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1. OBIIME ITOJOXEHUS

1.1. Oraen 3aKyHOK H TEXHHYECKOTO COMPOBOKACHHUS IOTOBOPHBIX OTHOIIEHHH (nanee
— OTaen) ABIISETCS CTPYKTYPHBIM MOJpa3ficicHueM Y paBieHus GUHAHCOBOTO 0OecredeHus
(denepaabHOrO  rOCYJapCTBEHHOrO  OMOMKETHOIO  00pa3oBaTe/BHOIO  YYPCHKICHUS
WHKIIFO3UBHOTO BeICIIero oOpasoBaHus «PoccHHCKUM TroCyapCTBEHHBIH YHHUBEPCHUTET
COITHATBHBIX OTHOIIECHHI (nanee — ynusepeuret, PT'Y ConTex).

1.2. Otnmen copmupoBaH B COOTBETCTBHH ¢ IPHKA30M PEKTOpa yHuBepcurera or 30
Mmapta 2023 roga Ne 99-O/1 «O cTpyKTypHEIX U3MEHEHHUAX B [10/Ipasae/ieHHIX YHHBEPCHTETay.

1.3. Otgen cospmacrcs, peopraHu3yercs M JIMKBUIUPYEICS Ha OCHOBAHMHU IIpHKa3a
pEKTOpa YHUBEPCHUTETA.

1.4, Otnen nelicTByeT Ha OCHOBaHMH YCTaBa YHHBEPCUTETA M HACTOAILETO
[TonoxkeHus.

1.5. O6mee pyKkoBOJACTBO JeaTensHOCTRIO OT/ena ocyiecTBIsdeT HadaneHuK OTaena,
KOTOPEII Ha3HAYAETCS Ha JJODKHOCTh U OCBOOOMXIAEeTCs OT HeE IMPUKA30M PEKTOpa.

1.6. Otnen B cBoel aesrensHOCTH pykoBozcTByercs Koncrurynmei Poccuiickoit
Denepanny, TPYAOBBIM 3aKOHOAATENLCTBOM, DenepanbHBIM 3aKOHOM 0T 29 nexabpsa 2012
roga Ne 273-®3 «O6 obpazoranuu B Poccuiickoit ®enepanumny», enepanbHeiM 3aKk0HOM 0T 18
utonigs 2011 roma Ne 223-03 «O 3akynkax ToBapoB, paboT, ycayr OTHENbHBIMH BHIaMHU
opuauueckux Juny, @PepepansHeiM 3akoHoM oT 05.04.2013 N 44-®3 "O KOHTpakTHOM
cucreMe B cepe 3aKyIoOK TOBapoB, paboT, ycioyr mjisi oOecleYeHHs rocyAapCTBEHHBIX H
MYHULMNATBHBIX Hyx1', DenepansHbiM 3akoHOM oT 26 mions 2006 roma Ne 135-®3 «O
3adTe KOHKYPEHIMH» M HHBIMHA (efcpalbHBIMA 3aKOHaMH; [pyTMMH HOPMaTHBHBIMU
npaBoBeIMM akTamM Poccuiickoit ®enepanmu; YcraBoM, IlpaBunamMu  BHYTpEHHEro
pacrnopsiaka yHuBepcuteTa, [lonoxkeHneM o 3aKynkax, HactosiiuMm [lookeHueM, 1 MHBIMU
JIOKaJIbHBIMU aKTaMU YHUBEPCHUTETA.

2 OCHOBHbBIMMU LEJSIMUA U 3BATAYAMMU OTAEJIA SIBJISIFOTCS

2.1. OcuoBupiMu 1ensmu  Otaena  SBISIIOTCA — [UIAHUPOBAHUE, OpraHU3alus U
IIPOBEIEHHE 3aKyTIOK TOBAPOB, paboT, yCiIyr A1 o0ecnieueH s Hy)X/1 YHUBEPCHUTETA.

