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1. ITosicHUTE/IbHAA 3aNIMCKA
Metoaudeckiue  peKOMEHAAlMM TIO0  OpPraHM3alll  CaMOCTOSITENIbHONM  paboThI
oOydaromuxcst mo ydeOnoit muctmmuuHe CI.02 MHocTpaHHBIH s3BIK B MpodeccroHabHON
NESATENIbHOCTH  IpeJHA3HayeHbl Ui  O0y4aroluxcs IO  CIEUUaIbHOCTH  CPEIHEro
npodeccuonaibHOro oopazoanus 40.02.04 FOpucnpyneHIUs U COCTaBICHBI B COOTBETCTBHH C
paboueii mporpaMMoil y4eOHOM TUCITUTUTHHEIL.
VY4uebHas AMCUUIUIMHA W3ydaeTcs B TeueHne 3—6 cemecTpoB. OOmuii 00beM BpeMeHH,
OTBEJICHHBIM Ha BBIMOJHEHUE CAMOCTOSTENBHOW paboThl 1o ydeOHoW mucnmmumae CI7.02
WuocTtpaHHbl S3bIK B NMPOQPECCUOHAIBHON JIEATEIBHOCTH, COCTABIISIET B COOTBETCTBHH C
y4eOHBIM IUTAHOM U pabodeil mporpamMmoii — 24 gaca.
[enp METOUYECKHX PEKOMEHIANNN — OKa3aHUE MIOMOIIN O0YYAIOIIUMCS B BHITIOJTHCHUH
camocTosTeNbHOM paboTel mo yuebHoW aucuuruimHe CI.02 MHoOCTpaHHBI S3BIK B
npodeccuoHanbHOM JESITEIbHOCTH, 3aKperieHue HABBIKOB npoeccuoHanbHO
OPUEHTHUPOBAHHOT'O YCTHOTO U MUCHbMEHHOTO OOIIEHUS, YTEHUS U TIepeBoia MpodhecCHuOHATbHBIX
TEKCTOB, a TAKXKE HMCIIOIH30BaHUS HHOCTPAHHOTO SI3bIKa MPHU paboTe ¢ IeI0BOH, (UHAHCOBOW U
OyXraiaTepckoi JOKyMEeHTalUeH.
CaMmocrtosiTenbHasi paboTa HampaBlieHa Ha OCBOCHHE OOYYAlOUIMMHUCS CJEeIYIOIINX
pesyabTatoB o0yuenus cornacHo @I'OC CIIO no cnenmansHocT 40.02.04 FOpucnpyneHums u
TpeboBaHusiM pabodeil mporpammbl yueOHoM auciuiuinHbl CI.02 WHOCTpaHHBIA S3BIK B
npohecCuOHANBHOM NeSTebHOCTH
YMETB:
— TIOHMMAaTh OCHOBHOE€ CoOJIepKaHUE MPOPECCHOHATHPHO OPUEHTUPOBAHHBIX YCTHBIX U
MMUCbMEHHBIX COOOIICHUI HA HHOCTPAHHOM SI3BIKE;
— YUTaTh, IEPEBOAUTh U AHAJTU3UPOBATH HECIIOKHBIE AyTEHTUYHBIE TEKCTHI 110 SKOHOMHUKE,
OyXraiatepckomMy y4eTy, HaJorooOI0KEeHUIO U TU(POBBIM TEXHOJIOTHSAM yUeTa;
— BECTHM [JHWajJor ¥ COCTaBJISATh MOHOJOTUYECKOE BBICKA3bIBAHME B  CHUTYyaIUsIX
PO eCCUOHAIBHOTO OOIICHHUS, CBA3aHHBIX C OyAyIeH AesITeIbHOCThIO OyXTanTepa;
— 0o(hOopMIATh JIEJOBBIE MUCHbMA, 3alpPOChl, KPAaTKHE COOOIEHHUs, aHHOTAIlMH U pe3loMe
npodeccroHaNbHBIX TEKCTOB HA MHOCTPAHHOM SI3BIKE;
— WCTIOJB30BaTh AJIEKTPOHHBIC CIIOBAPH, CIIPABOYHBIC PECYPChl M MU(PPOBBIE WHCTPYMEHTHI
JUIS TIOMCKA, TIepeBO/Ia U MPOBEPKHU NMPodecCHOHATBHON HHPOPMAIIH.

