlexyus-ouckyccus. B otnuane ot IeKunu-0ece bl 3/1eCh MPEToAaBaTellb MPU U3I0KESHUN
JIEKIIMOHHOTO MaTepuasia He TOJIBKO HCIOJIB3YET OTBETHI CIyNIAaTeNIeii Ha CBOM BONPOCHI, HO H
OpraHu3yer CBOOOHBI OOMEH MHEHHSMHU B HHTEPBAJIaxX MEKAY JIOTHYECKUMU pa3JieiaMu.

Jluckyccust — 3TO B3aUMOJICHCTBHE MPENOJaBaTeNs W Ydallerocs, cBOOOIHBIH OOMeH
MHEHHSAMU, HJISSIMH U B3TJISIAMH 110 UCCIIEyEMOMY BOIIPOCY. DTO OKUBIISIET y4eOHBIN mpoliecc,
aKTHBHM3MPYET MO3HABATEIbHYIO JEATEIFHOCTh ayJUTOPHUH M, YTO OYECHb BAKHO, IO3BOJISCT
NPENoIaBaTeI0 YIPABIATh KOJUICKTUBHBIM MHEHHEM TpYIIbI, HCIOJB30BaTh €ro B IIENsX
yOSXKIAEHUS, TPEOAOJICHUS HETaTHMBHBIX YCTAHOBOK W OIIMOOYHBIX MHEHUH HEKOTOPBIX
o0yyaeMbIX. DPQPEKT AOCTUraeTCs TOJBKO MPH MPaBUILHOM MOAOOPE BOMPOCOB ISl TUCKYCCUU
U yMEJOM, IeJICHANPABICHHOM YIPaBJICHUU €f0. Tak ke MOXKHO HPEATIOXKHUThH CIyIATeIsIM
NPOAHAIM3UPOBATh U OOCYIUTh KOHKPETHBIE CUTYAIH, MaTepHall.

[To xony JEeKIMU-TUCKYCCHU IPENOoJaBaTellb MPUBOIUT OTAEIBHBIC MPUMEPHl B BHIE
CUTyallUld WJIM KpaTKO Cc(GOPMYIMPOBAHHBIX MPOOJIEM M TpeIsiaraeT CTyJeHTaM KOPOTKO
00CyIUTh, 3aTEM KPATKUI aHAJIN3, BEIBOBI U JICKIHS POJOKACTCS.

[TonmoXUTENHHBIM B JUCKYCCHUHU SIBISETCS, TO, YTO OOy4aeMble COTJIACATCS C TOYKOH
3peHUs TMpernojaBaresisi ¢ OOJBIIONH OXOTOH, CKOpee B XOJ€ IHCKYCCHH, HEKEIU BO BpEMs
Oecenpl, KOT/Ia TpENogaBaresb JUIIb YKa3bIBaeT Ha HEOOXOIUMOCTh MPUHSTH €ro MO3UIUIO 110
00CyXJaeMOMy BOIIPOCY.

JIaHHBII METOJI TO3BOJISIET MPEIOIABATEIIO BUIETh, HACKOIBKO 3(p(PEeKTUBHO CirymaTenn
UCIIOJIB3YIOT MOJyYEHHbIE 3HAHUS B Xoze JucKyccud. OTpHIAaTeNbHOE K€ TO, YTO oOydaemble
MOTYT HEIMPAaBHJIBHO OIpPENeNATh s cebst 00jacTe HW3ydeHHs WJIM HE YMETh YCIICUIHO
oOCy)XIaTh BO3HUKaromue mpoodieMel. [loaToMy B IIeIOM 3aHATHE MOXKET OKAa3aThCs
3armyTaHHbIM. CHymarend B 3TOM ClIy4ae MOTYT YKPENUThCS B COOCTBEHHOM MHEHHH, a HE
U3MEHUTHh €ro. BBIOOp BONMPOCOB /Ui AaKTUBU3AIMM YYAIIUXCS W TEMBbl Ui OOCYKAEHUS,
COCTABIIICTCSI CAMHM TIPEIOJaBaTelIeM B 3aBUCHMOCTH OT KOHKPETHBIX JUIAKTHYECKUX 3a/1ad,
KOTOPBIE MPET0IaBaTeNb CTaBUT Mepel COOO0H Ui TaHHOM ayIUTOPHH.

Hoknao-npezenmayus. Vicnonb3oBaHue MyJbTUMEIUNHBIX BO3MOXHOCTEH BO BpeMs
JOKJIAJIOB MpeciieAyeT CIeAYIOUIe LeNu: IEMOHCTpalMs BO3MOXHOCTEH M CHocoOHOCTeH
OpraHu3aliM JI0KJIaJa B COOTBETCTBUU C COBPEMEHHBIMU TPEOOBAHUSMHU U C UCIOJIb30BaHUEM
COBPEMEHHBIX HMH(GOPMAIMOHHBIX TEXHOJOTHMH; HarjasJHOe TPEJCTaBIEHUE OCHOBHBIX
NOJIOKEHUH JIOKJIaza; TOoBbIMIeHHe 3()QEKTUBHOCTH JOKJIajga 3a CYEeT OJHOBPEMEHHOI'O
U3JIOKEHUSl MaTepuaja U MoKa3a JEMOHCTPAallMOHHBIX ()parMeHTOB (ayAHO-BHU3yallbHAs MoOjayda
MaTepHaia); noJaep >kaHue MHTepeca K MaTepuaty U3J105KeHHs.

Jlokilaquuk B TpaBe BbIOpaTh MPOrpaMMHOE OOecnedeHue JUisl MPEe3eHTALUU CBOEro
JIOKJIa/1a, OJTHAKO CcJelyeT ydecTb coBMecTMMOcTh [IO ¢ Temu kommbroTepamu, rae Oyner
IPOXOJUTH IMpE3eHTAlMs], TO3TOMY JaHHbIE METOJUYECKHE PEKOMEHJAIMN pa3paboTaHbl IS
YCTAHOBJICHHOT'O Ha (haKyJbTeTe JIMHIBUCTUKHU JIMLIEH3MOHHOTro nakeTa Microsoft Office.

[ToaroroBka nokiIajga ¢ Mpe3eHTaIe COCTOUT U3 CIIEAYIONIIUX 3TaNoB!

1. [lonroroBka Tekcra AOKJIaAa 10 pEKOMEHA0BAHHBIM HCTOYHUKAM.

2. Pa3zpaboTka CTpyKTYpHI ITPE3CHTAIIHH.

3. Coznanue npesenrtaiuu B Microsoft PowerPoint.

4. Penetnys IOKJIa/1a C UCIOJIb30BAHUEM MPE3EHTALINH.

Crnenyer oOpamiaTh BHMMaHHE Ha JaTy nyoiaukamuu W QaMuwiuio aBTopa (MU
u3saTenbeTBO). CIOMIIKOM CTaphlid ToA mM3aHus (6ojee 5 JeT A akTyaldbHBIX UCCIIEIOBaHUMN U
6onee 10 ner s QyHIaMEHTAIBHBIX HayK) MOXKET HE COJEpKaTh COBPEMEHHBIX TOUYEK 3PEHUS
[0 HMHTEpECyIolleMy Bac Bompocy. MckiarodeHne MOXKeT COCTaBUTh PACCMOTPEHUE HCTOPUU
Bonpoca. K yaCTHBIM HCCIIEJOBAHUSM TAK)KE MOJIXOUTE KPUTUUYECKHU.

[IpuBeTcTBYeTCS NPENOCTAaBIEHUE pa3HBIX MOAXOAOB K PEHICHHI0 MPOOJIeMBbI:
HEOJJHO3HAYHOCTh CHOCOOCTBYET Pa3BUTUIO JUCKYCCHM M CO3JAeT IMOYBY sl (pOPMHUPOBAHUS
YMEHHMsI aHAIM3UPOBaTh U 00001IaTh MOJYYEHHYI0 MHQOpMaIHio. TeopeTHueckre MoJ0KeHus
JOJDKHBI  OBITh TMPOMJUTIOCTPUPOBAHBl mpuMepaMu. I[lockonbKy mokian OynaeT mnoajepxkaH
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Mpe3eHTAIMEeH, CIeyeT BKIOUYUTh B TEKCT TAOIHIIBI, CXEMBI, PUCYHKH U JUAarpaMMbl — BCE TO,
YTO TIOMOXKET CIJIyIIATEeIsIM BHUKHYTh B CYTh NMpoOJeMbl U 00JerdyuT ee nonnManue. CrutomHas
TeKcTOBass WHGOpMANUsS 3aTPyAHSET BOCHPHUATHE, I[O3TOMY HEOOXOAMMO IMPOIyMaTh
CXEeMaTUYecKyIo U rpaduueckyto hopMy mnojauu MaTepuaia, TaM, re 3T0 BO3MOXKHO.

CrpykTypa Npe3eHTAalMU JIOJKHA COOTBETCTBOBAaTh IUIaHY (CTPYKType) HOKIaja.
TutynbHBIN cnaii AOMKEH cofepKaTh Ha3BaHHE JOKIada, UMs JOKIaauuka. Takke Ha IepBbIi
CITaliJl MOXXHO TIOMECTUTh Ha3BaHHE W JIOTOTUIl YHUBEPCHTETAa W / WU TOAPA3JCICHUS, B
KOTOPOM MPOUCXOUT JTOKIAI.

OuepeHOCTh Claii10B JOJKHA YETKO COOTBETCTBOBATh CTPYKTYpe nokiana. He cienyer
B IIpoliecce OKJIaa BO3BpALIaThCsl K MPEABIIYLIUM CilaifjlaM WM NEepeIucTbiBaTh UX BIIEpeE,
9TO YCIIOKHHT IPOIIECC U MOXKET COUTHh XOA paccyxacHuii. Ciaiiibl MOXKHO TTPOHYMEPOBATh C
yKazaHueM OOLIero KOJIMYEeCTBa CaiiioB B IMpe3eHTaluu. TakuM o0pa3oMm, ayauTopus Oyjaer
IIOHMMATh, CKOJIBKO CJIAlIOB OCTAJOCh /10 KOHIIA J0KJIa/a, a TAK)KE 3a7aBaTh BOIIPOCHI 110 TEME
BBICTYIUICHHS CO CCBUIKOW Ha HOMEp claiija.

Crnaiapl JOMKHBI JEMOHCTPUPOBATH JIMIIL OCHOBHBIC TOJIOKEHHUS JIOKJIaJa B TE3HMCHOM
(koHCTIEKTHOM) (hopmare.

B cayuae ecniu oOBeMHBIM TEKCT HYXKEH Ha JKpaHe (OmpeaesieHue, HuTara W Ip.),
HACTOATEIHHO PEKOMEHIYETCS ero pa3OrBKa Ha COCTABJISIONINE KOMIIOHEHThI /MU BU3YaJIbHOE
AKIIEHTUPOBAHUE KITFOYCBBIX (PAarMEHTOB (IPYruM IIBETOM, HAUEPTAHUEM, Pa3MEPOM | T.11.).

Crnumikom vacrtasi cMeHa crnaiiioB HeadekTuBHa (MeHee 10-15 cekyHa Ha OAMH Claif).
[Ipu pasgeneHuu roTOBOTO TEKCTa JOKIAJa Ha Claiibl pPEeKOMEHAYETCs 3aceKaTb Bpems
«MPOTOBApUBAHUS OJTHOTO claiija.

Pexomenayemoe ofriee KOJIMYECTBO CIAaW0B MOXKET BapbupoBarhcs oT 10 mo 20 (B
3aBHCHUMOCTH OT MH(POPMAIIMOHHOM HACHIIIEHHOCTH CIAHJIOB).

Memoo ananuza konkpemHnou cumyayuuy - earoruyeckas TEXHOJIOTUsl, OCHOBaHHAs Ha
MOJIEJTMPOBAHUY CUTYallMU WM UCIOJIb30BAHNUU PEAJIbHOM CUTYalluu, B LIEJAX aHalIM3a JaHHOTO
cilyyasi, BBISBIEHUS MpoOJieM, MOKMCKa albTEPHATHUBHBIX PELICHUH M MPUHATHS ONTHMAIBHOTO
pelieHus npooIeMsbl.

IIporiecc aHanmm3a KOHKPETHOW CHUTYallMM M BOCXOXKJEHHME K PEIICHHIO BBISIBICHHBIX
npobiieM:

- BBesleHUe B mpobiemy. Ha mepBoii cTyneHu ydeOHOro mpoiiecca B IIEHTpEe BHUMaHUS
HAXOJUTCSI OCMBICIEHHE MpoOIeMHON cuTyauuu. Llenb 3ToiMl cTynmeHM — KpaTKoe OMNHMCaHHe
CUTyallud U TpeJICTaBlI€HHE CYTHU MpoOsieMbl. JIMIIb MOCiEe 3TOr0 MOXHO HauyaTh OCHOBHYIO
paboty. Ilpuuem oOydwarommecs NOMYy4YarOT 33JaHUE NPOAHAIU3MPOBATH CUTYALMI0 TaKUM
o0pa3oM, 4YTOOBI BBIJENUTh BaXKHbIE AacleKThl A JalbHEeHIIero xojaa coObITUH cpenu
HecymecTBeHHBIX (DakToB. [lomoOHas nesTenbHOCTh TpeOyeT 0COOBIX YMEHUU 00ydJarouuxcs,
YCUJIEHHOE BHMMAaHHUE MpEerojaBaTessl JOKHO ObITh HAINpaBJIE€HO HAa Pa3BUTHE CIIOCOOHOCTU
YyBCTBOBATH M MIOHMUMATh BaXKHOCTH TPOOIEMEI.

Wnentudunupys mnpobieMy W ONpenessist MepBONPHUYMHBI, OO0ydJaromuecss Kak Obl
«CTaBIAT  JAMArHo3», JJIg 4Yero HeoOXOJUMO TOHMMaHHE  B3aMMO3aBUCHMOCTEH U
(yHKIMOHATBHBIX CBA3eH B aHamu3upyemoil cutyauuu. [Tocie Toro, kak odydaronirecs MoHsIN
CYILIECTBYIOIIYI0 MPOOJIEMHYIO CHUTYalMl0, OHU TOJy4aroT 3afaHue cHOpMyIHpOBaTh LIEIU
JanpHeimeil paboThl ¢ 3aJJaHUeM, YTO IPOUCXOIUT B XO/€ IPYIIOBOM TUCKYCCUU.