2.2. OcHoBHBIMH 3amadamMu OTena ABIAIOTCS:

- o0ecnieueHue >QQEKTUBHOIO M  IIEJIEBOIO  pacXoJoBaHUs  OMROJKETHBIX U
BHEOIO/DKETHBIX CPEACTB YHHUBEPCHTETa B 00JIaCTH 3aKyIIOK TOBapoB, paboT, YCIyT A HyX]I
YHUBEPCUTETA C YYETOM JEHCTBYIOLIETO 3aKOHOJATENbCTBA M C COOMIOACHUEM ITIaCHOCTH H
OTKPBITOCTH OCYIIECTBISEMBIX B YHHBEPCUTETE 3aKyTIOK;

- OCYIIECTRIICHUE €AMHOM MOJIUTHKH IO IJIAHUPOBAHHIO, OPTaHU3alMH U IPOBEICHHIO
3aKyIOK TOBapoB, pabor, ycayr mo ofecredeHuto motpeGHOCTeil y4eOHOro W Hay4YHOTrO
POIIECCOB, CBOEBPEMEHHOT0 U J(QQeKTHBHOro obecrieueHuss BceX MOIpa3/ieNeHuit
YHUBEPCUTETA B TOBapax, paborax, ycmyrax;

- obecrieueHre CBOEBPEMEHHOM IOArOTOBKH, 3aKIIOUEHHS U COIPOBOMKIEHHSI
JIOTOBOPOB (KOHTPAKTOB) IIOCTaBKU TOBapOB, paboT, yCIIyT i HyKI Y HUBEpCUTETA.

3. OCHOBHBIMHU ®YHKIIUAMMU OTAEJA ABJIAIOTCA

3.1. ®opmupoBaHHE, KOPPEKTUPOBKA IIJIaHa 3aKyNKH TOBapoB, paboT, yCIyr, MiIaHa
3aKyTIKd WHHOBAIIMOHHOM MPOAYKIIMH, BEICOKOTEXHOJOTHYHON MPOIYKIUH U JIEKAPCTBEHHBIX
CpEJICTB B COOTBETCTBHH C 3aKOHOAaTelIscTBOM Poccutickoit ®@enepanuu, paspaboTka 1uiaHa
rpaduka, pasMelleHHe, BHECEHHEe H3MEHEHUM, KOTOphle OIpeNensdioT 00BEMBI H CPOKH
[IOCTABOK MaTEPHAIOB H 000pyJOBaHMUS;

3.2. OcyuectBieHre IIOMCKa HAJEKHBIX  [OCTaBIIMKOB, KOTOPLIE  MOIYT
NpeI0CTaBUTh HEOOXO0JMMbIe MaTepHaNIEl B 000pyI0BaHKE (U1 CTPOUTEIBCTBRA);
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3.3. TloaroroBka 3aKy[O4YHOHM JOKYMEHTALMH II0 KOHKYPEHTHEIM 3aKylKaM Ha
[IOCTaBKy TOBapOB, BHIIOJIHCHHE paboT, oOKa3aHME YCIyr B  COOTBETCTBHH C
3aKoHOAaTensCTBOM Poccuiickoit denepanuu;

3.4. Oprasuzanus ¥ NPOBEJECHHE KOHKYPEHTHEIX NPOLEAYpP 3aKyINKH U aalcynmc c
€IUHCTBEHHEIM IIOCTABINMKOM (MCIONHHUTENIEM, MOAPSIAYMKOM) Ha TIIOCTABKY TOBApOB,
BHITIOJIHEHHE paloT, OKa3aHHe YCIyr B COOTBEICTBHH C 3aKOHOAATENLCTBOM Poccuiickoi
Denepanumn;

3.5. PasMemcHue B yCTaHOBJICHHBIC 3aKOHOAarelbcTBOM Poccuiickoii @enepanyn
CPOKH B €IMHOH HHQOpMAalMOHHOM cHcTeMe, caliTe YHUBEPCHTETa, IEKTPOHHOM TOProBoH
Iomanake (B ciydae MpoBeleHHs 3aKyIKH B AJIEKTPOHHOH (hopMe) OT HMEHH YHHBEPCHUTETA C
HCTIOTE30BAHMEM DIIEKTPOHHO-IIH(POBOI IOIMHCH CIeyIOmel HHbOPMAITHH:

- TIONIOKEHMS O 3aKyNKax (M3MEHEHUH B MOJIOKEHHUE O 3aKyTIKaX);

- ILIaHa 3aKyIoK (M3MEHEHHH B IUIaH 3aKyIIOK);

- miaHa rpaduk (M3MeHeHuUi B IIIaH rpadHuk);

- M3BELIEHMs O 3aKYIIKE;

- JOKyMEHTaIHH O 3aKyIIKe U IPOeKTa JOroBopa;