3HaTh:
— npodeccroHalbHO OPUEHTUPOBAHHYIO JIEKCUKY 10 HAMPABICHUSM OyXTaJlITepCKOTO y4yeTa,

(hMHAHCOB, HAJIOTOB, OTYETHOCTH U JICIOBON KOMMYHHUKAIIHH;



— OCHOBHBIE TPAMMATUYECKHUE KOHCTPYKIIMH, HEOOXOAUMBIE JIJIsl TOHUMAaHUS U COCTaBJICHMUS
po¢eCCHOHATIBHBIX TEKCTOB HA HHOCTPAHHOM $I3bIKE;
— CTPYKTypy J€JIOBOrO MHCbMa, 3alpoca, OTBETa Ha 3alpoc, KpaTKOro OT4yeTa MU
PO eCCUOHAITBHOTO COOOIIICHNUS,
— MpaBUjIa PEYEBOro ITUKETA B YCTHOW U MUCbMEHHOU MPO(eCcCHOHATLHOM KOMMYHHKAITIH;
— TpueMbl paboThl ¢ MPOPECCHOHATFHON TOKYMEHTalMel Ha MHOCTPAHHOM SI3bIKE, BKITIOYAs
MOUCK KITIOYEeBOH MH(OPMAIIMH, COCTABIICHUE TTI0OCCAPUS U TIOATOTOBKY KPATKOTO BBIBOJIA.
BrlmenepeurcieHHbple yMEHHsI M 3HAHUS HampaBlieHbl Ha (OpPMHUpPOBAHHE CIEAYIOLIUX
00X 1 npodecCHOHATbHBIX KOMIIETEHIIUN 00yYaronXcs:
OK 02. Mcnonbp30BaTh COBPEMEHHBIE CPEJICTBA MTOUCKA, aHATN3a M HHTEpIpeTaluyu HHPOpMaLuu
¥ MH()OPMAIIMOHHBIC TEXHOJIOTUH JIJIs1 BBIIOJTHEHUS 33124 MPO(eCCHOHABHON AeITEeIbHOCTH
OK 04. D¢ dexTuBHO B3aUMOICHCTBOBATh U PabOTaTh B KOJUIEKTHBE U KOMaH/IE;
OK 05. OcyuiecTBisTh YCTHYIO U MHUCHbMEHHYI0O KOMMYHHKAIIUIO HA TOCYAApCTBEHHOM SI3bIKE
Poccuiickoit deneparuu ¢ yueToMm 0COOEHHOCTEM COIMATBLHOTO U KYJIBTYPHOTO KOHTEKCTA,
OK 09. Ilonp3oBarbcs NpoPEcCHOHATBHOW JIOKYMEHTAllMed Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;
[IK 1.6. HWcnonws3oBaTh UU(POBBIE TEXHOJOTHH BEACHUS OyXTalnTepcKoro ydera W

(GhopMHUpPOBaHUS OTYETHOCTH.

2. PacnpenesieHne 4acoB Ha BBINOJHEHHE CAMOCTOSITEIbHON PaG0THI CTY1€HTOB IO
pa3aesaM H TeMaM Y4eOHO# T CHUILTHHBI

KoimuecTBo
4acoB Ha
HaumeHnoBaHue pazaesia, TeMbl CaMOCTOAITEJIbHYIO
padory
o0yuaruerocst

Tema 1. Mos Oynymias npodeccust 2
Tema 2. IIpaso 2
Tema 3.I'ocynapcTBo u paBo 2
Tema 4.0Otpacnu npaBa: aAIMUHUCTPATUBHOE MPaBO; TPYIOBOE MIPaBO 2
Tema 5.0tpacnu npaBa: JOrOBOPHOE MPaBO; YroJOBHOE MIPABO 2
Tema 6.Cynebnas cuctema 2
Tema 7.[lenoBoe oOIIeHHE 2
Tema 8.YcrpoiicTBO Ha paboTy 2
Tema 9. FOpuandeckne 1OKyMEHTHI 4
Tema 10.MHOCTpaHHBIN SI3BIK B NMPO(EeCCHOHAIBHON JEesTEILHOCTH C 4
Y4€TOM BHJIa AESITEILHOCTH 110 BBIOOPY

HTroro 24




Tema 1.4. Mos 6yaymas npodeccus

3aganue 1. OTBEThTE HA CIEIYIONMIUE BOIPOCHI.

1. Which professions require higher education?

2. Which jobs are more suitable for men (for women)? Why?

3 Nowadays English is not just the language of English-speaking countries like Britain and the
USA. It is the language that people in many countries use today. What jobs require knowing of
English?