- cbop wmHbopmaruu. Jumaktudecku oOpaOOTaHHBIE 3aJaHHS COAECPXKAT HApPSAY C
ONKCAaHHEM CUTYallMU KpaTKoe pe3ioMe, paboure 3afaHus U BOIPOCH! IS AUCKYCCUU, KOTOPBIE
MOMOTal0T y4alllUMCS OPHEHTHPOBAThCSI B TEUEHHWE BCEro Ipoliecca pelIeHUs MpoOJIeMBbl.
KommeHTapuu mpernojaBaTenss MO3BOJSIOT NPUBECTH B COOTBETCTBUE C WHAWBUAYAJIbHBIM
YPOBHEM pa3BUTHS 00ydaromuxcs GopMyJINPOBKY 3aJaHHH.

Ecnmu 3ajmaHue mpenocTaBisieT OTpaHUYEHHYI0 HHQPOPMALMIO, OT O0yYaroluxcs
TpeOyeTcst caMUM Pa3fgo0bITh OTCYTCTBYIOIIYIO, HO HEOOXOAWMYIO Uil TPUHSTHS PEIICHHS,
uHpopmanuto. i orbopa mHpOpManuu OJKHBI ObITH BbIpaboTaHbl KpuTepuu. OnHa U3
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BO3MOXKHOCTEH TMOJIyueHHs JOMOJIHUTENbHOW MH(pOpMAIMK - oOpalleHue K mpernoaasaTento. B
TAKOM CJIydae 3KOHOMMHTCSI BpeMs, INPENojaBaTellb ONEPATUBHO IOJY4aeT MPEACTaBICHUE O
3aTpyAHEHUSIX, O0yJalommXxcs U npodenax B UX 3HAHMSX, CIEIOBATEIbHO, MOXKET OBICTPO HX
ycTpaHuTh. OIHAKO TaKOM MOJIXO/ K HOJIY4YEHHUIO HH(pOpPMAIMK CO3AAET ONACHOCTh, KOO TPYIHO
IIPOrHO3MPOBAaTh PE3YJAbTAaT €ro BO3ACHCTBMS Ha IOCIENyollee peuieHue rpynnsl. [Ipyras
BO3MOKHOCTb IOJY4€HUSI HH(POPMALIUU - CAMOCTOATENIbHBIM MOMCK UICTOYHUKOB, COOp U OLIEHKA
uHpopManuu, YTO TpedyeT cCHenuaabHOW TOATOTOBKM  oOywaromuxcs. Cruemyromas
BO3MOXHOCTb - J10ObIBaHHE MH(OpMAIMKM BHE 0Opa30BATEIBHOIO YUpEXAEHUs, HapuMmep, Ha
npennpusaTusax. Tak oOywaromiyecs: 3apaHee 3HAKOMATCA C PA3IMYHBIMU BO3MOXKHOCTSIMU
peanbHbIX paboYuX MECT, YTO BaXKHO JJIs UX Oyayliel mpodeccuoHalIbHON 1eATEIbHOCTH.

Wrtak, Ha paHHOM cTyneHM oOydarouuecss JOJDKHBI HE TOJBKO IPOAaHAIM3UPOBATH
IPEOCTaBICHHbIH (aKTHUECKUIl Marepuan, HO, €CIM 3TO HEOOXOIMMO, CaMOCTOSITEIbHO
coOpaTh M OIICHUTH JTOTIOJIHUTENBHYIO HHPOPMALIHIO.

Ota paboTa NPOBOAUTCS B MaJIbIX IPYIIaxX, KOTOPbIE TOJIKHBI CAMOCTOATEIBHO OCBOUTh
MIOCTAaHOBKY IMPOOJIEeMBl TpU aHanu3e curyanuu. [IpenmymiecTBo pabOTHl B MaibIX Tpymnmax B
TOM, YTO O0YyYaroIUecs C pa3HbIM YPOBHEM ITOJATOTOBKH MOT'YT B3aUMHO OOMEHHMBATHCS CBOMMU
3HAHUSIMH U OTIBITOM; 3aCTEHYMBBIC O0YYarOIIUECS MOJIYYar0T BO3MOXXHOCTH HPOSIBUTH CE0sl U
CaMOYTBEPIUTHCS; Yy BCEX YYAaCTHUKOB TIPYIMIbl Pa3BUBAETCS yMEHHE paboTaTb B KOMAaHJE,
TOTOBHOCTb K KOOIEPALlMU M KOMMYHUKALIUU.

- paccMmoTpeHue anbTepHaTMB. Ha 3TOll cTyneHM Ha mnepenHeM IUIaHE HaXOIUTCA
pa3BuTHE anbTepHATHB JeiicTBUi. OOy4aromuiicss JOKEH OCBOOOIUTHCS OT OJHOMEPHOTO
MBILIIEHHSI, KOTOPOE PacCMaTPUBAET TOJIBKO OJIHY BO3MOYKHOCTb WJIU PElIEHUE KaK MPaBUIIbHOE.
HeoGxonuMo 00paTHTBCS K TBOPYECTBY OOYYarOIIMXCs, YTOOBI HAWTH KaK MOXKHO OoOJbIle
QIbTEPHATUB DPELICHUs JUIsl UCCIEeNOBaHMSA CUTyaluuu. YTOOBI CyMeTh MpPEIOKUTh OOJbIle
albTEpHATUB OT CTYJEHTa, TPeOyeTcs pacCMOTPETh KOMIUIEKCHYIO MpoOJieMy IOJ pa3HbIMU
yriamu 3peHus. JlonogHuTenbHbI 3pGEKT COCTOUT B TOM, YTO IPU BKIIOUEHHUH MHOTMX TOYEK
3peHHsl B KOMIUIEKCHYIO CUCTEMY TPeOyeTCsl yBEIMYEHHUE CHIIbI BOOOpaKEHUsI 00yJaroIerocs.

3amada 3TOM CTYMEHHM COCTOMT B TOM, YTOOBI OTKPBITH O0YYaIOIIUMCSI pa3HOCTOPOHHUE
CIOCOOBI MBIIIIEHUSI M Pa3bsICHUTh UM, UTO PEIIEHUs BCErJa MPUHUMAIOTCS Ha OCHOBE BbIOOpa
U3 MHOTHX aJbTEpHAaTHB. B NMPOM3BOACTBEHHO-IKOHOMHUYECKOM OOYYEHHM PEIKO CYIIECTBYET
JUIIb  OAHO  pemieHne mnpoOiembl.  OOywarommuiics  JOJDKEH  CTAHOBHUTHCS — Oouee
«4yBCTBUTENIBHBIM», 4YTOOBI B TOCIEAyoUled NpopecCHOHATbHOM M JIMYHOM >KU3HU He
NPUHUMATh I[IPE/ICTABIsIEMblE PEIIEHUs BCJIEMYyI, a HCKAaTh BO3MOXHbBIE aIbTEPHATHBBI.
PaccmoTpenue anpTepHAaTUB MIPOUCXOJUT B MAJIOW IPYIIIIE.

- npuHATue pemenus. Ha aToil ctynenu ot oGyuaronuxcs TpedyeTcss HAUTH COBMECTHOE
peleHre BHYTpH Majod rpymmbl. Jlo TOro, kak NpUMTH K 3TOMY, OOydaromuecs JOJKHBI
COIOCTaBUTh BCE HalJICHHbIE albTEpHATHBBI perieHus. UToObl cyMeTh NPUMTH K PELIECHUIO Ha
(byHaaMEHTaIbHOW OCHOBE, OHM JIOJKHBI IPUHATH BO BHUMaHHME NMPEUMYIIECTBA U HEJOCTATKH
KOKIOW OTAETbHOW aJbTepHAaTUBBI, a Takke ux mnocieactsus. Eciu oOywaromuecs B
3aKJIFOYEHHE XOTAT CPAaBHUTH AIbTEPHATUBBI, TO MMEET CMBICI MHCbMEHHO 3a(HUKCUPOBAThH
MPEUMYIIECTBA U HEJIOCTATKH, a TaK)Ke MOCIEACTBUSI OTAEIbHBIX albTepHATUB. [IpenmyiecTBo
3leCh B TOM, UYTO OOY4Yaroluecs COXPaHSIOT o0Iee MpeJCTaBIeHHUE, YTOObI, HCXOId U3
palMoHalIbHBIX, IO HX MHEHHIO, KpUTEpHMeB HaWTH onTuMaibHoe pemieHue. Jlanee
o0yyaromuMcsl TpeasaraeTcsi MUCbMEHHO 3a(UKCUPOBaTh (aKTOPBl M apryMEHThI, KOTOpbIE
OKa3aJI BIMSHUE HAa UX MPOIECC PEIICHUS.

- Ipe3eHTanus pemenusd. [Ipe3eHTanus pelmeHus NpoOUCXoIuT yKe HE B MaJIbIX Ipynnax,
a nepenl Bcel ayautopuei. [lpu 3ToMm oTaenbHbIe TPYNIbI MPEICTaBISIOT pelleHne, K KOTOPOMY
oHM npuuuM. Ecim wuccienoBaHue ciydas INpeajsaraeT IOpPOCTPAHCTBO JUISl HECKOJIBKHX
BO3MOXXHOCTEH pellIeHusi, TO HY>KHO HCXOJUTh U3 TOrO, YTO OTHENbHBIC IPYMIbl MPUIUIA K
pa3sHbIM U YaCTUYHO IPOTHBOINOJIOXKHBIM pelieHUsIM. M3 3TOro MOXHO pa3BUTh OXKHBJICHHYIO
JTUCKYCCHIO, TIPU KOTOPOM Kak/ias rpyria MbITaeTCcsl apryMEHTUPOBATh CBOE pELIeHHE, HO MpU
3TOM IIPUHHMMAET BO BHUMAaHKME BO3paKEHUsI ONIIOHEHTOB. Ha 0CHOBE Bo3pakeHMi Manas rpymnmna
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MOXET camMa KOHTPOJIMPOBaTh, yOeAMTENbHA JIM MX LENb apryMeHTOB. Tak Kak OTAeIbHbIE
MaJble TPYIIbl JEHCTBYIOT KAK MPOTHBHHUKHM, MX 3aJada - ¢ OJHOW CTOPOHBI, 3aILUTUTH CBOE
peleHue, a ¢ APyrou, KPUTUIECKU MPOBEPUTH APTYMEHTHI JPYroi rpymnibl. YTOOBl «BBIPACTH
JUIs TaKOM BO3MOXXHOM «ropsyei» AUCKycCHH, OOydarolluecsl JOJKHBI CHayajla HaydUTbCs
UCKYCHO BIJIAJICTh SI3BIKOM W aprymeHTamu. B 3Toi#l (haze cienyer momadepkHYTh pOJb YUUTENS
KaK MoJepaTopa, KOTOPBIA 3a00TUTCA O PeryJupyeMoM XoJe JUCKYCCHH. BakHbIM ycioBueM
3/1€Ch SIBIISIETCA TO, YTO MPEINO0/IaBaTelb caM JOJKEH BiaJeTh HEOOXO0AUMON KOMIIETEHIIUEH AJIs
OCYILECTBIICHHS PYKOBOJICTBA 00YYAIOLIMMHUCS B paMKax JUCKYCCUH.

- CpaBHUTENBHBIN aHaM3. B paMkax 3ToW mocieqHed CTymeHu ydeOHOro Impoiecca
o0yyaroIMMUCST  CPaBHUBAIOTCS  HAWJEHHBIE pELIEHUA C pELIeHUEM, NPUHATBIM B
neiictBuTenbHOCTU. CpaBHEHHME JA€T BO3MOYKHOCTh KPUTHYECKH PACCMOTPETh, KaK CHUTYALUIo,
TaK U NPUHATOE PelleHue. YKa3aHus B KHUIE PELICHUH CIeAyeT IMOHUMATh, KaK MPEJIOKECHUS
JUISL PEIICHMs M Kak MPOCTPAHCTBO I AJIBTEPHATUBHBIX CTpPATeTHH pemeHus. Bo3MoxkHO,
oOyuyaromuecs: pemar, 4To, ¢ KpUTUYECKOH TOUYKM 3pEHUs, NPEAJIOKEHHE K PELICHUIO yXKe He
COOTBETCTBYET COBPEMEHHBIM TIpaHullaM U HopMmaM. Ecimu oOyvaromuecs crnocoOHbl K
KPUTHYECKUM OLIEHKAM COBPEMEHHOI'O COCTOSIHMS, TO OHM CMOTYT PacKpBIThCA KakK JIMYHOCTH,
JKeJaroIIre OCO3HAHHO BIUATH Ha Oyayiee pa3BUTHE.

D¢ dexTuBHOCTH pabOTHI C UCHOIB30BAHUEM METOJIAa aHAIN3a KOHKPETHOW CUTyallud BO
MHOI'OM 3aBUCUT OT YMEHHMsI MPENOoJIaBaTelsi OpPraHu30BbIBaTh IPYNIIOBYI0 paObOTy: HANPaBIATH
Oeceny B Hy)KHOE pYyCJ0, KOHTPOJIMPOBATh BpEMsl, BOBJIEKAaTh B AUCKYCCHIO BCEX 00ydaroIuxcs,
o0ecrieynBaTh MPOJYKTUBHYIO OOpaTHYIO CBsI3b, KOPPEKTHO (HOPMYIHpPOBATH BONPOCH M
3ajjaHus, 0000IaTh pe3yabTaTbl U MOJBOJUTH UTOTH. B 3THX wensx mosie3Ho pa3paboraTh U
UCTIOJIB30BaTh HA 3aHATHSIX PEKOMEHIAIMH ISl YIaIUXCs 10 paboTe ¢ TOJOOHBIMH 3a/IaHHSIMH.