- DPa3bACHEHUI JOKyMEHTAIVH O 3aKyIIKE;

- uHpopMaIyH 06 0TKa3e OT MPOBEACHUS 3aKyTIKH;

- IIPOTOKOJIOB, COCTABJICHHEIX B X0JI€ 3aKyIIKH;

- CBEJIEHHIt 0 3aKIIFOUEHHBIX NOroBopax (BeIE€HHE peecTpa JOTOBOPOB);

- CBEICHHUIt 00 UCIIONHEHHUH JOTOBOPOB;

- CBeJeHHi1 00 H3MEHEHNH YCIOBUI TOr0BOPA;

OTYETHOCTH O 3aKIFOYEHHEIX IOTOBOpax.

3 6. O6ecneueHue IpUeMa, PETHCTpPAlldHM HaIeKaUM 00pa3oM, COXPAHHOCTH
3aBOK YYaCTHUKOB pasMEIIeHUs 3aKa3a M BEIauy IO UX TpeOOBAHMIO PACIIMCKU O MOTYYECHUH
3a5BKU;

3.7. Ilpu npoBeieHUM NpOLEAYp 3aKyNOK OTCIEKHBAHWE IIOJAHHEIX 3afBOK OT
YY4aCTHHKOB pasMeleHHs 3aKa3a Ha IpeJMeT OTCYTCTBUS JIMI-y4acTHHKOB B peecTpe
He100pOCOBECTHRIX ITOCTABIUKOB;

3.8.  Opranmsanus U TexHuYeckoe obecrieyeHre AeaTenbHOCTH EnnHoi KoMuccuu;

3.9. HampaBienue B (QenepalpHBIA  OpraH  WCIOJMHUTENBHOH  BIACTH,
YIIOJTHOMOYEHHBIH OCYIECTBIATh KOHTPOJb 3aKyIOYHOM [esATeIpHOCTH Ha IIOCTaBKy TOBAapOB,
paboT, yCIyr B BECTH peecTp HeIoOpOCOBECTHHIX ITOCTABLIMKOB, CBENEHMH 00 ydacTHHKax
3aKyNKHM, YKJIOHMBIIMXCA OT 3aKJIOYEHHS JOroBOpPOB, a TakKe O IIOCTaBLIUKaX
(McTIONHUTENAX, NOAPAAYMKAX), € KOTOPBIMH JOTOBOPEI pPAaCTOPTHYTEI B CBA3H C
CYIIECTBEHHEIM HapylIeHHEM UMM YCIOBUI 10r0BOPa;

3.10. Ilo  [pmoBepeHHOCTH  MpEACTAaBICHHE  HMHIEPECOB  YHHBEPCHTETAa B
KOHTPOJIUPYIOIHX W HaA30pHEIX OpraHax 110 BOIPOCaM MPOBEACHUA 3aKyIIOK TOBApOB, paborT,
yCIyr;

3.11. IloaroroBka HeoOxomuMoit WHGOpPMALMKA M [JOKYMEHTAllMM 10 3aKyIKaMm
TOBApOB, paboT, yCIIyr, 3aNpalliBaeMBEIX KOHTPOJIUPYIOIIUME W HaJ30PHEIMA OpTaHaMHu;

3.12. OGecmeuyeHHe KOHTpPOJI  3aKIIOYEHUs  JIOTOBOPOB €  €IWHCTBEHHBIM
MIOCTABUIMKOM (MCIIOJHHUTENIEM, MOAPAIYMKOM) Ha IIOCTaBKy TOBapoB, pabor, yciyr B
npezenax CyMMEl, He NpeBEIIaonell ycTaHoBneHHOro IlonoxenueM o 3aKynKax JIMMHTA I10
OHOMY WM HECKOJBKHAM JIOTOBOPaM C OJHMM M TEM JKE€ IOCTaBIMMKOM (UCIIOIHHTEIEM,
MOAPSATIUKOM);

3.13. O6ecneueHne TEXHUYECKOTO CONPOBOXKAEHIS ITOCTABOK, paboT U yCIIyT.



3.14. TIposepka 06OCHOBAaHHS IIEHEI 3asBKH Ha 3aKyIlKy TOBapoB, paloT, yCIyr oT
CTPYKTYPHBIX TMOApa3ACICHUI YHUBEpCUTETa ITyTeM aHalu3a LEeH IPeoCTaBIeHHBIX
KOMMEDPYECKUX NPEI0KEHNH];