4. Which jobs require communicative skills?

5. Is it difficult to choose your future occupation?

6. What are you fond of? Can your hobby help in your future profession?

7. What are you good at? What is your choice?

8.What will your future profession be connected with?

9. What qualities are required for your profession?

3ananue 2. M3BectHbie moau B ipodeccun. Agam CMUT — OCHOBOTIOJIOKHUK SKOHOMHKHI

1. Was Adam Smith a great scientist?

2. Did he make extraordinary contributions in economics?.

3. When and where was he born?

4. At what age did Adam Smith become a Professor of Logics at the University of Glasgow?.

5. When was published his work “An Inquiry into the Nature and Causes of the Wealth of
Nations”.

6. Is Adam Smith often regarded as the founder of political economy?

Tema 1.5. YcrpoiicTBo Ha paboTy
3amanue 1. YKaxxuTe COOTBETCTBUE MEXKIY BOIIPOCAMH MPHU MTpUEME Ha padoTy:

1. Can you tell me a little about yourself? 1. OTkyna BbI y3HaJIH O BaKaHCHUU?

2. How did you hear about the position? 2. Pacckakute HEMHOTO O cede.

3. What do you know about the company? 3. TToueMy MbI JJOJDKHBI HAHSITh KMEHHO Bac?
4. Why should we hire you? 4. Yto BBI CYMTAETE CBOMMH CIIA0OCTAMHE?

5. What are your greatest professional 5. Kakue kauecTBa MOMOTaroT BaM B pabore?
strengths?

6. What do you consider to be your .

weaknesses? 6. Uto BBI 3HaeTE O HAIIeH KOMIaHUU?

7. Pacckaxkute 0 BallleM CaMOM BaXKHOM

7. What is your greatest professional
JOCTUXCHUU.

achievement?

3aI[aHI/Ie 2. HpaBI/IJ'IbHO COCTAaBbTC YaCTHU HAYaJIa PE3HOMC!
Name Igor Titov
Date of birth 25 th of July 1985
Address 105043 13 Pobeda St, Moscow, Russia
Phone number +7-918-025-2101
Email ititov@gmail.com
Skype titovigor
Marital status Single

Education

2014 — May 2018

St. Petersburg State University of Technology and Design
BA (Hons) in Theory of Business



January 2016-September 2016

Manchester School

2 A Levels: Information and Communication (A), English (A).

Objective

| consider to be a part a of team company 132. My knowledge and experience give me an
opportunity take office manager.

Tema 1.6. JlenoBoe oOmieHmne

3ananue 1. Beibepure Hambomnee MOIXOISIINI BapHaHT mepeBoja (pa3bl WIM JEKCHYECKOU
€IMHMUIIBI, CBSI3aHHOM ¢ 0OpMIIEHHEM JENTOBON JOKYMEHTAIHH.

1. I am writing regarding your inquiry about .../ our phone conversation ...

a) A nuuy ¢ mem, umobwl coenrams 3anpoc Ha...

b) Obpawaioce k¥ Bam ¢ nucvmom 6 cészu ¢ Bawum sanpocom ... | ¢ nawum menedonnvim
380HKOM...

C) A nonyuun Bawu konmaxmet om (Mms) u xomen 6vi...

2. We are pleased to announce that ...

a) MbI ¢ yI0BOJILCTBHEM COOOIIAEM, UTO ...

b) MsI ¢ coskaaeHreM COOOIIaeM ...

c) XKuewm Barmrero orBera

3. We are writing to enquire about —

a) Hac unrtepecyer undopmarius o...

b) He moriu ObI v BB OOBSCHUTS. . .

C) 3apanee OsaroiapHbl 3a OKa3aHUE TOMOIIIH B...

Tema 3.3.3. IIuceMo o npueme Ha paboty

3ananue 2. BctaBbTe MECTOMMEHUS B TEKCT MUChMA:

Dear Mrs Lean

... (he, , we, I) am glad to tell you that we offer ...(them, you, us) the position of Senior
Lawyer in ... ( their, our, his) company. You will be provided with company car according to
the corporate policy and full medical insurance. (Your, my, her) ... salary will be $100 000 per
year according to your request. (It, we, you) ... may learn about job conditions in job offer
attached to this letter.