Haxkonen, He00X0AMMO KOPPEKTHO COCTaBUTb U OPOPMHUTH COOCTBEHHO caMO 3aJaHuE.
Kak yxe roBopmioch, coiepxaHHE 3aJaHHUsl OOBIYHO COCTOMT W3 [aKeTa CHEUUAIbHO
0J0OPaHHBIX B COOTBETCTBUM C JUIAKTUYECKUMU LENAMU MaTepuaioB. CUTyalusi MOXKeET ObITh
CMOJICJINPOBAHA, HO B CTPOIOM COOTBETCTBUU C CYIIECTBYIOIIEH PEAbHOCTBIO.

Kak B m000M yBIeKkaTelbHOM IOBECTBOBAHMHM, B 3aJaHMM, JaObl BbBI3BATh
MO3HABATEJIbHYI0 AKTUBHOCTh OOYyYaroIMXCs, JOJDKHBI TPUCYTCTBOBATh: BBEJEHUE, LIEJb
KOTOpOT0 BBI3BaTh MHTEPEC K MPEUIaracMOMy MaTepuaity, IpOAEMOHCTPUPOBATh IPAKTUYECKYIO
LIEHHOCTb U CBS3b C M3y4YaeMbIM MaTepuaioM (AUCHUILIMHON, TEMOM); TJIaBHAs 4acTh, KOTOpas
COJCPXKHUT ONHCAHUE MPOOJEMHON CHUTyallud, HEOOXOIMMBbIE CCBUIKH, COOTBETCTBYIOIINE
LUTaThl, XapaKTEPUCTUKH JAEUCTBYIOIIMX JIUL, MPEJICTABICHWE O BHYTPEHHUX M BHEIIHUX
B3aMMOCBS35X U B3aUMO3aBUCUMOCTSIX; 3aKJIFOYEHHUE, I/1e IPUBOAATCS 0000IEHNS, OMMChIBAECTCS
aKTyaJIbHOCTh M 3HAaYMMOCTh MpOOJEeMbl, AKLEHTUPYIOTCS OIPaHUYEHHUS, BIHUAIOLIUME Ha
BO3MOYKHOCTH pa3pelieHus IpoOaeMsbl.

6. OHEHOYHBIE CPEJCTBA JJIsd TEKYIIET'O KOHTPOJISI YCIEBAEMOCTH N
MPOMEXYTOYHOM ATTECTALIMA

6.1. Opranu3zanusi BXOJHOI0, TEKYIIEro H MPOMe:KyTOYHOI0 KOHTPOJIsI 00y4eHust

BxoaHoe TecTupoBaHUE — HE PELYCMOTPEHO

Texkynuil KOHTPOJb — YCTHBIM ONPOC, aHAIW3 NMUCbMEHHBIX MPAKTUYECKUX 3aJaHUM, JOKIa-

IIPE3EHTALINSA, ICCE, TECT
IIpomexxyTouHast arrecTanus — 3a4eT
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6.2.

10.

~w

o

©ooN»

11.
12.

13.

14.

TemaTuka 10KJa0B (3cce)

HopmartuBHbIe TIpaBOBBIC aKThI, PETYIUPYIOIIHE chepy AeTOMPOU3BOACTBA OPTaHU3AINN 1
OpraHOB rOCY/IAPCTBEHHOTO YIPABJICHUS U MECTHOTO CAMOYTIPABJICHHUS! (CPAaBHUTEITBHBIN
aHamn3).

IOpuanyeckass OTBETCTBEHHOCTh TOCYJAPCTBEHHBIX CIY)KAlMX W HHBIX paOOTHHKOB,
3aHATBIX B cpepe eNONpOn3BOCTBA B OpPraHax TOCYJapCTBEHHOI'O YIIPABICHUS K MECTHOTO
CaMOYIPaBIICHUSI.

CucremMbl TOKyMEHTAIllMM, OCHOBHBIC TIOHATHS W TPHHIMIIBL (hOopMUpOBaHUS. JIOKYMEHTHI
Pa3IMYHBIX CHCTEM TOCYIAPCTBEHHBIX M MYHHUIIMIIAIBHBIX OPraHOB.

[lpuHIMITBI ~ OpraHU3ald  JIOKYMEHTOOOOpOTa, BBIOOP  ONTUMAIBHOTO  MPUHIUIA
OpraHu3alii  JIOKYMEHTOOOOpOTa OpraHOB TOCYJAQpCTBEHHOTO M MYHHIMIIAIBLHOTO
YIIPaBIICHUSL.

Perucrpanust JOKyMEHTOB OPraHOB TOCYIApCTBEHHOTO YIPABICHUS M MECTHOTO
CaMOYIIPABJICHUs, 3HAYCHHE, COJCpKaHue, (HOPMBI, MPEUMYILECTBO SIICKTPOHHOH (opMbI
PETHUCTPALHH.

KoHTpoIh HCHOTHEHHST JOKYMEHTOB, 3HAUCHHUE, COACPIKAHUE, TPEUMYIIECTBO IEKTPOHHON
CHCTEMBI KOHTPOJIS.

Pabora ¢ oOpameHnsiMiA TpaXaaH B OpraHax rOCYQpCTBEHHOTO YIIPABICHHS W MECTHOTO
CaMOYIIPaBIICHUSI.

Jenonpon3Bo/CTBeHHAs  Ciryx0a, e, 3aJadd, MeCTO B CTPYKType OpraHoB
TOCYJIAPCTBEHHOT'O YIIPABJICHHS 1 MECTHOTO CAMOYITPABIICHUSI.

3HaueHre ¥ 0COOCHHOCTH HMCIIOJIb30BAaHUE COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTUH B
JEATEIbHOCTH OPTaHOB TOCY/IAPCTBEHHOTO YIIPABJICHUSI U MECTHOTO CaMOYIIPaBIICHHUSI.
[TpoGembl GOPMUPOBAHUS U BEIICHUS SITUHOW CHCTEMBI AJIEKTPOHHOTO JIOKYMEHTOO00pOTa
(enepatbHBIX OPraHOB BJIACTH, OPraHOB BIAcTH cyObekToB Poccuiickoii deneparum

6.3. KypcoBasi pa6oTa - He npeaycMOTpeHa

6.4. Bonpocsl k 3a4eTy

[TonsTve, wemw, 3amaud M 3HaueHHe Kypca «HPOpMaIMOHHO-IOKYMEHTAIIMOHHOE
obecrieueHre HOPUINUECKON JIeITeTbHOCTI,

OCHOBHBIE KaTeTOPHU JICTIONPOU3BO/ICTBA  TOCYAAPCTBEHHBIX OpraHoB Poccuiickoi
ODenepanuy;

IlonATHE M1 BUIIBI TOKYMEHTOB;

OduimanbHbIil JOKYMEHT: IOHATHE, OpTraHbl IPUHATHUS, FOPUIMYECKOE 3HAYECHHE,
HopmaruBHoe mnpaBoBoe oOecrieueHHe JEIONPOM3BOJICTBA  T'OCYJApCTBEHHBIX OPraHOB
Poccuiickon ®enepanyu;

IOpunnueckas cuita nokymenra. fOpuandecku 3Ha4uMble pEKBU3HTHI;

OpuUrnHanbHOCTB, NOAJIMHHOCTD U KONUIHOCTh JOKYMEHTOB;

IOpunnueckas cuia konnii. Hotapuanbaslie Konuy;

ITomyiMHHBIE U TOAJIOKHBIE JOKYMEHTHI,

. Yaudukanus W CTaHAapTH3anus  JOKyMeHTOB.  DopMmynsap  COBPEMEHHOTO

YIIPABJIEHUYECKOI0 JOKYMEHTA,

PexBuszuTtsl, pernamentupyemsie ['OCT. TpeboBanus k 0hOpMIEHHIO PEKBU3UTOB;
[Topsimox 0003HauUEHUs] HAUMEHOBAHUSI OPTaHU3AIMK - aBTOpA JOKYMEHTA, CIIPaBOYHbIC
JaHHbIe 00 aBTOpE JOKYMEHTA, IOPAI0K 0(OPMIICHHSI TIOYTOBOIO aJIpeca;

IIpaBoBBIE OCHOBBI YIOCTOBEPEHHs [OKYMEHTa — IIOJIUCH, II€4aThb, YTBEP:KICHHUE,
COTJIaCOBAHME, BU3UPOBAHMS;

bnanku nokymMeHTOB. Buibl 61aHKOB M HOPSIIOK PACIIONOKEHHsI PEKBU3UTOB B OJIaHKE
(YrioBoe U IIEeHTPOBAaHHOE);
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15.
16.

17.
18.
19.
20.
21.
22.
23.

24.
25.

26.

27.

28.

29.
30.

31.

32.

33.

34.

35.

36.
37.
38.
39.
40.
41.

42.
43.

44,
45.

[TonsATHA «BXOIAIUN JOKYMEHT», «UCXOIAIUN JOKYMEHTY, «BHYTPEHHUN JOKYMEHT;
IIpuem, opraHusanusi TNPOXOXKIECHUS M TOPSINOK HCIOJHEHUS IOCTYNAIOIIHUX
JIOKYMEHTOB;

[TonsiTve «perucrpanus TOKymMeHTa». Llenn peructpanunuu JOKyMEHTOB;

@DOopMBbI pETUCTpaLlii JOKYMEHTOB U MOPSAIOK MX 3aII0JIHEHUS;

[TonsiTne «HOMeHKIIaTypa nen». HazHaueHre HOMEHKIAaTyphl Ae;

TpeboBanus1, IpeabIBIsEMBbIE K COCTABICHHIO HOMEHKIIATYPHI /11 OpraHu3allny;
Bormpockl  TOKyMEHTaIMOHHOTO 00eCeYeH s FOPUIMUECKOMN JIEITENIbHOCTH, PEryIupyeMble
3akoHOM P® «O rocynapcTBeHHOM repoey;

Buna 1okyMEHTOB, Ha KOTOPBIX MOKET Pa3MeIIaThCsl TOCyIapCTBEHHBIN repd Poccutiickoit
®denepanuu;

Bormpockl  JOKyMEHTaIMOHHOTO 00eCeYeH s FOPUIMUECKOMN JIEATENIbHOCTH, PEryJIupyeMble
3ak0HOM P® «O0 00s13aTeNbHOM IK3EMIUISIPE TOKYMEHTOBY;

Buzpl 10KyMEHTOB, BXOASIIUX B COCTaB 00s13aTE€IbHOI0O 3K3EMILIAPA;

['ocynapcTBeHHbIe  MH(OPMAIIMOHHBIE CHUCTEMBL:  3HAUCHUE  JUIA OPUINYECKON
JEATENbHOCTH;
Bormpockl  TOKyMEHTalMOHHOTO 00eCTIeYeHUsI FOPUINUECKON IS TEIIBHOCTH, PEryInpyeMble

3akoHOM P® «O06 apXuBHOM Jiene»;

Cpoku BpeMEHHOT'O XpaHeHUs! TOKyMeHTOB ApxuBHOTO (hoHma Poccuiickoit denepannn
JI0 MX IIepeaur Ha MMOCTOSIHHOE XPAHECHHUE;

Bormpockl  TOKyMEHTalMOHHOTO 00eCTIeYeHUsI FOPUINUECKON ICSITEIIBHOCTH, PEryInpyeMble
3akOHOM P® «O s3bikax Hapoa0B PDOy;

['ocymapcTBeHHBIE TapaHTUX PABHOIIPABUS A3bIKOB Hapo10B Poccuiickoit denepanmu;
S3bik  odunMaTbHOrO ONMyOJIMKOBAaHUS (elepalibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(deneparbHBIX 3aKOHOB U MHBIX MPAaBOBBIX akTOB Poccuiickoit denepanuu;
Hcnonp3oBaHue SA3BIKOB B O(PHUIMAIBHOM JCIOMPOU3BOACTBE, B OQPHUIMAIBHOM
IIEPEIUCKE;

S3bIK CyIONpPOM3BOACTBA M JIENONPOU3BOJACTBA B CyAax M JEJONPOU3BOJCTBA B
IIPaBOOXPAHUTENBHBIX OpraHax;

Bormpockl  TOKyMEHTAIMOHHOTO 00ecredeH s FOPUIMUECKOM JIITENIbHOCTH, PETyIupyeMble
3akoHOM PO «O06 obecnieueHnn JnocTyna K HHGOpMalUM O JEATeTbHOCTH
rOCYJapCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CaMOYITPABIICHUSD,

CnocoObl oOecrieueHust JA0CTyna K HHPOPMAUM O JEATEIBHOCTH TOCYAapCTBEHHBIX
OpPraHOB ¥ OPraHOB MECTHOT'O CaMOYITPaBJICHUS;

Wudpopmanus o JESATENTbHOCTH TOCYAAPCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO
caMoympaBiieHUs, pa3Memaemass B cetu "HHTepHer". 3HaueHue nns  IOPUIAYECKOU
JIEATEIbHOCTH;

[Topran «l'ocyapCTBEHHbBIE YCIyTW» KAaK CUCTEMa TMOJYYEHHUS TOCYAApCTBEHHBIX U
MYHUIIMNAJIBHBIX YCIyT. [Iops/1ok 1 0COOEHHOCTH HCIIOJIb30BAHMUS;

3ampoc MHPOPMALUU O JESITEIBHOCTH TOCYyJapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
camoynpasiieHus. [Iopsaok peructpanuu 3ampoca U CpOKA OTBETOB;

Borpockl  TOKyMEHTalMOHHOTO 00ecTieYeH sl FOPUINUECKON IESTEIbHOCTH, PEryIupyeMble
3akOHOM P® «O nepcoHaIbHBIX TaHHBIX»;

Mepsl 1o obecrieueHnIo 0€30MacCHOCTH MEPCOHANBHBIX JaHHBIX IPU UX 00paboTKe;

Bupl nepcoHaNIbHBIX JaHHBIX M MX 3HAYEHUE JUT FOPUINYECKOMN JESITENbHOCTH;

Borpockl  TOKyMEHTalMOHHOTO 00ecTIeYeH ! FOPUINUECKON ICSTEIIbHOCTH, PEryIupyeMble
3akOHOM P® «O0 311eKTpOHHOM MOITUCH;

Hcnonb30BaHUE 3IIEKTPOHHOU NOAIKCH B FOPUIMUECKON IEATEIILHOCTH;