3.15. Opranuszauus 3aKyrnmo4yHod [eATEIBHOCTH B YHHBEPCHTETE: IIOATIOTOBKA
[IPOCKTOB JIOTOBOPOB (JOMONHUTENBHEIX COTTAIEHUH K IOrOBOpaM), CONPOBOMKIEHHE HX
COIIacOBaHus, 0OECIIeUeHNE IOANKICAHUS JOTOBOPOR CO CTOPOHBI YHUBEPCUTETA, Pa3MEIEHIE
CKaH-KOIMH IOANMCAaHHBIX JOTOBOPOB B KapTOukKax JOrOBOPOB, BeleHue OmOIMOTEK
JIOTOBOPOB Ha MOpTAE;

3.16. OcymecTBieHHE METOJMUYECKOTO  PYKOBOICTBA  JEATENIBHOCTBIO  JIPYTUX
CTPYKTYPHBIX TIOJPa3/ICIICHUN 10 BOIPOCAM MaTEPHUATBHO-TEXHUYECKOTO 00ECTICUEHNS;

3.17. Opranuzanus BeeHUS HOPMaTUBHO-CIIPABOYHOM MH(OPMAIIMU, OTHOCALICHCS K
byukumam Otena;

3.18. OOecneuenne B mpeacinax CBOEH KOMIETCHLUMHM 3allUThl  CBEACHUM,
COCTABIIAIOIIUX IOCY AapPCTBEHHYIO TalHy, X HHBIX CBEJICHUIN OrPaHUYEHHOr0 JI0CTYIIa;

3.19. BepeHue B COOTBETCTBUM C 3aKOHOJATenbCTBOM Poccuiickoit ®enepanuu
paboTHl 0 KOMIUIEKTOBAHMIO, XPAaHEHUIO, YUETY M MCIIOIB30BAHUIO apXUBHBIX JOKYMEHTOB,
obpa3oBaBumxcsi B Xoje aesrenpHocT OT/iena, a TaKKe BEACHHE M apXMBHpPOBaHHE 0a3bl
JTaHHBIX 110 IIPOBOAMMBIM 3aKyIIKaM TOBapoB, paboT, yCIyT;

3.20. CobmoeHue npaBuil XpaHEHHs TOBAPHO-MATEPHAIIBHEIX LIeHHOCTel OT/ena;

3.21. VYwuactue B NpoBeIeHNH UHBEHTapU3al1il TOBAPHO-MATEPUAIbHBIX LIEHHOCTEH;

3.22. PaspaGoTka MepoNpHATHI 110 MOBBHIIIEHHIO 5(GEKTHBHOCTH 3aKyIIOYHOM
IESTeJbHOCTH, IOTOBOPHOM pabOTEl B YHUBEPCUTETE;

3.23. CocTtaBineHue OTYETHOCTH 110 3aKylKaM TOBapoB, BRIIIOJIHEHUs paboT, OKa3aHUA
yeIyr,;

3.24. BepeHue B pamKax CBO€H KOMIIETEHIIUU NEIOMPOMU3BOIACTBA, (POPMHUPOBAHUE U
OTIIPAB/ICHUE/TIONYUYCHHE KOPPECHOHACHIIMM M Jpyrod HHPOpMAIMH I10 3JIEKTPOHHEIM
KaHaJlaM CBSI3HU;

3.27, Opranuzanus NOBHIIEHUs KBamupukanuu pabotHukos Otaena;

3.28. BeimonHenue MHBIX  QYHKUMH, He IPEeIyCMOTPEHHBIX  HACTOSIIUM
MOJIOXKEHUEM, B NIpejieax KomnereHuuu Otaena.

4. OTIEJI JJISI OCYIIECTBJIEHUSI CBOUX 3AJAY M ®YHKIIUIA UMEET
IIPABO:

4,1. 3anpammMBaTh B CTPYKTYPHBIX IOApa3/IENCHUAX JaHHBIE, HEOOXOAUMBIE IS
IIPOBEICHMS TIPOLIEILY PBI 3aKYIIOK.