With respect,

Jane Tumin,

HR Manager

Tema 1.7. OxoHOMUKA

3ananue 1. Beibepurte moaxosiiee mo CMbICTY CIOBO:

1. An economic system works via the ... of three invisible forces. (intersection, interference,
interaction)

2. An economic system is closely tied to a ... system. (political, social, financial)

3. No nation can produce enough goods and services to satisfy everybody’s ... . (needs, wants,
desires, wishes)

4. In ... economy each unit produces most of its own goods and consumes what it produces.
(command, mixed, traditional)

5. In ... economies individuals have little control or influence over the way the basic economic
questions are answered. (traditional, command, market)

6. In ... economies buyers and sellers send signals to one another as they interact through the
system. (traditional, command, market, mixed)

7. ... economies face the task of moving from a centrally planned system towards a more market
-oriented approach. (mixed, transition, traditional)



3ananue 2. Complete the sentences using the verbs in the brackets.

1. If a company’s financial health ... good and its assets sufficient, it ... capital. (be, raise)
2. If the market ... to buy the issue at a minimum price, the banker ... them and ... the loss.
(refuse, take, absorb)

3. If profits ..., the owners of preferred stock ... dividends before those with

common stock. (be, limit, pay)

4. If money ... scarce, interest rates ... to rise because those seeking loans will be competing for
fund. (be, tend)

5. If plenty of money ... available for loans, the rate ... to move download. (be, tend)

6. If the debt - equity mix ... too out of balance, the firm ... bankrupt. (be, go)

7. If he ... employees or creditors on time, he ... into bankruptcy.

(can/not/pay, be/force)

8. A man’s credit ... good if his assets ... to be considerable. (be, know)

9. If his assets ... in doubt, it ... difficult for him to obtain large sums of credit. (be, be)
10. If too much money ... available, its value ... . (be, decrease)

11. If the Bank of England ... that the interest rates will have to rise then the

commercial banks ... also their interests rates. (recommend, raise)

3. Buabl camocTOATEIbHOM padoThl 00y4YaloImMXCcsl 0 y4eOHOH JUCHHUILINHE
— YTCHHUC, NCPCBOJ W AaHHOTHPOBAHUC HpO(l)eCCI/IOHaJII)HO OPHUCHTHPOBAHHBIX TCKCTOB Ha
MHOCTPAaHHOM SI3bIKE;
— COCTaBJICHME TEMaTHYECKUX CJOBaped M TIJIOCCAapHeB 10 OyXralaTepckoMy yueTy,
(bvHaHCaM | JISIOBOM KOMMYHUKAITUH;
—  BBIIOJIHEHWE  JICKCUKO-TPAMMATUYECKHX  yINPWKHEHHH ¢  MpodecCHOHAIbHOU
TE€PMHUHOJIOTHEH;
— TOATOTOBKA [EJOBBIX IHMCEM, 3allpOCOB, KPAaTKUX OTYETOB M IUCBMEHHBIX OTBETOB Ha
HHOCTPAaHHOM SA3BIKEC,
— HOJATrOTOBKAa AWAJIOIoB, YCTHBIX COO6HI€HHI>1 U TNPE3CHTAIMOHHBIX MATCpPUaJIOB II0
npogeccuOHaTbHON TEeMaTHKE;
— paboTa ¢ NEeKTPOHHBIMHU CIIOBApsSIMH, CIIPABOYHBIMU CUCTEMAaMHU U IIU(PPOBBIMU pecypcamu

JUTsI IPOBEPKH TepeBojia M 0POpMIICHUS JOKYMEHTAITUH.

4. MeToauueckue PECKOMEHIAUH JIsA oﬁyqamnmxc;l
10 BHINMOJHEHHIO CAMOCTOATEIbHOM paﬁoTbI

4.1. Padora ¢ npodeccHoHAIBHO OPHEHTHPOBAHHBIM TEKCTOM
1. BHUMaTeNbHO MPOYUTANUTE 3ar0J0BOK, IMOI3ar0JIOBKU U KIIFOUEBBIE CII0BA TEKCTA, OMPEACIIUTE

€ro TeMy  TpejnosiaraeMoe npodheccuoHaNbHOE Ha3HAUYCHHE.
2. BeIIUIIMTe HE3HAKOMBIC CJIOBA M CIIOBOCOUYETAHHUS, ONPENCINTE, KAaKUe U3 HUX SIBIISIOTCS

HpO(I)CCCI/IOHaJ'IBHBIMI/I TCPMUHAMU.