Bompocsl  JOKyMEHTaIlMOHHOTO 00eCIIEYeHNUS FOPUINUECKOM IESITeNbHOCTH, PEryaupyeMble
3ak0HOM P® «O rocynapcTBEeHHOI TaliHe»;

[lonATHE M 3HAaYEHHE TOCYAAPCTBEHHOMW TAWHBI JUIS FOPUIMYECKON JIEATETBbHOCTH;
[lepedeHb cBeIeHNI COCTABIISIIOIIMX TOCYIAPCTBEHHYIO TalHY;

22



46. CeneHus1, HE TIOJIEKAIME OTHECCHHUIO K TOCYIapCTBEHHOH TaifHe;

47. Tlopsimok pacceKpeurBaHusl CBEJICHHA COCTABIISIONIMX TOCYAapCTBEHHYIO TaiHY;

48. Bompockl JTOKyMEHTAIIMOHHOTO 00ECTICYEeHUSI FOPHIMYCCKON JeATEIHHOCTH, PETyITHPYeMbIe
3akOHOM P® «O koMMepueckoi TaiiHe;

49. TlonsiTve M 3HaYEHHE KOMMEPYECKOH TalHBI ISl FOPUIMIECKOM AESTEILHOCTH;

50. CBeneHus1, KOTOpbIE HE MOTYT COCTABIISITh KOMMEPUYECKYIO TalHY;

51. Borpockl  TOKyMEHTAIMOHHOTO 00eCTIeYeHHsI IOPUINUECKON ICSITEIIbHOCTH, PEryIupyeMble
«OcHoBamu 3akoHonarenbcTBa PO o HoTapuarey;

52. Bujpl HOTapUAILHBIX JCHCTBUM;

53. TpeboBanus K [OKyMEHTaM, HPEJICTaBISIEeMbIM ISl COBEPILEHUS HOTApUAIbHBIX
JIEUCTBUIA;

54. OTka3 B COBEpUICHUH HOTapUaIbHOTO JCHCTBUS, 3HAYCHUE;

55. FOpuaudeckass OTBETCTBEHHOCTh T'OCYJAPCTBEHHBIX CIY)KAlMX W HHBIX paOOTHHKOB,
3aHATHIX B c(hepe Aenonpou3BOICTBA B OpraHaX T'OCYJapCTBEHHOrO YIIPABJICHUS U MECTHOTO
CaMOYIIPaBIICHUS,

56. Peructparus JOKYMEHTOB OpPraHOB TOCYAApPCTBEHHOTO YIPABICHHUS U MECTHOTO
CaMOYIIPaBIICHUS], 3HAYECHHE, CONEp)KaHKe, (OPMBI, TPEUMYILECTBO SIEKTPOHHOU (POpPMBI
pErHCTpalvy;

57. 3HaueHne M OCOOEHHOCTH MCIOJIB30BAHUSI COBPEMEHHBIX MH(POPMAIMOHHBIX TEXHOJIOTHI B
JeITEIbHOCTH OPraHOB T'OCYJAPCTBEHHOTO YIPABICHHUS K MECTHOTO CaMOYTIPABIICHNS;

58. IIpaBuna u ocobeHHOCTH 0(hOPMIICHHST PEKBU3UTOB JJOKYMEHTOB, HCIIOIb30BAHUS OJJAHKOB H
rieyareil B opraHax rocyJJapcTBEHHOTO YIPaBJICHHUS K MECTHOTO CaMOYTIPaBIICHHUS;

59. Pabora ¢ oOpamieHusiMHA TpaXaaH B OpraHax TOCYAapCTBEHHOTO YIPABICHHUS M MECTHOTO
caMOYTIpaBIICHHUS,

60. OcobeHHocTH ~ MH(DOPMAMOHHO - JOKYMEHTAIMOHHOTO OOECHCYCHHSI B YrOJIOBHOM
CYZIOIPOU3BO/ICTBE;

61. [ToHsATHE W BHIBI JOKYMEHTOB HCIIOJIB3yEMbIX B YTOJIOBHOM ITPOIIECCE;

62. OcobeHHocT  MH(OPMALMOHHO - JOKYMEHTAIIMOHHOTO OOECTEUeHUsI B TPaKTaHCKOM
CY/IOTIPOH3BO/ICTBE;

63. [TonsTHE U BUJBI JOKYMEHTOB HCIIOIB3yEMbIX B TPa)kKIaHCKOM IPOIIECCE;

64. OcobeHHOCTH HH(MOPMAIMOHHO - JOKYMEHTAIIHOHHOTO OOECIICYCHUSI B aIMHHUCTPATHBHOM
CY/ZIOIIPOU3BO/ICTBE.

65. [ToHsATHE W BHIBI JOKYMEHTOB HCIIOJIB3yEMbIX B aJMHHHCTPATHBHOM ITPOU3BOJICTBE.

6.5. Bonipochl k 3k3aMeHYy — HE MPEYCMOTPEH YUYEOHBIM TJIaHOM

7. YYEBHO-METOJMYECKOE U HH®OPMAIIMOHHOE OBECTIEYEHUS
YYEBHOM JUCHUTITAHBI (MOY.JIST)

7.1. OcHoBHas JUTEpaTypa.
HopmaTuBHO-IpaBOBBIC AKTHI

1. «Koncrutymus Poccuiickoit @enepanumn» (MpUHATa BCEHAPOJIHBIM T'OJOCOBAaHUEM
12.12.1993 ¢ wu3MeHEHHUsIMH, OJOOPEHHBIMM B XO0J€ OOIIEPOCCUHUCKOTO TOJIOCOBAHUS
01.07.2020). O¢purnmaneusiit Teket Konctutyuu PO ¢ BHecenHbiMu nonpaBkamu ot 14.03.2020
OITyOJIMKOBaH Ha opUIATIEHOM MHTEpHET-TIOpTaje MIPaBOBOM uHpopManuu
http://www.pravo.gov.ru, 04.07.2020;

2. 3akor P® or 25.10.1991 N 1807-1 (pem. ot 31.07.2020) «O s3bIKax HapOIOB
Poccuiickoit ®enepauun» onyOoiuKoBaH Ha OQHUIMAIBLHOM HHTEPHET-TIOpPTaje IPaBOBOM
uHpopmarmu http://www.pravo.gov.ru - 31.07.2020;
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3. ®enepanbubiii 3akoH oT 14.06.1994 N 5-®3 (pex. or 01.05.2019) «O mnopsnke
OITyOJIMKOBaHUS ¥ BCTYIICHHS B CHITY (peiepaibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB, (helepaibHbIX
3aKO0HOB, akToB manar DeaepanpHoro CoOpanus»//  CoOpanume 3akoHomarenbcTBa P,
20.06.1994, N 8, ct. 801;

4. Oepepanbnbii 3akoH ot 18.12.1997 N 152-®3 (pen. ot 30.12.2015) «O
HaMMEHOBaHMX reorpaduuecknx 00bekToB» / Codpanue 3akoHomarenbersa PD, 22.12.1997, N
51, ct. 5718;

5. denepayibHBI  KOHCTHTYIIMOHHBIM 3akoH oOT 25.12.2000 N 2-®K3 (pex. ot
20.12.2017) «O TocynapctBenHoM Trepbe Poccwmiickoit  ®Denepanmm»// Cobpanue
3akoHoarenscTBa PD, 25.12.2000, N 52 (Hacts I), ct. 5021;

6. ®enepanbHbiii 3akoH oT 29.12.1994 N 77-®3  (pen. ot 08.06.2020) «O6
00s13aTeIbHOM DK3eMIUIIpe ToKyMeHTOBY// CoOpanue 3akoHomarenbctBa PO, 02.01.1995, N 1,
cT. 1

7. ®enepanbhblii 3akoH oT 22.10.2004 N 125-®3 (pexn. ot 28.12.2017) «O6 apxuBHOM
neine B Poccwiickoit ®enepanmmy// CobOpanue 3akoHonmatenberBa PO, 25.10.2004, N 43, cr.
4169;

8. ®enepanbubii 3akoH 0T 09.02.2009 N 8-D3 (pen. ot 28.12.2017) «O6 obecneueHuun
JocTyna K HMHGOpMAIMH O ACSTEIbHOCTH TOCYJApCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
camoynpasineHus»//Codbpanue 3akoHonatenberea PO, 16.02.2009, N 7, ct. 776;

9. ®enepanbubiii 3akoH ot 27.07.2006 N 152-®3  (pen. ot 24.04.2020) «O
MEePCOHATBHBIX TaHHBIX»//CoOpanue 3akonoaarenscTBa PD", 31.07.2006, N 31 (1 4.), ct. 3451;

10. ®enepanbubiii 3akoH oT 06.04.2011 N 63-D3 (pen. ot 08.06.2020) «OO6 311eKTpOHHOMN
nonanucuy// Codpanue 3akononarenscTBa PO, 11.04.2011, N 15, cT. 2036;

11. 3akon P® ot 21.07.1993 N 5485-1 (pen. ot 29.07.2018) «O rocymapcTBeHHOI
taiiney// Coopanue 3akonomarenscTBa PO", 13.10.1997, N 41, ctp. 8220-8235;

12. ®enepanbubiii 3akoH  oT 29.07.2004 N 98-®3 (pen. ot 18.04.2018) «O
KoMMepuecKkoi TaitHe»// Cobpanue 3akoHomaTenbecTBa PO", 09.08.2004, N 32, c1. 3283;

13. «OcHoBbl 3akoHOAaTenbcTBa Poccuiickoit @enepannu o HoTapuate» (yrB. BC PO
11.02.1993 N 4462-1) (pexn. ot 27.12.2019)// Poccwmiickast razera, N 49, 13.03.1993.

7.2. OcHoBHasi JUTEpaTypa

1) Yypwuios, A. 0. HOpuauyeckoe AeIONpPOU3BOACTBO: yueOHOE Tocobue it By30B /
A. 10. YypunoB. — 2-e wuzn., ucnp. u jgon. — MockBa: WznarensctBo [Opaiir, 2020. —
202 c¢. — (Boicmiee oopazoBanue). — ISBN 978-5-534-13734-7. — Texkcer: anektponHslii // 9BC
FOpaiit [caiit]. — URL: https://urait.ru/bcode/466645 (mata obpamenus: 11.11.2020).

2) Topoxoma, C.C. IOpuauyeckas TexHHMKa: y4eOHMK H  MPAKTUKYM  JUISI
akagemuueckoro 6akanaspuata / C. C. 'opoxoBa. — MockBsa : U3narensctBo IOpaiit, 2019. —
317 c.— (bakamaBp. Cnermumammct. Maructp). — ISBN 978-5-534-00408-3. — Texkcer
anektponHbi / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3) TI'poszoBa, O.C. Jlenonpou3BOACTBO: yueOHOE TMOCOOHE Ui aKaJeMHYECKOTo
OakamaBpuata/ O. C.I'pozoBa. — MockBa: W3marensctBo HOpaiit, 2019.— 124c.—
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekcr: anektponnsiii / OBC HOpait
[caiiT]. — URL: https://urait.ru/bcode/438790

7.3. lonoJTHUTEILHAS JIUTEPaTypa

1) IManacenko, 1O0. A. Jleaompou3BOACTBO: JAOKYMEHTAI[MOHHOE  OOeCreueHHe
yrnpaBneHus: YueOnoe nocobue / [Tanacenko HO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c¢. - (BO: bakamaBpuar). Texkcr:  anektponnsii. -  URL:
https://znanium.com/catalog/product/542773
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https://new.znanium.com/catalog/product/542773

2) Kamranuna, T. B. KOpuanueckas texuuka: YueOnuk / Kamanuna T.B., - 2-¢ u3n.,
nepecMmotp. - Mocksa: Op.Hopma, HUI[ UHOPA-M, 2015. - 496 c. TekcT: 3lIEKTPOHHBIU. -
URL: https://znanium.com/catalog/product/491346

3) Kabamos, C. HO. AHTHKOppPYNIIHOHHAS KCIIEPTH3a HOPMATHBHBIX MPABOBBIX AKTOB
Y TIPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB: OpPTaHM3AIMS M BOMPOCHI JOKYMEHTHPOBAHUS :
yue0. mocodbue / C.}O. Kabamog, FO.C. Ka6amos. — Mocksa: UHOPA-M, 2019. — 240 c. —
(Beiciee oOpasoBanue: bakamaBpuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcrt: anektponnsii. - URL: https://znanium.com/catalog/product/1026942

4) beixoa, T. A. JlokyMeHTaIlMOHHOE OOECIICUCHHUE yIpaBlIeHHs (IeTOMPOU3BOJICTBO) :
yueOnoe mocobue / T.A. beixoma, T.B. Kysnenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3snenoBoii. — 2-e¢ u3z., nepepad. u pomn. — MockBa: UTHOPA-M, 2020.— 304 c. + Jom.
MaTtepuaibl [DIeKTpoHHbIN pecypc]. — (Bwicmiee o6pa3oBanue: bakamaBpuar). - ISBN 978-5-
16-004805-5. - Tekct: anekTponnsiid. - URL: https://znanium.com/catalog/product/1078152

5) Usupos, B. B. CynebHoe aemonpous3BoAcTBO: yuebHOoe mocobue / B. B. UBupos. -
Mocksa: PT'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexrponHsiii. - URL:
https://znanium.com/catalog/product/1195543

6) IlpaBoBble ¥  OpPraHMU3AlMOHHBIC  OCHOBBI  MPOTHUBOACHCTBHS  KOPPYIIIUH:
MEXIYHAPOJHBI M POCCUHCKHI OMNBIT: COOPHUK MarepuaioB MexXIyHapOJHOW HaydyHO-
npaktudeckoit koudepenuuu / nmox pen. E. B. Bypnunoi, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: onekrponnbid. - URL:
https://znanium.com/catalog/product/1194821

7) KynsieB, H. H. lokymentoBenenue: yueonuk / H. H. Kynsies, JI. H. Ypanos, A. I
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - TekcT: 31eKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

8) MupopMaIlmoHHbIC TEXHOJIOTHH B JOKYMCHTAIMOHHOM OOECIICUCHUU YIPaBICHHUS H
apxuBHOM Jene: yaeOnuk st By30B / H. H. Kynaes, T. B. Kongpamoga, E. B. Tepentnesa, A.
I'. ®abpuunos / mox obul. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anextpounsiit. - URL: https://znanium.com/catalog/product/1211641