4.2. JlaBaTh 00s3aTENbHEIE /15 UCIIOJIHEHHS yKa3aHus paboTHukam OTaena.

4.3. BwusmupoBaTh JOKyMEHTEI, PEACTaBIAEMbIE Ha MOANNCE PEKTOPY YHUBEPCHUTETA,
10 BOIIPOCAM CBOEH KOMIIETECHIUH.

4.4, JlaBaTb  pa3bsACHEHHS, PpPEKOMEHIAMM M  YKa3saHUA  CTPYKTYPHBIM
IIoJpas/iesIeHUsIM YHUBEPCUTETA 10 BOIPOCcaM, BXOAAIINM B KoMIieTeHIuio OT1/ena.

4.5. IlpoBoauTh CcOBEIaHWS ¥ Y4YaCTBOBAaTh B COBEIIAHUAX, MPOBOIAUMEIX B
YHHBEPCHUTETE II0 BONpOCAaM, CBA3aHHBIM ¢ JesTenbHocThl0  OtThena, IIpUBIEKATh
CTICIMATUCTOB APYTUX CTPYKTYpPHBIX IOJpa3/eIeHHii, a TakKe He3aBHCUMBIX CIEIMaJINCTOB
JUISL KCTIEPTH3EI CHCIMATH3UPOBAHHBIX 3aKyTIOK.

5. HAYAJIbHUK OTJAEJIA

5.1. Otmen Bo3mIaBnseT HavyanbHUK OTaena, KOTOpBIM ocylecTBiser oofiee
PYKOBOZCTBO ¥ HEMOCPEACTBEHHOE YIIPABJIEHHE IEATEIEHOCTRIO TIOPA3/IE/ICHHUS.

5.2. Ha pomxsHocTh HauanbHuka OTaena Ha3HayaeTcs JIMIO, HMEIOLIEE BEICIIEE
oOpa3oBanue (TEXHHYECKOE, HKOHOMHUECKOE WIM IOPHIMYECKOE) M CTaX PYyKOBOISALICH
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paboTHI 10 HAMPABJICHHIO NPO(ECCHOHANBHOM NeATENPHOCTH HE MEHEE S JIET.

5.3. Havampauk OTena HEMOCPEACTBEHHO TIOMUMHSICTCS HAYaJIbHUKY YIIpaBlIeHHA
tuHancoBoro obecreyeHusl.

54. Ha BpeMs oTcyTcTBHs  HavanbHuka  Otmena  (OTIYCK, — BpeMeHHas
HETPYA0CIIOCO0HOCTD, 1p.) ero 00f3aHHOCTH MCIIONHSACT 3aMECTHTENh HadanbHHMKa OTnena,
nmu6o uHOM paGOTHUK, HA3HAYCHHEBIM B YCTAHOBJICHHOM Iopsake. JaHHoe Lo npuodperaet
COOTBETCTBYIOIIKE IpaBa M HECeT OTBETCTBEHHOCTH 334 KA4YeCTBEHHOE M CBOEBPEMEHHOE
HCIOJHECHHUE BO3JIOKEHHBIX Ha HET0 00s3aHHOCTEH.

6. UHBIE ITOJIOKEHUSA

6.1. OTBETCTBEHHOCTL 3a HEHUCHOJIHEHHE WM HeHaylexkawee ucnonHenue Otraenom
YHKIWIA 1 387184, TPELyCMOTPEHHBIX HACTOAIMM [T0TOKEHHEM, B IOPA/IKE, YCTAHOBICHHOM
OeMCTBYIOIIMM TPYJIOBEIM 3aKOHOZATeNsCTBOM Poccmiickolt ®denepanuy, HeceT HayaJlbHHUK
Otnena, paGotauku OTaena.

6.2.PaGotHuku OTena HECYT OTBETCTBEHHOCTD 3@ BEHITIOJTHEHHE BO3JIOKEHHBIX Ha HUX
00s13aHHOCTEH B COOTBETCTBUH C JIOJKHOCTHBIMH MHCTPYKIHSMH.

6.3. MarepuanbpHO-TeXHHUYECKOe obecmevueHne nesTenbHOCTH OTaena OCyIIECTBIAIOT
cootBeTcTByIoUME noapasaenenus PI'Y ConTex.

6.4. Hactosmee Ilonoxenue yreepxaaercs npukazom pekropa PI'Y ConTex.

6.5./3MeHeHuss W [JONONHEHHs B Hacrosiee IlosokeHHE BHOCATCS B TOpPSAKE,
YCTaHOBJIEHHOM JIOKaIbHBIMH HOpMaTUBHEIMU akTamu PI'Y ConTex.