3. IlepeBenuTe TEPMUHBI C UCHOJIb30BAHUEM 3JIEKTPOHHOTO CJIOBaps, y4eOHOro Mmocoous uim
npo¢eCCHOHATIBHOTO CIIPAaBOYHOTO pecypca, u30eras OYKBaJIbHOTO IEpeBOJa YCTOMUMBBIX
BBIPAKCHU.
4. TlpouMraiiTe TEKCT MOBTOPHO M BBLAEIMTE OCHOBHYIO HH(pOpMalMIo: MpodieMy, (hakThl,
IIOKA3aTeN!, JEHCTBY, BBIBOIBI WJIM PEKOMEHJALNH.
5. CocraBbTe KpaTKuMil IUIaH TEKCTa W NOJATOTOBBTE NEepeBo] (parMeHTa, 3aJaHHOTO
IIPENoAABaTEIIEM.
6. [TonroToBbTE AHHOTALMIO WK PE3IOME COIEPIKAHUS HAa PYCCKOM JINOO MHOCTPAHHOM SI3BIKE B
COOTBETCTBHUHU C 3a/laHUEM.
7. TlpoBeppTe paboOTy: YTOYHHTE TEPMHMHOJIOTHIO, HCIPABbTE TIpaMMaTHYeCKHe OUIMOKH,
y0enuTech B IOTMYHOCTH U ITOJHOTE OTBETA.
[Toka3zarenu OLIEHKH Pe3yIbTaTOB CAMOCTOATENBbHOM padoThI:
— MIOHMMAaHUE OCHOBHOTO COJEpkKaHUs TPOPECCHOHATBHOIO TEKCTA;
— TOYHOCTh IIEPEBOJA TEPMHMHOB, YCTOMYMBBIX BBIPAKEHHMM M I'PAMMaTHYECKUX
KOHCTPYKIUU;
— YMEHHME BBIJICIIATh KIIOUEBYIO HH(OPMAIMIO U COCTABIIATh KPATKOE PE3IOME;
— KOPPEKTHOE UCIOJIb30BaHUE CIOBapei, CIPaBOYHbBIX U LIU(POBBIX PECYPCOB;

— JIOTUYHOCTD, I'PaAMOTHOCTb U CaMOCTOATCIbHOCTb IMCbMCHHOT'O OTBCTA.

4.2. MeToan4yeckne peKOMeH/IAIMHU 10 MOATr0TOBKE /1e€JI0BOI0 MUCHMA

JlenoBoe MUCbMO Ha MHOCTPAHHOM $I3bIKE OJIKHO UMETH SICHYIO CTPYKTYPY: OOpaIieHue,
BBOJIHYIO (pa3y, W3JIO0KEHHE 1IN TMHChMa, OCHOBHYIO HH(pOpMaIuoo, TpochOy uin
MPEIIOKEHUE, 3aKITIOUUTENBHYI0 (HOPMYITY BEXKIMBOCTA U MOANUCH. [Ipy BRIMOTHEHNHN 33 aHUs
HEO0OXOIMMO YUUTHIBATh aJpecara, CUTyaIlio OOIIeHHs U TPeOyeMblid CTHIIb.

[lepen HammcaHnueM mTUChbMa OOYYAIOMIMIICS COCTaBISIET KPAaTKUil IJIaH HA PYCCKOM
A3bIKE, 3aTeM MOJ0MpAeT peueBble KIHUIIE U MpOo(ecCHOHATbHbIE TEPMUHBI HA MHOCTPAaHHOM
S3BIKEC. TGKCT IIMCbMa IOJI’KCH 6BITI> KpaTKI/IM, JIOTUYHBIM " Oq)HHI/IaIIBHI:IM; HGI[OHyCTI/IMBI
pa3rOBOPHBIE COKPAIICHHSI, SMOIIMOHANIBHbBIE OLIEHKH U ABYCMBICIIEHHBIE (DOPMYIUPOBKHU.

[Tocne 3aBepiieHusi pabOTHI CIeAyeT MPOBEPUTH KOPPEKTHOCTH OOpallieHus, MOPSA0K
CJIOB, YINOTpeOJieHHe BPEMEH, apTUKIICH, MPeIIoroB U mpodecCHOHAIbHBIX TepMUHOB. [Ipum
WCIIOJIb30BAaHUM  DJIGKTPOHHOTO  TEPEeBOTYMKA  OOYYAIOIIMICS 0053aH  CaMOCTOSITEIBHO
OTPEIaKTUPOBATh pE3YyJIbTaT, COMOCTABUTh MEPEBOJ C MCXOJHOM 3agadeil M yCTpaHUTh

6y1<BaJ'IBHBIe KOHCTPYKIIHHU.



5. KoMIUIeKT KOMIIETEHTHOCTHBIX 32/IaHU I JIJIS CAMOCTOSATEILHOM padoThl 00y4YaIOINXCS
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