7.4 TIporpamMHoOe obecnieyeHune

Ne Haumenosanue Koa- Homep Junen3uu OcHoBanue
MPOAYKTA BO
Microsoft Volume Jorosop-odepta Ne Tr017922
1 License 48457427 ot 06.04.2011
Applications - Office
Standard 2010 25 *
Microsoft Volume I'oc. kontpakt Ne 14/09 ot
2 License 45411627 14.04.2009
Applications - Office
Professional Plus 2007 13 *
Applications - Office
Standard 2007 50 *
[IpaBoBas cucrema Horosop 0/H ot
3 "KoncynpTanT" 1 29.01.2015 Horosop 6/1 ot 29.01.2015

B VuuBepcutere oOecrmeueH IOCTYyNl K COBPEMEHHBIM HpOQecCHOHaIbHBIM 0azam
JTAHHBIX, UTHOOPMAIIMOHHO-CIIPAaBOYHON CUCTEME, HJIEKTPOHHO-OMOIMOTEYHBIM CUCTEMAM:
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CoBpeMeHHbIe PoPeccHoHAIbHbIE 0a3bI JAHHBIX

HaumenoBanme Hoctyn
Polpred.com O630p CMU https://polpred.com/news
Hayunas AJIEKTPOHHAs oubnmumoreka | http://elibrary.ru
eLIBRARY

OdunmanbHbII cepsep opraHoB | http://www.gov.ru
rocylapcTBeHHOM  BiacTh  Poccuiickoit

Denepannn

HNudopMannoHHO - clIpaBoYHAasi CMCTEMA

HaunmenoBanue

Hoctyn

CrnpaBouHO-TIpaBOBast cucrema

«KoHCcynapTanT+»

http://www.consultant.ru

JIEKTPOHHO-0UOJINOTEYHbIE CHCTEMBI

HaumenoBaunue

Hocryn

SBC Znanium.com

https://znanium.com

ABC IOPAUT

wWww.urait.ru

7.5. DJeKTpOHHBIE pecypchl

INTERNET — pecypesi

www.ksrf.ru - Koncrurynmonnsiii Cyn PO
www.supcourt.ru - Bepxosnsiii Cyn PO

Nk D

http://deti.gov.ru/ - VYmosHOMOYEeHHBIN
npaBaM pebeHKa
http://www.president-sovet.ru/ -

9.

http://www.duma.gov.ru - l'ocynapctBennas Iyma PO

Www.gov.ru - CepBep opranoB rocyaapctBeHHo Biacti Poccuiickoit deneparun
http://ombudsmanrf.org/ - YnonromoueHHbI# o paBaM denoBeka Poccun
http://www.genproc.gov.ru/- I'enepanbHas npokypatypa Poccuiickoit denepannu
www.kremlin.ru - TIpesuaent Poccuiickoii denepannu
npu IIpesunente Poccuiickoit Penepaunu

Coser mnpu Ilpesupente Poccuiickoit Denepanun

110 Pa3BUTHIO I'PAKAAHCKOI'O O6H_IeCTBa " 1IpaBaM 4YCJIOBCKa

10. http://www.gov.ru/main/ministry/isp-vlast44.html - ®enepanbHble OpraHbl HCIOIHUTEIBHOM

BJIACTHU
11.http://base.consultant.ru/ -
«Koncynprantl Iimrocy

WHTEpPHET-BEPCUs

12. http://www.garant.ru/ - CripaBouno - mpaBoBasi cuctema «I apaHrTy.

13. http://diss.rsl.ru - Dnexrponnas bubmmoreka uccepranmit Poccuiickoil rocynapcTBeHHOM
oubmmotexkn DB/ PI'b. Brirroyaet moaHOTEKCTOBBIE 0a3bl JaHHBIX JUCCEPTAIIHI.

7.6. MeTonnueckue yKa3aHusi 1 MATEPHAJIbI 0 BUAaM 3aHATHH

Memoouueckue YKAa3aHusl no 1eKYuoOHHbIM 3AHAMUAM.

B X0[4€ JICKIUU CTYACHTaAM PEKOMCHAYCTCA KOHCIICKTUPOBATh €€ OCHOBHBIC ITOJIOXKCHUA,
HC CTOUT IBITATHCA MOOCJIOBHO 3alnCaThb BCHO JICKIIUIO, IOCKOJIBKY CKOPOCTH JICKIIMK HC
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paccuMTaHa Ha ayTEHTUYHOE BOCIPOM3BE/ICHUE BBICTYILJICHUS JIEKTOpAa B KOHCIEKTE, TEM HE
MEHee OHa SIBJIAETCS JAOCTATOYHOW Ui TOrO, YTOOBI CTYAEHT CMOT HE TOJBKO YCBOWUTH, HO U
3aukcupoBarte Ha Oymare CYIIHOCTh 3aTPOHYTHIX JIEKTOPOM IpOOJIEM, BBIBOJBI, a TaKKe
y3JI0BBIE MOMEHTBI, Ha KOTOpbIE 00palaeTcsi 0co00e BHUMAHKE B XO/I€ JICKIIHH.

OCHOBHBIM CPEICTBOM PabOTHI HAa JICKIMOHHOM 3aHSTHH SIBIISIETCS KOHCIEKTUPOBAHHUE.
KoncnektupoBanue — Tmpolecc MBICIEHHON mepepadOTKu W MHUCbMEHHOHN  (uKkcauuu
uHpOpMaLUK, B BUAC KPAaTKOTO H3JIOKEHUS OCHOBHOTO COJIEpKAaHUSA, CMBICIIa KaKOro-inbo
TEKCTa.

Pe3ynbrar KOHCHEKTUPOBAHUS —  3alUCh, [O3BOJISAIONIAS  KOHCIEKTHPYIOLIEMY
HEMEIJICHHO WJIM 4Yepe3 HEKOTOPBIH CPOK C HYXKHOM IMOJHOTOW BOCCTAHOBUTH MOJYYEHHYIO
uHpopmanuio. KoHCmekT B mepeBoie C JaThIHU O3HadaeT «o03op». Ilo cymiectBy, ero u
COCTaBIISITh HAZ0 Kak 0030p, COJEpKalllil OCHOBHBIE MBICIHM TEKCTa 0e3 MoapoOHOCTEl U
BTOPOCTEINEHHBIX JeTalield. KOHCTIeKT HOCUT MHAMBUAYaTU3UPOBAHHBIN XapaKTep: OH pacCUUTaH
Ha CaMOro aBTOpa M MOATOMY MOXKET 0Ka3aThCs MaJOMOHSATHBIM AJIs APYTUX.

JUis TOro 4roObl OCYHIECTBJIATH 3TOT BMJ padOThl, B KaXXIOM KOHKPETHOM Cllyuyae
HEO0OXOIUMO IPaMOTHO PELIUTh CIEAYIONINE 3aJauHu:

1. CopuenTupoBaThCsi B O0IIEH KOHLENMUUU JEKIUU (YMETh OMNPEIENIUTh BCTYIUICHUE,
OCHOBHYIO YacCTh, 3aKJIIOUYCHHE).

2. VYBUIETH JIOTMKO-CMBICIIOBYIO KaHBY COOOIICHHS, MOHSATh CHUCTEMY H3JI0KCHHS
uH(pOpPMAaIIMHU B IEJIOM, a TAKXKE XOJ Pa3BUTHUS KKAON OTJEIbHON MBICIH.

3. BBIABUTH «KIIIOUEBBIC» MBICIH, TO €CTh OCHOBHBIE CMBICJIOBBIC BEXH, Ha KOTOPHIC
«HAaHU3aHO» BCE COJICPKAHHE TEKCTA.

4. OnpeenuTh NeTATH3UPYIONTYI0 HH()OPMAIIHIO.

5. JlakoHn4yHO c(HOpMYIHPOBATh OCHOBHYIO MH(OPMAIIKIO, HE TIEPEHOCS HA MHUCHMO BCE
LEJIMKOM U JOCJIOBHO.

Omnpenenenus, KOTOPBIE JaeT JEKTOP CTOUT MO BO3MOXKHOCTH 3amucaTh JOCIOBHO W
BBIJICJIUTH IPYTUM LIBETOM HJIM K€ MTOAYEPKHYTh. B ciiydae u310keHUsI JIGKTOPOM X0/1a HAyYHOU
JUCKYCCUH KEJIaTeIbHO KPATKO 3aKOHCIIEKTUPOBATH CYLIECTBO BONPOCA, OCHOBHBIE MO3ULUU U
(dbaMuUIMK yYeHBIX UX OTCTamBamImX. Eciu B 000CHOBaHME CBOMX BBIBOJOB JIEKTOP MPUBOIUT
CCBIJIKM Ha CIIPaBOYHHUKH, CTATUCTHUECKHUE JaHHbIC, HOPMATUBHBIC aKThl U JIpyTHe OPHUIIHAIEHO
ONyOJIMKOBAaHHBIE CBEJEHUS MMEET CMBICT JIMIIb KPAaTKO OTPa3uTh MX CYIIECTBO W YyKa3aTh
HCTOYHUK, B KOTOPOM MOKHO TMOJHOCTBIO MOYEPIHYTh U3NaraeMyro HHGOpMAIHIO.

Bo Bpemst nekmuu CTyIEeHTY PEKOMEHIYETCS MMETh Ha CTOJaX MMOMHUMO KOHCIIEKTOB
TakKe MpOrpaMMy IUCIUIUIMHBI, KOTOpas OyIeT crnocoOCTBOBAaTh Pa3BUTHUI0 MHEMOHHYECKOMH
MaMATH, BO3HHUKHOBEHUIO AaCCOIMAIMM MEXIY BBICTYIUICHHEM JIEKTOpa M IMPOTPaMMHBIMU
BOMpocamu, ¢eaepanbHble 3aKOHBI, TTOCKOJIBKY Topa3fo d(hQeKTuBHEE CIEeTUTh 3a CChUIKAMHU
JIEKTOpA IO €ro TEeKCTY, HEXKEIH MbITAThCSl BOCIIPUHSTH BCIO 3TY MHPOPMAIIUIO Ha CIyX.

B cnyyae BO3HUKHOBEHUS y CTYAEHTA IO XOAY JIEKIIUHA BOIIPOCOB, X CIEAYET 3aMucaTh U
3a/1aTh B KOHIIE JIEKLIUU B CIEIIMAILHO OTBEACHHOE JIJIsl 3TOr0 BPEMsI.

[Io oxoHwyanuum nekuuMu (B TOT K€ WM Ha CIEAYIOIIUNA [I€Hb, MOKa €Ile B MaMATH
coxpaHusiach HHGOpMaIUs) CTYAEHTaM peKOMEHAYeTCsl 10padoTaTh CBOU KOHCIEKTHI, IPUBECTH
UX B MOPSIOK, IONOJHUTh CBEICHUSIMU C YYE€TOM JOMOJHUTEIBHO U3Y4E€HHOTO HOPMATHUBHOTO,
CIPAaBOYHOIO M Hay4yHoro marepuana. KpaiiHe ’kenareiabHO Ha MOJSX KOHCIIEKTa OTMEYaTh HE
TOJIbKO M3YYEHHBIE TOUYKH 3PEHUS YYEHBIX MO paccMaTpuBaeMol mpoOjeme, HO U BhIpaxaTh
corjacue WM Hecorjiacueé caMoro CTyAEHTa C 3aKOHCIEKTHMPOBAaHHBIMU MOJIOKEHHSIMH,
MaTepuaiaMu Cy1eOHOM MPaKTUKHU U T.I1.

JlexiMOHHOE 3aHATHE MPETHAZHAYCHO JIJIST U3JI0KEHUSI OCOOCHHO Ba)KHBIX, MPOOJIEMHBIX,
aKTyaJbHBIX B COBPEMEHHOM HayKe BONpPOCOB. JIeKius, Takke, Kak U MPaKTUYECKOE 3aHsATHE,
TpeOyeT OT CTYJIEHTOB OMpeAeeHHON MOoATrOTOBKUA. CTyJIEHT 0053aTelIbHO JOJKEH 3HATh TEMY
MPEJICTOSIIIEr0 JIEKIIMOHHOTO 3aHATHS U 00ecneunTh cebe HeoOXOIUMBI YpOBEHb aKTUBHOTO
y4acTHs: To100paTh M O3HAKOMHUTBHCS, a PU HEOOXOIMMOCTH UMETh C COO0N PEKOMEHTyeMbIi
MpernoiaBaTesieM HOPMAaTUBHBINA MaTepHall, TOBTOPUTh paHee MPOWJIEHHbIE TEMBI IO BOIIPOCAM,
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KOTOpble OyIyT 3aTparuBaThCsi B NPEACTOSIIEH JEeKIMH, BCIOMHHUTH MaTepHal WHBIX
JUCLUIUIMH.

B mensx ycuneHus NpakTUKOOPHEHTUPOBAHHOCTH Y4E€OHOTO Kypca Ha JICKIUH MOTYT
IPUIJIAIIATECS NPEACTaBUTENM paldoTojaTesiel M NpPaKTUKYHOIME IOpPUCThL. YacTh JeKIuii
IPOBOJIUTCS C MPUMEHEHHEM HHTEPAKTUBHBIX TEXHOJIOTUH B (opmMe MPOOIEMHON JIEKIHH,
JIEKIIMH-0ecenbl U T.11.

1. Ilpobnemnas nexkyus - IpencTaBIsSeT cCOO0N yuyeOHOe 3aHATHE, KOTa MPETOoAaBaTelb B
Hayaje M 1O XOJy H3JIO)KeHHs y4yeOHOro marepuanga co3JaeT MpoOJeMHbIE CUTyallud H
BOBJICKaeT 0OydJaroluXxcsl B MX aHanu3. Paspemias mpoTuBopeuns, 3a10KeHHbIE B MPOOIEMHBIX
CUTyallUsX, OOYy4YarolMecss CaMOCTOSATEIbHO MOTYT IPUMTH K TEM BBbIBOJAM, KOTOpbIE
IpernoiaBaTesb JO0DKEH COOOIMTh B KadecTBE HOBBIX 3HaHMi. Ha mpobOnemHO# nexkuuun
00yyaroImuiicss HaXOUTCS B COLMAIbHO aKTUBHOW MO3UIIMK, OCOOEHHO KOrja OHa UJeT B (hopme
*KUBOro auanora. OH BBICKA3bIBAE€T CBOIO IO3ULIMIO, 33Ja€T BOIPOCHI, HAXOAUT OTBETHl U
IpEeCTaBIseT UX HA 00CYKIEHHUE BCEH ayIMTOPHH.

2. Jlekyus-ouckyccus 3aKII09aeTCsS B KOJUIEKTUBHOM O00CYXIEHUH KaKoro-audo Bompoca,
npoOJaeMbl WM CONOCTAaBJIEHUM HH(pOpMauuu, uaed, MHeHui, npeioxxeHuil. HeoOxomumo
3apaHee MOATrOTOBUTH BOIPOCHI, KOTOPbIE MOXHO ObLIIO Obl CTaBUTh Ha 00OCyxjaeHue. Bo Bpems
JUCKYCCUM YYaCTHUKHU MOT'YT JINOO JOMOJHATH JIPYT APYyra, JIMOO MPOTHUBOCTOATH OJUH JIPYTOMY
D¢ dekTUBHOCTH MPOBENCHUS IUCKYCCUU OyJET 3aBUCETh OT TaKUX (DaKTOPOB, KaK: MOATOTOBKA
(MH()OPMUPOBAHHOCTh M KOMIIETEHTHOCTb) OOydYamolUXcs IO MpodiieMe; CeMaHTUYECKOoe
oHOOOpa3ue (Bce TEPMHUHBI, ACHUHUINU, TTOHATHS U T.J. JOJDKHBI OBITh OJWHAKOBO TOHSITHI
BCEMHM OOYy4YalOUIMMHUCS); KOPPEKTHOCTh TIIOBEIEHUS YYaCTHUKOB; YyMEHHE IPOBOJIUTH
JUCKYCCHIO.

3. Jlexyus-6eceoa, B X07ie KOTOPOH JIEKTOP CO3HATENIBLHO BCTYNAET B JUAJIOT C OJTHUM UIIH
HECKOJIbKUMH oOydaromumucs. [Ipu 3ToM ocTanbHble SBISIOTCS CBOETO POJa 3PUTEISIMU 3TOTO
npoliecca, HO He NaCCUBHBIMM, @ aKTUBHO MBICISIIMMU O MpeAMeTe OpraHU30BaHHOW Oecellbl,
3aHMMasl Ty WJIM UHYIO TOYKY 3peHus U (OpMyJIUpys CBOM OTBEThl Ha BOIPOCHL. YuacTue
ciaymaTeneil B Jekiuu - Oecele MOXHO IpUBIEYb pa3IMYHBIMH INpPHUEMaMH, HaIpuUMep,
03a/71auMBaHue 00y4arolXcsl BOMPOCAMU B HayaJje JIEKIMH U 110 ee XoAy. Bonpockl MOryT ObITh
KaK IPOCTBIMU JUISl TOTO, YTOOBI COCPEAOTOUNTh BHUMAHHUE HA OTAEIbHBIX aCHEKTaX TeMbI, TaK U
npobsieMuble. Ciymiareny, NpoayMblBas OTBET Ha 3aJaHHBIA BOIPOC, MOIYYalOT BO3ZMOKHOCTh
CaMOCTOSITENILHO MPUMTH K TEM BBIBOJIAaM M 000OIIEHHUIM, KOTOPBIE MpenoaBareib JOKEH ObLI
COOOIMTh UM B KAa4e€CTBE HOBBIX 3HaHWM, JTUOO MOHATH BAXXHOCTh OOCYKIAae€MOW TEMBI, UTO
MOBBIIIAET UHTEPEC, U CTENEHb BOCIPUATHS MaTepuiia 00y4JarouMHCS.

JUis ycremHoro MpoBEIEeHUsT MHTEPAKTUBHBIX JIEKIUI o0ydaromemycss HeoOXOAMMO
OCYILIECTBUTD MTPEIBAPUTEIBHYIO TIOATOTOBKY:

- mepel OdYepeaHOW JIeKIHe HeoOXOJUMO MPOCMOTPETh IO KOHCHEKTY MaTepuai
IIPEbIYILEHN JIEKIINH;

- iepes Kax 101 JieKue HeoOX0IMMO MPOCMOTPETh pab0oUyI0 MPOrpaMMy JUCIUILIUHBL,
03HAKOMUTHCSI C COZIEPI)KAHUEM TEMBIL;

- 03HAKOMHUTHCS C PEKOMEHAYEMOH JIUTepaTypoil 1 HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMHU.
[ToaroToBuTENBEHBIE MEPONIPHUATHS IOMOTYT O0yYarOIIEMYCs JIydllle YCBOUTh MaTepUall.

Memoouueckue ykazanus 01151 nOO20MOBKU K NPAKMUYECKUM 3AHAMUAM.

[IpakTuueckue 3aHATHS - OCHOBHasl opMa KOHTAKTHOW paboThl oOydaromuxcs. Llenbro
NPAaKTUYECKUX 3aHATUN SBISETCS YIrIyOJeHHOE H3yueHHe Y4eOHOH IUCIMIUIMHBI, MPUBUTHE
HABBIKOB CAMOCTOSITEILHOTO TIOMCKAa M aHaiu3a y4deOHOM uHbopManuu, (opMUpOBaHUE U
pa3BUTHE y HUX Hay4YHOT'O MBIIUIEHHS], YMEHUS aKTHUBHO y4acTBOBAaTh B TBOPUECKOM AMCKYCCHUH,
JIeNIaTh MpaBWIbHBIE BBIBOJIbI, apT'yMEHTUPOBAHO M3JIaraTh W OTCTaMBaTh CBOe MHEHHE. B xone
NPAaKTUYECKUX 3aHATUH MPOUCXOAUT OOCYXKJIEHHE OTIENbHBIX BOIPOCOB B PaMKax YydeOHOH
TEMBbI, BBIpaOOTKA MPAKTHUYECKUX YMEHUI U IMpUOOpeTeHHe HABBIKOB pPEIICHUs 3aJad, YMEHUe
IOPUJIMYECKH TPAMOTHO KBaIM(UIMPOBATh (akThl M OOCTOSATENIBCTBA, a TAKXKE TOJIKOBATh U
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OPUMEHATh 3aKOH, HCIOJIb30BaTh €ro INpPH OIEHKE U perjiaMeHTallud KOHKPETHBIX cdep
OOIIECTBEHHBIX OTHOLIEHHUM. AJTOPUTM MOJATOTOBKU K MPAKTUUYECKUM 3aHSITHSIM:

- OCBOMTH JIEKLIMOHHBIN MaTepuall (IIpy HAIUYUK);

- U3y4YUTh OCHOBHBIE HOPMATHBHBIE IIPABOBBIE AKTHI 110 TEME;

- O3HAKOMUTBCA C PEKOMEHyeMOW OCHOBHOM U IOIIOJIHUTEIILHOM JINTEPATypOH;

- MOCJI€ U3YYEHUS] TEOPUU, NEPEUTH K 3aKPEIUICHUIO MOJYyYEHHBIX 3HAHUN MOCPEICTBOM
BBIIIOJIHEHUS] TPAKTUYECKUX 3aJaHuil. B paMkax NpakTHMUECKMX 3aHATUH IPEayCMOTPEHBI
BCTPEUU C TMPEJCTABUTEISIMU paboTojarenel M NpakTUKYOIUMU paboTHHUKaMu. YacTh
IPAKTUYECKUX 3aHATUHN IPOBOJUTCS C IPUMEHEHUEM UHTEPAKTUBHBIX TEXHOJIOTHH.

Juckyccus (B T.4. TPYNIIOBask TUCKYCCHS) IPEyCMaTpUBAET 0OCYKICHHE KaKoro - JIN0o
BOIIPOCa WJIM TPYIIIbl CBSI3aHHBIX BOIPOCOB C HAMEPEHUEM JIOCTHYb B3aMMOIIPHUEMIIEMOTO
pemienus. OCHOBHBIMH 3aJlauaMU JMCKYCCHUU CIIy’kaT (OpMUpOBaHHE OOIIEro MpeCcTaBlICHUs
Kak Hambosiee OOBEKTUBHOTO, MOATBEPIKICHHOIO BCEMH YYAaCTHHKAMHU OOCYXKIEHHUS WM HX
OOJBIIMHCTBOM, a TaKXe JOCTHKEHHE YOeIUTEIbHOro OOOCHOBaHMS COJIEp)KaHUs, He
UMEIOUIET0 MEpPBOHAYAJIbHOM SICHOCTH JJIi BCEX YYAaCTHUKOB JUCKycCHMM. Meroauka
npoBeneHus: Tema nuckyccuu GpopMynupyercs 10 ee Havana. ['pymnna oOy4aromuxcs: AeTUuTCs
Ha HECKOJIBKO MaJbIx rpyni. Kaxmas manas rpymnma o0CyXIaeT MO3UIHUIO 110 TpeasiaraeMoin st
JUCKYCCUU TEME B TEUYEHHE OTBEACHHOIO BpPEMEHM. 3aTe€M 3aciyLIMBAeTCs P CYXICHHH,
npeyiaraéMbpIx Kaxaon wManoil rpynmnoir. [locime KaXaoro cCyKIeHus OIIOHEHThI 3aJar0T
BOIIPOCHI, BBICIYLIMBAIOTCA OTBETHl ABTOPOB IIpeajiaraéMblX Mo3uIUd. B 3aBepuieHun
IucKyccun (popMmynupyercs oOliee MHEHHE, BBIPaKAIOIIee COBMECTHYIO IMO3UIHIO 10 TeMe
muckyccun. IlpemonaBaTenb [aeT OLIGHOYHOE CYXACHHE OKOHYATelIbHO c(hopMHpOBaHHON
MO3UIMHU BO BPEMS IUCKYCCHUH.

[IpakTuueckue (ceMUHAPCKUE) 3aHATHS MPEICTABISIOT COOOM OJHY W3 BaXKHBIX (OpPM
CaMOCTOSITENIbHOM paboThl CTYAEHTOB HaJ HOPMATHUBHBIMU aKTaM{, MaTepualaMM MECTHOH U
OIMyOJIMKOBAHHOM CyJneOHON MPaKTUKU, HAYYHOW M y4eOHOHN JUTEepaTypoil HEMOCPEICTBEHHO B
yueOHOM ayIuTOpUH MOl PYKOBOJICTBOM MPEIO1aBaTEsl.

B 3aBucumocTH OT M3y4yaeMoil TeMbl U ee cheluUKU MpernojaBareib BbIOUpaeT WIN
codeTraer ciaeAyromue GopMbl TPOBEACHHS MPAKTUIECKUX (CEMUHAPCKUX ) 3aHATUN: 00CYKIeHNE
TEOPETUYECKUX BOIPOCOB, MOJArOTOBKa pedeparoB, pelieHre 3a1ad (JloMa WU B ayAUTOPHUH),
KpYTJIble CTOJIbI, HayYHbI€ JUCHYTHl C Y4acCTHEM IPAKTHUECKUX PAOOTHHUKOB M YYEHBIX U T.IL
ITpoBepka yCBOEHHS OTAEIHBHBIX (KIIOYEBBIX) TEM MOXKET OCYLIECTBIISITHCS IOCPENCTBOM
IIPOBEICHUS KOJUIOKBUYMA.

[TonroToBka K TNPAKTUUECKOMY 3aHATUIO 3aKIIOYaeTcs B MOAPOOHOM M3YYEHUHU
KOHCIIEKTa  JIEKIMM, HOPMAaTHUBHBIX aKTOB M  MaTepualioB  CyAeOHOM  NpaKTUKH,
PEKOMEH/IOBAaHHBIX K HUM, y4eOHOW M Hay4dHOIl JMTepaTypbl, OCHOBHBIE IOJIOKEHUSI KOTOPBIX
CTYJEHTY PEKOMEHyeTCs KOHCIIEKTUPOBATb.

AKTUBHOE y4yacTue B paboTe Ha MPAKTUYECKUX U CEMHUHAPCKUX 3aHATHSIX MPEAIoaraet
BBICTYIUICHHS Ha HUX, JIONOJHEHHE OTBETOB OJHOKYPCHHKOB, KOJUIEKTMBHOE O0OCYXIEHUE
CIOPHBIX BOMNPOCOB U MpoOJeM, YTO CIOCOOCTBYEeT (POPMHUPOBAHUIO y CTYJCHTOB HaBBIKOB
bopMynupoBaHUs, apryMEHTAallMd M OTCTauBaHUS BBIPAOOTAHHOIO pELICHUS, YMEHHS €ro
3alUTUTh B JUCKYCCUU U MPENCTAaBUTH JOIOJHUTEIBHBIE apIYMEHTHI B €70 MOJb3y. AKTHBHAS
paboTa Ha CEMUHAPCKOM HJIM MPAKTUYECKOM 3aHSATUHU CIIOCOOCTBYET Takke (OPMHUPOBAHUIO Y
CTYZICHTOB HAaBBIKOB MYOJIMYHOI'O BBICTYIUICHHS, YMEHHs SCHO, MOCJENOBATENbHO, JOTHYHO U
apryMEeHTHPOBAHO U3JaraTh CBOU MBICIH.

IIpy BBICTYIUIEHMM Ha CEMHHApCKUX WJIM TNPAKTHUYECKUX 3aHATHAX CTYACHTaM
pazperaeTcsi MoJib30BaTbCcs KOHCIEKTaMH JJIi LIUTHPOBAHMS HOPMATHBHBIX aKTOB, CyIeOHOMN
IPAKTUKU WM MO3ULMN y4deHbIX. [I0 OKOHUaHMM OTBETa APYrHe CTYAEHTBI MOTYT IOIOJIHUTH
BBICTYIUICHHE TOBapullla, OTMETHTh €ro CIOpPHbIE WU HEJIOCTaTOYHO apryMEHTHPOBAHHbBIE
CTOpPOHBI, IPOAHAIU3UPOBATH IO3ULUU YYEHBIX, O KOTOpPBIX HE CKaszal MNpeablIyLInil
BBICTYITAIOITU .
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B xoHme 3aHATHA, NOCIE IOABEACHUS €r0 HUTOTOB IPENOJABaTEIEM CTYACHTAM
PEKOMEHAyeTCs BHECTM M3MEHEHMsI B CBOM KOHCIEKTbl, OTMETHTh HH(OPMALHIO,
IIPO3BYYABIIYIO B BBICTYIUICHUSAX APYIMX CTYJIEHTOB, JOIOJHEHNUs, CIeJaHHbIE IIPETIO1aBaTeIeM
Y HE OTPAKEHHBIEC B KOHCIIEKTE.

[IpakTuyeckne 3aHATHS TPeOYIOT MPEABAPUTENBHOW TEOPETUYECKOH IOATOTOBKH I10
COOTBETCTBYIOLIEH TeMe: N3yuyeHUs] yueOHON U JOMOJIHUTEIBHON JIUTEPaTyphbl, B HEOOXOAUMBIX
CIy4asix O3HAaKOMJICHUS C HOPMAaTUBHBIM MaTepHaJOM. PEKOMEHIyeTCs NIpH 3TOM BHadale
U3Yy4UTh BOMNPOCHI TeMbl MO YyueOHOH mureparype. Ecim mo Teme mpouuraHa JeKUMs, TO
HEMPEMEHHO HAaJI0 UCTOIb30BaTh MaTepHa JIEKIIUH, TaK KaK YUeOHUKH 4acTO yCTapeBaloT yKe B
MOMEHT BBIXOZa B CBET.

[IpuMeHeHne OTIENBHBIX 00pa30BATENbHBIX TEXHOJOTHH TPEOYIOT MpeaBapUTEIHHOTIO
O3HAKOMJICHHS CTYJEHTOB C COJIEP)KAHMEM IPUMEHSIEMBIX Ha 3aHATHAX NpUeMoB. Tak, npu
NPAaKTUYECKUX 3aHATHSAX CTYIACHT JOJDKEH MPEICTaBIATh, KaK €ro OOIIYI0 CTPYKTYpY, Tak U
O0COOEHHOCTH OTHENIBbHBIX METOAMYECKMX IPUEMOB: JAMCKYCCHM, KOHTPOJIbHBIE pPAOOTHI,
HCIIOJIB30BAaHUE IIPABOBBIX JOKYMEHTOB U JIp.

IIpumepHble  3Tambl NPAKTUYECKOTO  3aHATUS U METOAMYECKHME IPUEMBI  HX
OCYILIECTBIICHUS:

- IOCTAHOBKa LieJIel 3aHATHs: 00yuarolieil, pa3BUBaIOLIeH, BOCIIUTHIBAIOLICH;

- IJITAHUPYEMBbIE Pe3yJIbTaThl OOYUEHUs: YTO JOJKHBI CTY/IEHThI 3HaTh U YMETb;

- IPOBEpPKa 3HAHWM: YCTHBIA Onpoc, GPOHTAIBHBIN OMpoc, MPOrpaMMHUPOBAHHBIHN OIpoc,
NUCHMEHHBIN OIPOC, KOMMEHTHPOBAaHHE OTBETOB, OIICHKA 3HAHU, 0000IIEHUE 110 OIPOCY;

- U3y4YEeHHE HOBOI'O MaTepHualla 1o TEME;

- 3aKpeIuIeHHEe MaTepuana NpeJHAa3HAYeHO MJIsl TOTO, YTOOBI CTYASHTHI 3allOMHUIN
MaTepHal U Hay4HJIUCh UCIIOJIb30BaTh MOJYyYEHHbIE 3HaHUS (AKTUBHOE MBIIJICHHE).

@OpMBI 3aKpEIUICHHUS:

- pelleHue 3anay;

- rpymnmoBast paboTa (KOJUIEKTUBHAS MBICIUTENbHAS e TETHLHOCTD ).

JlomalliHee 3a1aHue:

- paboTta HaJl TEKCTOM Y4eOHHKA;

- pelieHue 3a1a4.

B pamkax ceMHHApCKOro 3aHSATHS CTYIEHT JOJDKEH ObITh TOTOB K H3YYEHHIO
IpelaraéMplX IPaBOBBIX JOKYMEHTOB, a TakKe K HX COCTAaBJICHUIO W aHamuzy. Jlnd
BBITMIOJTHEHMSI 3TOTO BU1a pabOTHI CTYACHT JOJKEH 3HATh MpaBuiia padoThlI:

1) mpeaBapuTENbHO O3HAKOMHUTHCA € OOpa3liaMH TOro FOPUAMYECKOrO JOKYMEHTa, C
KOTOPBIM IIPEICTOUT paboTaTh;

2) onpenenuTh Kakylo Harpy3Ky HeceT B cebe TOT WM MHOM JOKYMEHT, 3a4eM OH HY’KEH,
KAaKOBa 1I€JIb €70 COCTABJICHMUS;

3) pa3oOparh coaep)kaHuEe IPaBOBOrO JOKYMEHTA, T.€. BBIABUTh KaKu€ OCHOBHBIE
MH(OpPMaLMOHHbBIE TAHHBIE UM KaKWe BOIPOCHI OH OTPAXkaeT;

4) BBINOJHUTH HEMOCPEICTBEHHOE 3a/IaHUe TpenoaBaress (HarnucaTb, OpUeHTHPYSCh Ha
oOpazelr;y MpaBOBOrO JOKYMEHTAa, AaHAJOTHYHBIM IOPUIMYECKHH JOKYMEHT, IpOJIyMaB
COOTBETCTBYIOIIME JaHHbIC; UCIPABUTh OIIMOKM B MPEIOCTaBIEHHOM 00pasle; BBIYICHUTH
CTPYKTYpY IOKYMEHTA U T.I1.).

Ha npakTuueckoM (CeMHHApCKOM) 3aHSATHUHU CTYJSHT MPOSBIISIET CBOE 3HAHHE MpPEIMeTa,
KOppeKTHpYeT HH(OpMAINIO, MOJYYEHHYI0 B IIpoliecce JIEKIIMOHHBIX U BHEAYJUTOPHBIX
3aHATUH, GOpPMUPYET OIpeesIieHHbII 00pa3 B I1a3ax MpenoaBares, MoJIy4yaeT HaBbIKM YCTHOU
peYM U KyJIbTYpPbI JUCKYCCUH, HABBIKH ITPAKTHUYECKOT0 PENICHUS 3a/1a4.

Memoouueckue pekomenoayuu no no020mMosKe scce.

Occe — oT ¢paHil. essai, aHTJI. essay, assay — MOMbITKa, Tpoda, oYepK; OT JaT. exagium —
B3BemMBaHue. [Ipo3andeckoe COUMHEHUE — pacCyXkAeHUE HeOOIbIIOro oobeMa co CBOOOIHOM
KoMmmo3uien. JKaHp KpUTUKHA B MyOIUIIMCTUKH, CBOOOTHAS TPAKTOBKA KAKOW-INOO0 MPOOIEMBI.
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Dcce BhIpaxaeT MHIUBUAYATbHBIC BIICYATICHUS M COOOPaKEHUsS M0 KOHKPETHOMY TIOBOJY WIIH
BOIPOCY M 3aBEJOMO HE MPETEHIYeT Ha OMPEIEINAIONIYI0 WM HCUEPIBIBAIOLIYI0 TPAKTOBKY
npeamera. Kak mpaBumiio, scce mpeznonaraeT HOBoe, CyObEKTUBHO OKpAIIEHHOE CJIOBO O YeM-
aub0 W MOXET HuMeTh (GUI0CO(DCKUN, HCTOpUKO-OMOorpaduvecKkuii, MyOIUITUCTUUECKHM,
JUTEPATyPHO-KPUTUYECKHIA, HAYIHO-TIOMYJISIPHBIH, OSIIETPUCTUIECKUN XapaKTep.

Dcce CTyneHTa — CaMOCTOSATENIbHAas MUChbMEHHas paboTa Ha TeMy, MPEAJIOKEHHYIO
npernojaBareneM, 100 BBHIOpaHHAs CaMHM CTYAEHTOM, HO O0S3aTeNbHO COTJIACOBAHHAS C
npenogaBareneM. Tema scce AODKHA cOoepkaTh B cede BOIpoOC, MpodiaeMy, MOTUBUPOBATh Ha
pa3MbIIUICHUE.

Lenb cce cOCTOUT B Pa3BUTUU HABBIKOB CAMOCTOSITENIbHOTO TBOPYECKOI'O MBIIUICHUS U
MUCHBMEHHOTO M3JIOKEHHUS COOCTBEHHBIX MbICel. [lucarh 3cce UYpe3BBIYAHHO TMOJIC3HO,
MOCKOJIBKY 9TO IMO3BOJIIET aBTOPY HAYYUTHCS YETKO W TPamMOTHO (HOpMYyJIHPOBATh MBICIH,
CTPYKTYpUpOBaTh HMH(OPMAIIMIO, HCIOIH30BaTh OCHOBHBIC KATETOPUW aHAIHM3a, BBIJICISTH
MPUYMHHO-CJIEICTBEHHBIE CBSI3U, WILIIOCTPUPOBATh MOHSATUS COOTBETCTBYIOIIMMHU IMpPHUMEpPaMH,
apryMEHTHPOBATh CBOU BBIBOJIbI; OBJIA/IETh HAYYHBIM CTUJIEM PEUH.

TpeboBanus k 3cce. Icce Mo TUCIUILIMHE JTOJDKHO COJIEPIKaTh: YeTKOE U3JI0KEHHE CYyTH
MOCTaBJICHHOM MPOOJIEMBI, BKIIOUATh CAMOCTOSTEILHO MTPOBEICHHBIA aHAIM3 3TOU MPOOJIEMBI €
UCIIOJIb30BAaHMEM KOHIICTIIIUA M aHATUTHYECKOr0 HMHCTPYMEHTapHs, paccMaTpUBAaEMOro B
pamMKax JUCIHUIUIMHBI, BBIBOABI, O000OINAONME aBTOPCKYIO TIO3UIIMIO 110 IOCTaBJICHHOMN
npoOieme.

B 3aBucumocTH OT cCrHenMPUKA JUCHHUILIUHBI (OPMBI 3CCE MOTYT 3HAYUTEIBHO
mubdepeHpoBaTbcs. B HEKOTOPBIX CiIydasX 3TO MOXET OBbITh aHadu3 HUMEIOUIUXCs
CTaTHUCTUYECKUX JAHHBIX 110 M3y4aeMOH IMpolbiieMe, aHalIu3 MaTepuajoB U3 CPEICTB MACCOBOM
uH(GOpMAalLlMK C HCIIOJIB30BAHMEM HM3y4aeMbIX MojeJel, MOApoOHBINH pa3dop MHpeaIoKeHHON
33/1aud  C Pa3BEPHYTHIMM MHEHHUSIMH, TIOI00p W  JCTAJbHBIA aHAJIU3  IPUMEPOB,
WUTIOCTPUPYIOIIUX PodIeMy U Ap.

ITocTpoenue acce.

TuTynbHBIN TUCT (3aMOTHSAETCS 10 eAUHOMN Qopme).

Coneprxanue.

BBenenue — cyTb 1 000CHOBaHUE BBIOOpA TAHHOM TEMBI, COCTOUT M3 Psiia KOMIIOHEHTOB,
CBSI3aHHBIX JIOTMYECKH U CTUIUCTHYecKd. Ha 93ToM »9rTame o4YeHb BaXXHO MPaBUIBHO
chopMynupoBaTh BONPOC, Ha KOTOPBIA BbI cOOMpaeTech HaWTH OTBET B XOJE CBOETO
uccienoBanus. [Ipu paboTe Haja BBEIEHWEM MOTYT IMOMOYb OTBETHI HA CJEAYIOIIUE BOMPOCHI:
«Hano nu naBath ompeneneHus TEPMUHAM, MPO3BY4YaBIIUM B TeMe 3cce?», «llouemy Tema,
KOTOPYIO sI PacKphIBalO, SBJISIETCSI BKHOW B HACTOAIIMNA MOMEHT?», «Kakue moHsTHUA OymyT
BOBJICUEHBI B MOH PACCYXACHUS M0 TeMe?», «Mory 1 s pa3faenuTh TeMy Ha HECKOJIbKO Oolee
MEJIKUX MOATEM?».

OcHOBHasi 4YaCThb — TEOPETUYECKHE OCHOBBI BBIOPAHHON MPOOIEMBI U H3IOKEHUE
OCHOBHOTO Bormpoca. JlaHHas 4acTh MpeArnoaaraeT pa3BUTHE apryMEHTAllUd U aHAIIU3a, a TaKKe
000CHOBaHUE WX, UCXOJS U3 UMEIOIIUXCS JAHHBIX, APYTUX apTyMEHTOB U TMO3UIUH M0 STOMY
Bompocy. B aToM 3akioyaeTcs OCHOBHOE COJIEp:KaHUE ICCE U 3TO MPECTABIIAET co00il TIaBHYIO
TpyaHOCTh. [lo3TOMY BakHO€ 3HAaY€HUE MMEIOT TI0/3aroJOBKH, Ha OCHOBE KOTOPBIX
OCYIIIECTBIISIETCSl CTPYKTypUpOBaHUE aprymeHtauuu. MIMeHHO 3/1ech HeoOX0oauMo 0OOCHOBAaTh
(Jloru4yecku, UCTIONB3YS JaHHBIC WU CTPOTHE PACCYXKICHHS) MpeiaraeMylo apryMEHTAIUI0 U
(wm) anamu3. Tam, /1€ 9TO HEOOXOAMMO, B KAa4€CTBE AHATMUTHYECKOTO WHCTPYMEHTAa MOXHO
UCIIONIb30BaTh Ipauku, AuarpaMMbl U TaOMUIBL. B 3aBHCHUMOCTH OT MOCTaBJICHHOTO BOIPOCA,
aHAJIW3 TMPOBOJUTCS HAa OCHOBE CJENYIOIIMX KaTeropuil: NmpuyMHa — CIEACTBHE, ollee —
ocoOeHHoe, popMa — coJiepiKaHue, YaCTh — IEJI0e, ITOCTOSTHCTBO — U3MEHYUBOCTb.

B mpomecce mocTpoeHuss scce HEOOXOAUMO TOMHHTH, YTO OJWH Taparpad JOKEH
co/iepXkaTh TOJIBKO OJHO YTBEP)KJIEHHE U COOTBETCTBYIOLIEE J0Ka3aTelabCcTBO. Clie10BaTENbHO,
HAIONIHASL COJAEpaHMEeM pa3lielbl apryMeHTalued (COOTBETCTBYIOLIEH M0/3arojioBKam),
HE00X0UMO B TIpefenax naparpada orpaHUUUTh ceOs pACCMOTPEHUEM OJTHOM TTIaBHOM MBICIH.
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Xopomo MpOBEpeHHbIH (M A7 OONBIIMHCTBA — COBEPUICHO HEOOXOAMMBINH) crocod
IIOCTPOEHMs JTI0OOT0 3CCe — MCIOJIb30BAaHUE I0J3ar0JOBKOB sl O0O3HAYEHUs KIFOYEBBIX
MOMEHTOB apryMEHTHPOBAHHOTO H3JIOKEHUS: 3TO TIOMOTraeT IOCMOTPETh Ha TO, YTO
npearnonaraeTcs cienarb (M OTBETUTh Ha BOIPOC, XOPOLI JIU 3amblcelt). Takoi moaxo1 MOMOXKET
CJIEZIOBAaTh TOYHO OMPEAETICHHOH 1eNIM B TaHHOM HCClIeI0BaHUH. DPPEKTUBHOE UCTIOIH30BAHUE
[10/J3ar0JIOBKOB — HE TOJIBKO 0003HAYEHHE OCHOBHBIX ITYHKTOB, KOTOPbIE HEOOXOAUMO OCBETHUTb.
Mx mocnenoBaTenbHOCTh MOXET TaKXKe CBUICTEIbCTBOBATh O HAIMYMHM WIH OTCYTCTBUH
JIOTMYHOCTH B OCBELLIEHUH TEMBI.

3akioyeHne — OO0OOINEHUS W apryMEHTHPOBAaHHBIC BBIBOJBI 1O TEME C YKa3aHUEM
obOmactu ee mnpuMmeHeHus U JAp. IloxplTokmBaer scce MM elle pa3 BHOCUT IOSCHEHHS,
HOJKPEIISeT CMbICT U 3HAYEHHE M3JIOKEHHOTO B OCHOBHOW YacTH. MeTOJbl, peKOMEHIyeMbIe
JUIs  COCTaBJECHHs 3aKJIIOYCHMs: [IOBTOPEHME, WUIIOCTpalus, LUTaTa, BIEYaTIAIoNIee
YTBEpXKACHHUE. 3aKIIOUEHUE MOXKET COAEpXkaTb TAaKOM OYEHb BaKHbIM, JOIOJIHAIOIIUN 3cce
JJIEMEHT, KaK YyKa3aHWe Ha IpUMEHEHue (MMIUIMKALMI0) HCCIEI0BaHMs, HE HCKIIouas
B3aMMOCBSI3H C APYTUMH TPOOIEMaMHU.

OO0mmit 006EM — 5—7 ¢. OCHOBHOI'O TEKCTA.

3auem

3ageT mHpoBOAUTCS B BHUAE YycTHOro omnpoca. CoCTaB HCHBITaHUS OIpeIeseTcs
IpenojiaBaTeJieM  CaMOCTOSATENIBHO  WCXOAS M3 YPOBHS  TOATOTOBKH  CTY/CHTA,
IPOIEMOHCTPUPOBAHHOIO Ha TEKYILEH aTTeCTallMM U MPAKTUYECKUX 3aHATHUIX.

OLEeHKON «3auTeHO» Ha 3adeTe OICHMBAETCS TAaKOe 3HaHWE y4eOHOro Kypca, Koria
CTYAEHT 3HAaeT TEOPETUYECKHE BOIIPOCHI, XOPOUIO B HHUX OpPUEHTHPYETCS M OOHapyKHUBaeT
YMEHHUE CBS3BIBATh TEOPUIO C MPakTHKOW. OTBET CTyAEHTa HIDKE YPOBHS 3THUX TpeOOBaHMIA,
IOKa3bIBAIOUIMI HAJMYUE CEPbe3HbIX HEJOpPabOTOK B €ro 3HAHMSX, IUIOXO€ BIAJCHUE
KaTerOpUaIbHBIM alIapaTroM, HETOHUMAaHUE TPAKTUIECKOTO CMBICIIA TEOPETHUECKUX BOIIPOCOB,
3aTpylHEHHE B IOHUMAaHUU HamOoOJee CYIIECTBEHHbIX IOJIMTUYECKUX TEOpHiH, Ha 3adere
OLICHUBAETCS «HE 3aUYTCHOY.
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JTACIATITAHBI (MOYJIST)

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOHU

Nert/t

HaumenoBanue
000pyIOBaHHBIX YYCOHBIX
KaOMHETOB, J1abopaTtopuit

[lepeuens 000pyaOBaHUS U TEXHUUECKUX CPEICTB
o0yJeHus

Aynutopus NeS11

CucreMHbIi 0J10K:

[Tpoueccop Intel Pentium 2160, 1.8 GHz
2048 O3Y

HDD: 250 T'b

AKycTuyeckas cuctema Sven

Mounutop Samsung SyncMaster 920NW

Aynutopus Ne402

Aynuropus 402

11 koMIbIOTEPOB

CucremHbIi 010K 1:

Iporeccop Intel(R) Core(TM) i5-4570 CPU @ 3.20GHz
8192 O3Y

HDD O6wem: 500 I'b

Momnutop Benq G922HDA- 22 nroiima

CucremHbIiA 0JIOK 2:

Iporeccop Intel(R) Core(TM) i5-4170 CPU @ 3.70GHz
4096 Mb O3V

HDD O6wsem: 500 I'b

Mounwutop DELL 178FP

CucremHbIi 010K 3:

Iporeccop Intel(R) Core(TM) i3-6100 CPU @ 3.70GHz
4096 Mb O3Y

SSD O6wem: 120 I'b

Mounutop Samsung 940NW

AxkycTtnueckast cucrema 2.0

WurepaktuBHas gocka Smart Board

ITpoexTop Epson EH-TW535W

Aynuropus Ne403

CucreMHBIH 0J10K:

[Tpomeccop Intel® Pentium®Dual-Core E2180

2048 O3Y

320 HDD

Mounutop AOC 2470W

[Tpoextop Epson EH-TWS5300 ¢ akyctuueckoii cuctemMon

Aynuropus Ne404
(yueOHbIif 3211 CyeOHBIX
3ace1aHni)

CucreMHBIii OJIOK:

[Mpomeccop Intel® Pentium®Dual-Core E2180
2048 O3Y

320 HDD

Mounwutop Samsung SyncMaster 920NW
AxycTtndeckasi cuctema Sven

IIpoexTop Nec M260W
MaTepuajibHO-TeXHHYECKOEe OCHAIIIEHUe:
I'ep6 1

Omnar 1

TpuOyHa A7 BHICTYIUICHH Y4aCTHUKOB TIporiecca 1
Monorok 1

Cron cynerickuii 3

Cryn cyaeiickuii 3
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Croubl yueHnueckue 14

Crynbs yuennueckue 28

Hocka tpexcrBopuaras 1

Crou mpokypopa 1

Cron anBokara 1

Muxpodon 1

Ckambs noacyIuMbIx 1

OrpaxxaeHue CKkaMbH MOJICYAUMBIX |

Tadauuka «Crucok e, Ha3HaYeHHBIX K CIYIIAHUIO» 1
Ili1akaTsel

Cyneonoe cneactsue (r1.37 YIIK PO (u3Bnedyenue) 12
TexHonoruu B 3aie cyAeOHBIX 3aceJaHul 5

®3 «O craryce cyneit B POy (u3Bnedyenue) 3

Aynuropus Ne405

CucreMHBIH 0JIOK:

[Tporneccop Intel® Pentium®Dual-Core E5200
2048 O3Y

320 HDD

Mownutop Samsung SyncMaster 940NW
AKycTHueckas cucteMa Sven

[Ipoektop Nec M260W

Aynautopus Ne409

CucreMHBbI 0J10K:

Iporeccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
8192 O3Y

SSD O6bvem: 128 I'b

Monutop AOC 2470W

[Ipoektop Epson EH-TW5300 c akyctuueckoii cuctemoi

Aynautopun Ne 410

1 MOHOOJIOK

Mogens: HP 24 - 10145UR

[porneccop Intel(R) Core(TM) 17-9700T CPU @ 2GHz
16384 O3Y

SSD O6bem:500 I'b

Bcetpoennbie kosoHku, MEKpOQOH, BeOKamepa.
Jlmaronane skpana - 24 nroiima

Aynuropun Ne 411

1 MoHOOI0K

Mogens: HP 24 - 10145UR

[Mpoueccop Intel(R) Core(TM) i7-9700T CPU @ 2GHz
16384 O3Y

SSD O6bem:500 I'b

Bcerpoennble kKonoHKH, MUKpO(OH, BeOkamepa.
JlnaroHane skpaHa - 24 nronima

Aynuropun Ne 412

1 MoHOOIOK

Mopgens: HP 24 - 10145UR

[porneccop Intel(R) Core(TM) 17-9700T CPU @ 2GHz
16384 O3Y

SSD O6bem:500 I'b

Bcerpoennsie kononku, MUKpodoH, BeOkamepa.
Jlmaronans skpana - 24 nroiima

10

Aynutopus Ne302

11 koMIIBIOTEPOB

CucreMHBIH 0JI0K:

Iporeccop Intel(R) Core(TM) i3-2100 CPU @ 3.10GHz
4096 Mb O3Y

HDD O6bem: 320 I'b
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MonuTtop Acer P206HL - 20 nroiimoB
AxycTtnueckas cucrtema Sven
HutepaktuBHas qocka Smart Board
ITpoexTop Epson EH-TW535W

11

Aynutopus Ne303

CucreMHbIi 0J10K:

[Iponeccop Intel® Pentium®Dual-Core E5200
2048 O3Y

320 HDD

MonuTop Samsung SyncMaster 940NW
AxycTtnueckas cucrema Sven

ITpoekTop Nec M260W

12

Aynuropust Ne304

CucreMHBIH 0JIOK:

Iporneccop Intel® Core i3-2100 3,1 GHz
4096 O3Y

250 HDD

Monutop Samsung SyncMaster 940NW
Axyctuyeckas cucteMa Sven

ITpoexTop Nec NP410

13

Aynurtopus Ne305

CucreMHbIi 0J10K:

IIponeccop Intel® Core™2 Duo ES8500
2048 O3Y

250 HDD

MonuTtop Samsung SyncMaster 940NW
AxycTtuueckast cuctema Sven

[IpoexkTop Nec M260W

14

Aynuropus Ne306

12 KOMITBIOTEPOB

CuctemMHbIH 0J10K:

Iporeccop Intel(R) Core(TM) i5-2400 CPU @ 3.10GHz
8192 O3Y

HDD O6wem: 500 I'b

Monutop DELL EX231W - 24 mroiima

WNurepaxktusHas nocka Elite Panaboard UB-T880W ¢
aKyCTHUYECKOM CHCTEMO

ITpoexTop Epson EB-440W

15

Aynuropus Ne308

11 xoMmnbrOTEPOB

CucreMHbIi 0110K:

[porneccop Intel(R) Core(TM) 15-2400 CPU @ 3.10GHz
8192 O3Y

HDD O6sem: 500 I'b

Monutop DELL EX231W - 24 nroiima

WntepaktuBHast nocka Elite Panaboard UB-T880W c¢
AKyCTUYECKOM CUCTEMOMN

ITpoexTop Epson EB-440W

16

Aymutopus Ne2-120

11 koMIIBIOTEPOB

CucteMHBIH OJI0K:

Iporeccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
8192 O3Y

SSD O6wem: 128 I'b

Monutop AOC 2470W - 24 nroiima

Axyctuueckas cucrema Defender

WNuTtepakTuBHas nocka Smart Board

ITpoexTop Epson EH-TW535W
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17

Aynutopus Nel09

11 xkoMIIBIOTEPOB

CucreMHBIH 0JIOK:

Iporeccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
4096 Mb O3Y

SSD O6wem: 120 I'b

MownwuTop Philips PHL 243V5 - 24 nroiima
AKycTuyeckas cucrema Sven

WuTepaktuBHas qocka Smart Board

ITpoexrop Epson EH-TW535W

18

Aynutopun Ne 309

1 MOHOOJIOK

Monens: Lenovo V530-241CB

Iporneccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3y

SSD O6bvem:240 I'b

BcerpoeHHbIe KOJIOHKH, MUKPO(OH, BeOKaMepa.
Jnaronaine skpana - 24 nroiima

19

Ayautopuu Ne 310

1 MOHOOJIOK

Mojens: Lenovo V530-241CB

Iponeccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3Y

SSD O6wem:240 I'b

BcerpoeHHbIE KOTTOHKH, MEKPO(OH, BeOKaMepa.
Jnaronanb skpana - 24 groiima

20

Aynuropun Ne 311

1 MOHOOJIOK

Mouens: Lenovo V530-241CB

Iporneccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3Y

SSD O6wem:240 I'b

BcerpoenHnble konoHKH, MUKPOGOH, BeOKaMepa.
Jlnaronaine sKkpana - 24 nroiima

[Tomemnienust Uit caMOCTOSTENbHON paboTel (aymuropusi - 3-208, yuTanmpHBIA 3a1)
OCHAIIIEHbl KOMIBIOTEPHON TEXHHMKON C BO3MOYKHOCTBIO MOJIKIIOUEHHs K ceTH «MHTepHeT» u
obecrieueHreM JIOCTYyINa B 3JEKTPOHHYIO HH(OPMAIIMOHHO-00pa3oBaTebHyl0 cpeny MITOY
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JUCT PETUCTPALIUY U3MEHEHUI

Ne
n/n

CO,I[Cp}KaHI/IC U3MCHCHUA

H3meneHHbIC ITYHKTBI

Pemenue YueOHo-
METOAUYECKOTO
coBeTa
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